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1. BATAJIBHI ITIOJIOKEHHS

1.1. TlomoxeHHA MPO MOPSAOK TMOAAHHS Ta PO3TIANY CKapr IMijJ 4Yac
MPOBENCHHS BHUOOPIB peKTopa YMAaHCHKOTO HAI[IOHATLHOTO YHIBEPCHUTETY
camiBuunTBa (mani - I[lojoskeHHs) PO3pOOIEHO BIAMOBIIHO JO BUMOT 3aKOHY
VYkpainu «lIpo Bumy ocBiTy» Ta «METOOUYHUX pPEKOMEHJAIIA 1010
0co0JIMBOCTE BUOOPYOi CHUCTEMH Ta TMOPSAKY OOpaHHS KepiBHMKA BHUIIOTO
HABYAIIHHOTO 3aKJIa/ly», 3aTBEP/KCHUX MocTaHoBor0 Kabinery MiHicTpiB Ykpainu
Bim 05.12.2014 Ne 726, Craryry YMaHCHKOI'O HAIIOHAJIBHOTO YHIBEPCUTETY
CaJIIBHULTBA 3 METOIO 3a0€3ME€UEHHS AEMOKPATUYHOCTI, MPO30POCTI Ta BIIKPUTOCTI
BUOOPIB peKTOopa Y MaHCHKOT'O HaIlIOHAJIHLHOTO YHIBEPCUTETY CaIBHUIITBA.

1.2.11e TlonokeHHsT BU3HAYa€ MEXaHI3M Ta YMOBH PO3TJIAY CKapr Iij yac
NIPOBENECHHA BHOOpPIB pEKTOpa YMAaHCHKOTO HAI[IOHAJIBHOIO YHIBEPCHUTETY
CaJ[iBHHUIITBA (7aj1i - YHIBEPCUTET).

1.3.TlonoxeHHs, a TAaKOXK 3MiHU 1 JOTIOBHEHHS IO HHOT'O 3aTBEPKYIOTHCS
pimenHsM Buenoi paaum 3a moromkeHHsM 3 [lepBHHHOIO MPOQCIUITIKOBOIO
opraHizaliero Y MaHChKOI'O HAI[IOHAJIBLHOTO YHIBEPCUTETY CaJIIBHUIITBA 1 BBOJSITHCS
B JIF0 HaKa3aMH PEKTOpa Y HIBEPCHUTETY.

1.4.TTin  ckaprorw, 10 CTOCYEThCS BHOOpPIB peKTopa YMaHCHKOTO
HaI[lOHAJIBHOT'O YHIBEPCUTETY CaAIBHULTBA, CJiJ PO3YMITH IHUCBMOBY 3asiBY
(3BepHEHHS) CKap)KHHKA, B SKIM MICTUTBhCS 1HGOpPMAIlS IMIOA0 MOPYIICHHS
3aKOHOJIaBCTBA YKpaiHU Ta HOPMATHBHO -TIPABOBUX aKTiB, IO PETYJIIOIOTH TIOPSIOK
MPOBEJICHHS BUOOPIB PEKTOpA Yy 3aKJajl BHILOI OCBITH, Ta BUMOT'Y 3a0€3MEUYUTHU
peaitizailito, 3aXMCT Ta IOHOBJICHHS MOPYIICHUX MpaB KaHAWAATIB Ha MOCaay
pektopa, wieHiB OpraHi3allifHOr0 KOMITETY, IUIbHUYHUX BHOOPYUX KOMICIH 3
MPOBENICHHS BUOOPIB peKTOpa YHIBEPCUTETY, CIIOCTEpiradiB, npeAcTaBHUKIB 3MI,
BUOOPIIIB Ta HIINX YYACHUKIB BUOOPYOTO MPOIIECY.

1.5.Ckapru po3risnaroThcsi OpPrkoMITETOM Ta BUOOPYUMH KOMICISIMU
(Bubopuor komici€ero Ta AIIbHUYHMUMH BUOOPYMMH KOMICISIMH BIJOKPEMIICHHX
CTPYKTYPHHX MIJIPO3/1JIIB) B HOPSAKY, BCTAHOBIEHOMY UM [losiokeHHSIM.

2. CYB'E€KT 3BEPHEHHSI 31 CKAPI'OIO. OB'EKT OCKAPXEHHS

2.1.Cy0'exToM 3BepHEHHS 31 CKaproro / 00'€eKTOM OCKapKEHHSI MOXe OyTH:

2.1.1. KanauaaT Ha ocaay peKkTopa;

2.1.2. Cnocrepirad BiJ KaHIUIaTa Ha TIOCATy PEKTOPA;

2.1.3. Cnoctepirau  BiL  TpOMaJAChKOI  opraHizamii  (rpoMajChKuit
criocTepiray);

2.1.4. linbanuna BHOOpUYa KoMicis abo i1 WieH;

2.1.5. Bubopernp.

2.2. OprkomiTeT HE HAAUIEHWH NpaBOM 3BEPHEHHS 31 CKaprow IIoja0
MOPYIICHHS TOPSIKY MPOBEICHHS BUOOPIB pEKTOpa Ta HAAUIAIOTHCS CTATyCOM
00'eKTa OCKapKEHHSI.



3. CYB'EKTHU PO3IJIAAY CKAPI'

3.1. Cyb'ektom posrisay ckapr € Oprkomiter Ta BHOOpYlI KOMICIi,
B1ANOBIIHO 110 11. 1.5 nporo nosaoxxeHHs.

3.2 Cy0'exTr 3BEpHEHHS 31 CKaprolo, Ha €Tarli MiArOTOBKY BHOOPIB PEKTOpa
VYHiBEpCUTETY, MOXKYTh OCKapXUTH 10 OprkomiTery pilleHHs 4u Jii cyO'ekTa
OCKap>KECHHS.

3.3 Cy0'exTu 3BepHEHHS 31 CKaproro, Ha eTarll IPoBeIeHHS BUOOPIB peKTopa
VYHIBEpCUTETY, MOXKYTh OCKApKUTU 10 BHUOOPUMX KOMICIH pIlIEHHS YW M1 i€l
BUOOpUOT KOMICIi a00 HOTO0 WiIeHa.

3.4 Cy0'exTn 3BEpHEHHSI 31 CKaprol0 MOXYTb OCKapXUTH JI0 BHUOOPUYOi
KOMICIi /1110 UM 0€3/11sUIbHICTD, 10 MAJIU MICIE M1 Yac IPOBEICHHS BUOOPIB, B TOMY
YHCIII IIOA0 MOPYIIEHb, SIK1 MAJIM MICIIE IT1]T 4ac MPOIEAYPH TAEMHOTO I'OJIOCYBaHHS,
TaKuX 00'€KTIB OCKap>KEHHS:

3.4.1. Kanmumara Ha mocajay peKTopa;

3.4.2. Cnocrepiraya Biji KaHIWaTa Ha IMOCay peKTOpa;

3.4.3. I'poMaCbKOTO criocTepiraya;

3.4.4. Bubopus;

3.4.5. IlpencraBuuka 3MI, xxypHaricrTa.

4. CTPOKHU ITIOAAHHS CKAPT'H

4.1. Cxapra noa€eThCsl y HACTYMHI CTPOKHU:

- He MI3HilIe, sIK 32 OJIHY TOJIMHY J0 MOYaTKy TOJIOCYBaHHS - 1010 MO/,
K1 CTaJIUCs 10 THS TOJIOCYBaHHS,

- HE Mi3HiIIe, SK 10 3aKIHYEHHS TOJIOCYBAHHS - I0J10 TIOJIIH, K1 CTaJIUCA B
JICHb TOJIOCYBAHHS JI0 3aKiHYCHHS TOJI0CYBaHHS;

- HE II3HilIe, SK MPOTATOM OJIHIET TOAMHM 3 MOMEHTY 3aKiHUCHHS
MIIpaxyHKY TOJO0CIB - IIOJI0 TOAIH, K1 CTAIKCS i 9ac MiapaxyHKy ro0cCiB.

CTpoku, BU3HAYEHI LIMM IYHKTOM, HE MOXYTh OyTH NOHOBJIEHI HE3AJIEKHO
BiJl TOBAXHOCTI MPUYMHU 1X MPOTMYCKY.

4.2 MOMEHTOM TMOJAaHHS CKaprd BBAXA€ThCs 4ac (PaKTUYHOI peecTparii
CKapru TOJIOBOIO, 3aCTyIIHUKOM a0o cekperapeM BubOopuoi kowmicii y XKypuani
peecrpartii ckapr ([Jomatok 1).

[Ipu peectparii ckapru 00OB'SI3KOBO 3a3HAYAETHCS MEPENIK JOKYMEHTIB (iX
HA3BM) Ta 1HIIMX J0Ka3iB (B TOMY YHCII BiJieoMaTrepiaiiB), sKi Cy0'€KT 3BEpHEHHS
J0Jla€ 70 CKapru, 13 3a3HAYEHHSM KUIBKOCTI CTOPIHOK KOXKHOTO MHUCHBMOBOTO
(IpyKOBaHOT0) TOKYMEHTY (J10Ka3y).

Ha xomii ckapru, sika 3aJIMIIA€ThCS Y Cy0'€KTa 3BEpHEHHS, 3a3HAYAETHCS JIEHD
Ta Yac, KOJIM CKapra 3apeecTpoBaHa.

BinmoBa cy0'exkTa po3riisay CKapr BiJ peecTpaiii MUChbMOBOI CKapru He
JIOTTYCKA€ThCS.

4.3. Tlomanus (HampaBJICHHS ) CKapTH MOMITOIO (B TOMY YHCIII €JIEKTPOHHOIO),
dakcoM, Kyp'epoM, ciy>k0aMu TOCTABKH, 1HIITUM CIIOCOOOM a00 1HIIOK 0CO0O0K0 32
JOBIPEHICTIO (JIOPYUYEHHSIM) TOILO - HE IOMYCKAEThCS.



4.4 CTpok noJIaHHs CKapru MPOJOBKEHHIO a00 MOHOBJIEHHIO HE MIISITaE 3a

OyIb-IKUX 0OCTaBUH.

4.5 Anpeca Ta miclie IoIaHHs CKapTH:

- 1o Oprkomitery: M. YManb, Byl. [HcTuTyTChKa, 1 (aAMiHICTpAaTUBHUIA
KOpITyC, KOH(EpEHII-3a);

- 10 Bubopuoi komicii: M. YManb, [HcTuTyTCBKa, 1 (Kopmyc Nel, ayn. 48).

5 BUMOI'H 10 ®OPMMU 1 BMICTY CKAPI'H

5.1. HeBiaknagHo micis HAIXOMKEHHS MUCbMOBOI ckapru Oprkomiter adbo
BUOOpYA KOMICISI TIEpEBipsie TOTPUMAaHHS Cy0'€KTOM 3BEPHEHHS 31 CKapror0 BHMOT
1010 3MICTY CKapIH.

5.2. Ckapra nmoBMHHa MICTUTH:

1) HaliMeHyBaHHS cy0'eKTa pO3TJISAY CKaprH, J0 SIKOTO MOJAEThCs CKapra,

2) mpi3BwHIIeE, iM's, 10 0aTHKOBI a00 HaltMeHYBaHHS 0coOu (opraHy) aist abo
Oe3TIsATBHICTD SIKOTO OCKapXKYEThCs (00'€KTa OCKAPIKEHHS);

3) mpi3Buile, iM's, M0 OATHKOBI CY0'€KTa 3BEpPHEHHS 31 CKaproro, GakTHIHY
aapecy MicIsl MOro TPOXWUBAHHS Ta MICI PeeCTparlii, a TakKoX HOMEp 3aco0y
3B'SI3KY Ta aJpecy eJIEKTPOHHOI MOIITH;

4) BUKJIaJI OOCTaBHMH 13 3a3HAYCHHS JOKa3iB, SKUMH CyO'€KT 3BEpPHEHHS 31
CKaproro 0O0TPYHTOBYE CBOi BUMOT'H;

5) uitko cdopMyabOBaHI BHUMOTH, YXBaJCHHS SKHX BHMAra€rbCs Bij
cy0'exTa po3Iisily CKapru;

6) mepemik JOKYMEHTIB 1 MaTepiaiB, [0 JOJAI0ThCS;

7) migmuc cy0'ekTa 3BEpHEHHS 31 CKaproro i3 3a3HAYCHHSAM JIaTH Ta Yacy
3BEpHEHHS.

5.3. Jlo ckapru nonaroThes i Komii, I0Ka3M, 3a3Ha4yeH1 y cKap3i, Ta KOmii ycix
JIOKYMEHTIB, IO JOJAI0ThCS 0 HEl, Y KUIBKOCTI, SIKa JOPIBHIOE KUTBKOCTI 00'€KTIB
OCKap KEHHS Ta 3alHTEPEeCOBaHUX 0C10, 3a3HaUeHUX y ckap3i. [Ipu mboMy NMUChMOBI
JIOKa3H NOJIal0ThCS B OpUTiHal a00 B 3aCBIIUEHIN B YCTAHOBICHOMY MOPSAKY KOIIIi.

5.4. Ckapra, odopmiiena 0e3 goTpuMaHHs BuMOr 1boro IlomokeHHs,
MOBEPTAETHCS CYO'€EKTy 3BEPHEHHS 31 CKaprowo 0e3 po3risay He Ii3HIIe
HACTYMHOT'0 poO0YOro JTHS 3 THS PEECTpAIlii CKapTH.

6. MPOLUEAYPA I CTPOKHU PO3IJIAAY CKAPT

6.1. Ckapra, odopmiieHa 3 JOJEpPKaHHSIM BUMOT MYHKTIB 5.2, 5.3 1b0r0
[Tonoxxenns, posrasgaeTrbes OprkomiTeToM abo BUOOPYOIO KOMICIEID HA CBOEMY
3acilaHHI MPOTITOM JBOX POOOYMX AHIB (HE paxyloud BUXIIAHI Ta CBSATKOBI JIHI) 3
JIHSA 11 peecTpariii.

6.2. CnemianabHi CTPOKH PO3TJISY CKAPIu:

- CKapra, 10 CTOCYETHCS MOPYIIEHHS, SIK€ Maji0 MICIIE i 4ac TAEMHOTO
roJIOCYBaHHS, TOJIaHa 10 BUOOPYOI KOMICIi pPO3MISIAAETBCA HEHO BiApazy Micis
3aKIHUEHHS TOJIOCYBaHHS J10 MiIpaxyHKy IrOJIOCIB;



- CcKapra, IO CTOCYEThCS MOPYILIEHHS MiJl Yac MiPaxyHKY TrOJIOCIB Ta
BCTAHOBJIEHHS MIJACYMKIB T'OJIOCYBaHHS Ha BUOOpYIM IUIBHHULI, PO3TJIAJAETHCA
B1JIMOB1THOIO BUOOPUOIO KOMICIEIO HEraitHO ISl 3aKiHYEHHS IT1IpaxyHKY T'OJI0CIB.

7. PILHIEHHA 3A PE3YJBTATOM PO3IJIAAY CKAPT

7.1.'Y pas3i, SIKII0 TUCBMOBY CKapry MoJIaHo HaJICKHUM Cy0'€KTOM 3BEpHECHHS
31 CKaproro J0 HaJIeXHOro CyO'€KTa pO3IIsiny TaKoi CKaprd B YCTAHOBJICHI UM
[Tonoxenusim crpoku, Oprkomiter abo BHOOpUa KOMICIsS MpUKMAE CKapry 0
PO3IJIAY Ta MPUNAMAE PILLICHHS.

7.2. Pimennst mpo 3amoBoJieHHs ckapru OprkomiteT abo BHOOpYA KOMICIS
NpUiiMae TITBKKU Y pa3i BCTAHOBJIEHHS, 1110 PIIIEHHs, A1l Yu Oe3A1sUIbHICTh 00'eKTa
OCKapXEHHSI HE BIAMOBIAAIOTH BCTAHOBJICHOMY TMOPSIKY MpPOBEIACHHS BHOOpPIB
peKTOpa YHIBEPCUTETY.

7.3. Oprkomiter a0 BUOOpYA KOMICisl BiIMOBJISIE B 33IOBOJICHHI CKaprH,

AKILIO:

1) ockapkyBaHe pillleHHs, [ig 4Yd Oe3aiIbHICTH 00'€KTa OCKap KCHHS
BUMHEHI BIJMOBIAHO JO HOPMATHMBHHX aKTIB, IO PEryJIOIOTh OpTaHi3aIliio Ta
MOPAJIOK TPOBEJCHHS BUOOPIB PEKTOpa YHIBEPCUTETY, B MEXax MepeadadeHmnx
MIOBHOBA)XEHb CYO'€KTIB OCKap>KEHHS, 1 HE MOPYLIYIOTh MIpaBa Cy0'eKTa 3BEpHEHHS
31 CKaproro;

2) Cy0'eKTOM 3BEpHEHHs 31 CKaprolw He JOBEICHO MOPYHIEHHS 00'€KTOM
OCKap>KeHHs HOPMATUBHUX akTiB, IO PEryJiOl0Th OpraHi3alilo Ta MOPSA0K
MIPOBEICHHS BHOOPIB pEKTOpa YHIBEPCUTETY, a HASBHUX y Marepiajax CKapru
JIOKa31B HEIOCTATHBO JJIs1 BCTAHOBJIEHHS ILOT0O (haKTy Cy0'€KTOM PO3TIIsy CKapru;

3) Ha MOMEHT PO3IJISIYy CKaprd 00'€KTOM OCKap:KEHHS BYMHEHO HEOOXIHI
Tli1, CKacOBaHO PIillICHHSI TOIIO, SIKi € TPEIMETOM OCKapKeHHS, a00 1HIITUM CITIOCOOOM
YCYHYTO TMOpYIIEHHS 4YM TOHOBJIEHO MpaBa Cy0'ekTa 3BEPHEHHS 31 CKaproro
BIJIMOB1THO JJO BUMOT HOPMAaTUBHUX aKTIB, III0 PETYIIOIOThH OPTaHi3aIliio Ta MOPsI0K
IIPOBEICHHS BUOOPIB PEKTOpa Y HIBEPCUTETY (BIACYTHICTD MPEAMETA OCKAPKEHH).

7.4.Pimennss OpranizamiiiHoro komitery abo BuOOpuoi KoMicii 3a
pe3yJabTaTOM pO3TJSAY CKapry, BHUIAETHCA IiJ MIANUC OCOOHUCTO CYO'€KTy
3BEpHEHHS 31 CKaproio Ha HACTYMHHI poOOUnid ACHD 3 THS NPUAHATTS PilLICHHS.



JlomaTok Ne 1

no IlomoxenHs 1po  MOOpPSAAOK
MOJIAaHHS Ta PO3IJISIAY CKapr Mija Jac
MPOBEICHHS ~ BUOOPIB  peKTopa
YMaHCBKOTO HaI[I0HATHFHOTO
YHIBEpCUTETY CaJiBHHUIITBA

KypHnan peecrpaunii ckapr

[adopmartist momo 3micTy

[TpumiTka :
CKapru PHUMT [Tigmuc ocobu,
T (BMICT Bif€O, 4Ka TONANa
Neo I1.Lb. ocobu, sxa KUIBKICTE KUTBKICTD doto
/ : CTOPIHOK .. |ckapry (mara Ta
3/m HI0JIa€ CKapry CTOPIHOK y MaTepiaiiB
: MUCHMOBOTO qac MoJaHHs)
cKap3l TOIIIO)
T0Ka3y
1
2




