MIHICTEPCTBO OCBITU | HAYKN YKPATHU
YMAHCbKW HALIOHANBHUNIA YHIBEPCUTET CAAIBHULTBA

SATBEPAXYIHO
PeKTop ¥YMaHCbKOro HauioHanbHOro
‘BHMLTBA

0.0. HenoyateHKO

IHCTPYKLIA
3 AinoBoACTBa B YMaAHCbKOMY HaliOHa/IbHOMY YHiBepCUTEeTI cafiBHULTBA

I. 3aranbHi NONOXKEHHSA

1. 3rigHo 3aTBepAKeHOT nocTaHOBN KabiHeTy MiHicTpiB YKpaiHu Big 17 civHA
2018 poky Ne 55 «[leski nMUTaHHA AOKYMEHTYBaHHSA YMpPaB/iHCbKOT AiANIbHOCTI»,
IHCTPYKLUis 3 Ai/10BOACTBA BCTAHOB/KOE 3arasibHi NOMNOXEHHA WOAO0 PYHKLIOHYBaHHS
CTPYKTYPHUX  NiApPO3A4iNniB 3  AiNI0BOACTBA B YMaAHCbKOMY  HauiOHa/bHOMY
YHiBepcuTeTi cafiBHuuTtea (gani - YHIBepCUTET), BMMOIMM [0 [AOKYMEHTYyBaHHS
ynpaBniHCbKOT iH(hopmaLil Ta opraHizayii po6oTn 3 AOKYMeHTaMW B YHiBepCcUTeTI
He3a/IeXXHO Big cnocoby (ikcayii Ta BiATBOPEHHA iH(oOpMauii, Aka MIiCTUTbCA B
AOKYMeHTax, BK/OYal4mM 1X MNigrOTOBKY, peecTpauito, 006MiK 1 KOHTPO/b 3a
BMKOHAHHAM.

, 2. NopsAfok opraHisayii po60Tu 3 eNIeKTPOHHUMUN LOKYMEHTaMWn B [i/IOBOACTBI
YHiBepcuTeTty, 3fAiACHEHHA [iN0BOACTBA CTOCOBHO [AOKYMEHTIB, WO MICTATb
iHbopMauito 3 0OMEXEeHMM [0CTYMnoM, 3[iNCHEHHA [iNOBOACTBAa 3a 3BEPHEHHAMM
rpomagaH, 3anutamMm Ha IH(OpMaLil0 BU3HAYAKOTLCA OKPeMUMM HOPMaTUBHO-
NpaBOBMMM aKTaMMU.

3. IHCTpyKuia BM3HA4Yae MOPAAOK BefAeHHA 3aranbHOro [Aif0BOACTBA,
pernamMeHTiB Ta CTaHAApPTIB Ha oOpraHisauiiHO-po3nopaayy AoKyMeHTauito (gani -
HauioHanbHI cTaH4apTn). TexHOoNoril aBToMaTM30BaHOro onpauoBaHHA iHopmauii
B YHiBepcuTeTi MOBMHHI Bignosigatn Bumoram IHCTPyKUii. Ti NONOXKEHHS
MOLIMPIOKOTLCSA Ha BCHO CNY>XO0BY [OKYMeHTaL,ito.

4. BignosifanbHICTb 3a OpraHisawito Ai/ioBOACTBA B YHIBEpPCUTETI Hece pekTop
YHiBepcuTery.

3a 3MICT, AKICTb MiAroTOBKN Ta OPOPM/IEHHS HA HaNeXHOMY PiBHI JOKYMEHTIB,
WO po3pobnAdTLCA HAa BUKOHAaHHSA 3aBfaHb, BU3HAYEHMX Y 3aKOHax YKpaiHu,
noctaHoBax BepxoBHOI Pagn YKpaiHu, akTax Ta fAopy4vyeHHax [Npe3npeHTa YKpaiHu,
akTax KabiHeTy MiHicTpiB YKpaiHu, fopyyeHHsaX [pem'ep-miHicTpa YKpaiHK, akTax



BepxoBHoi Panu, nieHTpanbHUX 1 MICIIEBUX OpraHiB BUKOHABYO1 BiaAu (Jaji -
aKTU OpraHiB JEp>KaBHOI BJIaJW Ta JOPYYEHHS BUIIMX MOCATOBUX 0Ci0), a TaKoxkK
BIIMOBIIEM Ha 3amUTH 1 3BEPHEHHS] HApPOJAHUX JENyTaTiB YKpaiHM Ta JEMyTaTiB
MICIIEBUX paj, KopecnoHieHliro BepxoBHoi Panu Vkpainu, Axaminictpaiii
[Ipesunenta VYkpainu, KaOinery MiHicTpiB VYKpaiHM, TOTOJKEHHS MPOEKTIB
HOPMATHBHO-IIPABOBUX AaKTIB BIANOBIAalOTh MNPOPEKTOPU YHIBEPCUTETY 3TIAHO 3
po3noALIoM (QYHKIIOHAIBHUX OOOB'A3KiB. 3a 3MICT, SKICTh MIATOTOBKH Ta
oQOpMJIEHHS Ha HAJEKHOMY piBHI IHIIMX JIOKYMEHTIB, a TaKOX OpraHi3aliio
JUIOBOJCTBA Ta 30€piraHHs JOKYMEHTIB y CTPYKTYPHHUX MiAPO3iIax YHIBEPCUTETY
BIJIMOB1JIaIOTh iX KEPIBHUKH.

5. BignoBimHO 40 JOKYMEHTOOOIry B  YHIBEPCUTETI 3aCTOCOBYETHCS
JeleHTpaIi3oBaHa cucTemMa peectparlli JokyMmeHTiB. Oprasizaiiis JIiJI0BOJCTBA B
VYHiBepcUTETI NOKIAAAETHCS HA MOTO CTPYKTYPHI MIAPO3A1UIH, KAHIIEISAPIIO.

6. OCHOBHHMM 3aBJIaHHSIM KaHIICJISAPIii € BCTAHOBJICHHS B YHIBEPCUTETI €JUHOTO
NOPSAKY AOKYMEHTYBAaHHS YIPaBIIHCHKOI iHQopMallii 1 poOOTH 3 JOKyMEHTaMH 13
3aCTOCYBaHHSAM CYYaCHUX aBTOMATH30BAaHUX CHCTEM, METOJWYHE KEPIBHUIITBO 1
KOHTPOJIb 3a JOTPUMaHHSIM YCTaHOBJICHOTO IOPSJIKY POOOTH 3 JIOKYMEHTaMH B
CTPYKTYpHHUX MiApo3aiiax YHiBepcutery. KaHienspis BiIMOBIAHO J0 MOKIAJACHUX
Ha Hel 3aBJIaHb:

— po3po0isie [HCTPYKII0 YHIBEPCUTETY 3 IUIOBOACTBA Ta HOMEHKIATYpPY CIHpaB
VYHiBepcUTETY;

— 3JIACHIOE peecTpaliro Ta BeAe OOJIK JIOKYMEHTIB BXIJHOI Ta BUXITHOT
KOPECTIOHACHITT;

— OpraHi3oBy€ JOKYMEHTOOOIr, popMyBaHHS CIIpaB, iX 30epiraHHs Ta MiATOTOBKY 10
nepeaadi 10 apXiBHOTO Miapo3Ainy abo ocoli, BIAMOBIAANBHINA 32 BEACHHS apXiBY
yHIBepCUTETY (Iaji - apXiB YHIBEPCUTETY);

— 3a0e3reyye BIPOBAKCHHS Ta KOHTPOJIOE JOTPUMAHHS  CTPYKTYPHHUMH
miApo3aiIaMu  YHIBEPCUTETY BUMOT [HCTpYyKIH YHIBEpCUTETY, PErJIAMEHTIB Ta
HaIllOHAJLHUX CTaHJIAPTIB;

— MPOBOJUTH PETYISIPHO MEPEBIPKY CTaHY AUIOBOJACTBA B CTPYKTYPHUX MIAPO3ILTIaX
VYHiBepcurery;

— 3A1MCHIOE KOHTPOJIb 32 CBOEYACHUM PO3TIISIOM Ta MPOXOKEHHAM JOKYMEHTIB B
VYHiBepCcHUTETI;

— 3a0e3rneyye JOTPUMAHHA €JUHUX BUMOT MO0 TMIATOTOBKH JTOKYMEHTIB Ta
oprasizaiiii poOOTH 3 HUMH B YMOBaX €JIEKTPOHHOTO JOKYMEHTOO0O0IrY;

— MPOBOAWUTH aHai3 iH(opMaIlii mpo JOKyMEHTOOOIT, HEOOXIMHOT ISl MPUHHSTTS
yIPaBIHCHKUX PIlICHB;

— 3acBim4ye repOOBOIO TIEUYATKOKO TOKYMEHTH, MIIMMACaH1 KEPIBHUIITBOM Y HIBEPCUTETY.

7. Ha xanmemspiro YHIBEpCHUTETY MOKIAAAE€TbCA MiAroToBKa I[HCTpyKIii 3
JIJIOBOJICTBA, HOMEHKJIATypU CHOpaB 13 3a3HAYCHHSIM CTPOKIB 30epiraHHs Ta
MOTO/KEHHS TaKMX JIOKYMEHTIB 13 apXIBHUM BIIJIUIOM Y MaHCHKOI MICBKOI paji.

8. Opranizaiiss AUIOBOJICTBA B CTPYKTYpPHHX MIAPO3JLIax YHIBEPCUTETY
MOKJIATA€THCS HA CIICMIaIbHO PU3HAYCHY ISl ITHOTO 0CO0Y.

9. Ilpum 3BUIbHEHHI TMpaIliBHUKA, SKUH BHUKOHYE [ITOBOMHI QYHKINT Y



CTPYKTYPHOMY IMIJIPO3AUI, a TAKOX y pa3l MOro BIANYCTKH YU BIAPSAKEHHS, yCI
HEeOpOpMJIEHI CIY>KOOBI JOKYMEHTH 32 BKa3IBKOIO KEpIBHHUKA CTPYKTYPHOIO
HIAPO3JLTY MEepearoThes 0c001, AKa HOro 3aMillae.

I1. /lokymeHTyBaHH# YIIPABJIIHCHKOI iHpopManil
3arajbHi BUMOI'M /10 CTBOPEHHA JOKYMEHTIB

10. JoxkyMeHTyBaHHsS YHPaBIIHCHKOI 1H(pOpMalli NOJATa€ Yy CTBOPEHHI
JOKYMEHTIB, B SIKUX (PIKCYETHCS 3 JOTPUMAHHSAM YCTaHOBJIEHUX MpPaBUII 1HQOpMALis
PO yNpaBIiHCHKI Ail.

11. YnpaBniHChKa AISJIBHICTh Y HIBEPCUTETY 3M1MCHIOETHCS HIUISIXOM BHJIAHHS
PO3MOPSTINX TOKYMEHTIB.

12. IlinctaBamu Uisi TPUUHATTS PO3NOPSATUMX JOKYMEHTIB Y JISJIBHOCTI
VuiBepcutety € Konctutyuist Ykpainu, 3akoHu Ykpainu, akt [Ipesunenta Ykpainu
ta Kabinety MinicTpiB Ykpainu, Haka3u MiHicTepcTBa OCBITH 1 HAYKH YKpaiHU.

13. Posmopsadi AOKYMEHTH, IO HAAXOAATh JIO YHIBEPCUTETY BiJl BHUIIUX
Jep>KaBHUX OpraHiB, JOBOJATHCS JO CTPYKTYPHHUX IMIIPO3ILIIB, BIAJAUIIB IUISIXOM
PO3CHIIKM KCEPOKOMIi JOKYMEHTIB pa3oM 13 CyNpPOBITHUM JTUCTOM.

14. JlokyMeHTH, 110 BUIAIOTHCS Ha MIJCTaBl PO3NOPSTINX JOKYMEHTIB BUIITUX
Jep>)KaBHUX OpraHiB, MOBMHHI MaTH I[IOCWIAHHS HAa HHUX, 13 3a3HAYCHHSIM
HalilMEHYBaHHS IUX JOKYMEHTIB, JaTH, HOMEPIB 1 3ar0JIOBKIB.

15. IIpaBo Ha CTBOpEHHs, MIJINUCAHHS, TMOTO/HKEHHS, 3aTBEPIKEHHSA
JIOKYMCHTIB ~BU3HAUA€ThCS AaKTaMH 3aKOHOJABCTBA, CTATyTOM  (TTOJIOXKEHHSIMH)
VYHiBepcUTeTy, TOJOXKEHHSIMH TIPO  CTPYKTYpPHI MIAPO3AUTA 1  IOCAJOBUMHU
THCTPYKIIISIMH.

16. B VHuiBepcuTeTi BU3HAYAETHCS CYKYIHICTh JOKYMEHTIB, NependadyeHux
HOMEHKJIATYPOIO CIIpaB, HEOOXITHUX 1 JOCTATHIX JUIS JOKYMEHTYBaHHS iHdopMarii
po iX AISTBHICTS.

17. Bubip Buay JOKyMEHTa, NPHU3HAYEHOTO JUIsl  JIOKYMEHTYBaHHS
yrpaBaiHChKO1 iHpopMarii (po3nopsKeHHs, TOCTAHOBA, PIICHHS, POTOKOJ TOIIIO),
3YMOBJIIOETHCS TIPABOBUM CTaTyCOM Y HIBEPCUTETY, KOMIETEHITIEIO TI0CAI0BOT 0COOH
Ta MOPSIIKOM TPUHHSTTS YIPABIIHCHKOTO PIillIeHHs (HA IMIICTaBl €IMHOHAYAIBHOCTI
a00 KOJIETI1aJIbHOCT1).

14. JIokyMEHT TOBHHEH BIAMOBIJATH IOJIOKCHHSIM aKTiB OpraHiB Jep KaBHOI
BIaJM, OpraHiB BIagud MicTa 1 0O0JacTi Ta CHPSIMOBYBAaTUCh Ha BUKOHAHHSA
VYHIBEpCUTETOM MOKJIAJSHUX HA HHOT'O 3aB/IaHb 1 (YHKITIH.

15. Knacu ympaBiiHCHKOI TOKYMEHTaIlli BH3HAYAIOTHCS 3TiAHO 3 JlepkaBHUM
KJIacuQikaTopoM YIpaBIiHCbKOI nokymeHrarii (mami — JKVY/), 3arBeppkeHuii
Haka3oM JlepaBHOTO KOMITETYy CTaHAapTH3allii, MeTposorii Ta ceprudikamii Bif
31.12.1998 p. Ne 1024.

OnHuM 13 KJaciB yHpaBIIHCHKOT JOKYMEHTallll, 110 3a0e3neuye opraHizalio
MPOIIECIB YNPABIIHHSA, € OpraHizaliiiHo-po3nopsaya JOKyMeHTallis. PekBi3uTu
OpraHi3aliiHO-pO3MOPSAAYOI  JOKYMEHTallll Ta TOPSAOK I1X  pO3TallyBaHHS
Bm3HavaoTecsa JICTY 4163-2003 "VYHidikoBaHa cHCTEMa OpraHizamiiHoO-
po3mnopsa4oi fokymeHTanii. Bumoru 1o oopmitoBanus gokymentiB" (mam — JCTY



4163-2003), 3arBepmxkeni HakazoM JlepkaBHOro KoMiTeTy YKpalHM 3 THUTaHb
TEXHIYHOI'O PETYJIIOBAHHS Ta CIIOXUBYOI MomiTHKU Bix 07.04.2003 p. Ne 55.

3a0e3nedeHHs]  3aKOHHOCTI  PO3MOPANYUX  JOKYMEHTIB  YHIBEPCUTETY
3MIACHIOETHCS IOPUAMYHUM BIIAUIOM LUISAXOM 1X TIONEpPEJHBOI MNEpPEeBIPKU Ta
BI3yBaHHS BIJIMOBIJHO JO BUMOI UHWHHOIO 3aKOHOJABCTBA Ta 3arajlbHOTO
JIJIOBOJICTBA.

16. JIoKyMEHT TMOBMHEH MICTUTU OOOB'SI3KOBI JJIi TIEBHOTO HOTro BHIY
PEKBI3UTH, 110 PO3MIILYIOThCSI B YCTAHOBJICHOMY MOPSAKY, a caMe: HallMEHYBaHHS
VYHiBepcuTeTy — aBTOpa JOKYMEHTa, Ha3By BHJY JOKyMeHTa (KpiM JIMCTIB), Jarty,
peeCTpaliiHUM 1HIEKC TOKYMEHTA, 3ar0JIOBOK JI0 TEKCTY, TEKCT, MiJIHUC.

[Tix gac miaAroToBKM Ta OPOPMIICHHS TOKYMEHTIB MOXYTh 3aCTOCOBYBAaTHCH HE
TUTLKM OOOB'I3KOB1, @ TAaKOX IHIII PEKBI3UTH, SKIIO II€ BIAMOBIIAE MPU3HAYEHHIO
JTOKyMEHTa ab0 crioco0y MOro onpairoBaHHs.

17. 3 meroto nmigBUILEHHS €(EeKTUBHOCTI Ta ONIEPATUBHOCTI OpraHizailii podoTu
3 IOKYMEHTaMH OJIHAKOBI 32 3MICTOM JOKYMEHTH MOXYTb OyTH YHi1()1KOBaHI IIJISTXOM
po3pobiieHHsT TpadapeTHUX TEKCTIB, SIKI BKIIOYAOTHCS 10 301pHUKA YHi1(pIKOBAaHUX
¢dbopM TOKYMEHTIB YHIBEPCUTETY.

18. B VwuiBepcureri 3IIMCHIOIOTH JIJIOBOJACTBO JCPKaBHOI  MOBOIO.
JIOKyMEHTH CKJIQJaloThCs JEP’KaBHOIO MOBOIO, KpIM BHIIAJKIB, IepeadoayeHux
3aKOHOJJaBCTBOM ITPO MOBHU B YKpaiHi.

JIOKyMeHTH, sIKi HaJCUJIAIOThCS 1HO3EMHHM ajpecartaMm, O(OpMITIOIOThCS
YKpaiHChKOIO MOBOIO a00 MOBOIO JepikaBH-ajpecara, abo OJIHI€EI0 3 MOB
MDKHApPOJHOTO CILJIKYBaHHS.

19. OdopmieHHs TOKYMEHTIB, IO BHUIOTOBISIOTHCS 3a JOIOMOTOIO
IPYKYBaJIbHUX 3ac00iB, 3MIMCHIOETHCS BIJAMOBIIHO JO BHMOT, 3a3HAYC€HUX Y
noaatky 1.

Oxkpemi BHYTPIIIHI JOKYMEHTH (3asBH, MOSCHIOBAJIbHI Ta JOMOBIAHI 3aIUCKH
TOIIIO), AaBTOpaMHM SKHX € TI0CaJoBi Ta 1HIN (I3WYHI O0OCOOH, 03BOJIIETHCS
0(OpMITIOBATH 1 PYKOITHCHUM CITOCOOOM.

bianku 10KyMeHTIB

20. OpranizaniifHo-po3nopsaadi TOKyMEeHTH OQOpMIIOIOThCS Ha OJaHKax, IIo0
BUTOTOBIISIFOTHCS 3T1AHO 3 BUMOTaMu i€l [HCTpyKiii.

Jlyist BUTOTOBJICHHS OJIaHKIB BUKOPHCTOBYIOThCS apKymli mamnepy dbopmary A4
(210 x 297 minimetpiB) Ta AS (210 x 148 minmimeTpiB). J103BOIEHO BUKOPUCTOBYBATH
omanku popmary A3 (297 x 420 miriMeTpiB) — Il 0DOPMIICHHS JIOKYMEHTIB Y
BUTIISIIL Ta0uIh 1 A6 (105 x 148 MimiMeTpiB) — AJist pe30ITIOLLii (IOPYUYEHB ).

brnanku MOKyMEHTIB MOBUHHI MaTH TaKi MOJs (MUTIMETPIB):
— 30— miBe;
— 10 — mpasge;
— 20 — BepxHE Ta HIKHE.

brnanku KOXXHOTO BHY BHTOTOBISIOTBCS Ha OCHOBI KyTOBOro abo
MO3/IOBKHBOTO  PO3MIIIEHHSI PEKBI3UTIB. PEKBI3UTH 3aroioBKa pPO3MILIYIOThCS
IIEHTPOBAHUM (TTOYATOK 1 KIHEIb KOKHOTO PsIKAa PEKBI3UTY OJHAKOBO BiIaJICHI BiJl



MEX 30HHM pO3TallyBaHHS PEKBI3UTIB) a00 MpamopoBUM (KOXXHHM PAJOK PEKBIZUTY
MOYMHAETHCA B1JI JIIBOT MEX1 30HU PO3TAIYBAHHS PEKBI3ZUTIB) CIIOCOOOM.
21. B YHiBepcUTETI BUKOPUCTOBYIOTh TaKi OJJAHKHU JOKYMEHTIB:
— 3arajJbHHIA OJIAHK JIJISl CTBOPCHHS JIUCTIB (I0AaTOK 2);
— OJIaHK JUIs 1HO3€MHOTO JIMCTYBaHHS (104aTOK 3);
— OJaHKM KOHKPETHOr0 BUAY JOKYMEHTa, (13 3a3Ha4€HHSIM Ha OJaHKY Ha3BU BUIY
nokymenTa) (mogatku 4, 5 i 6).

BuroroBneHHs 6J1aHKIB KOHKPETHUX BUJIB JIOKYMEHTIB JIOMYCKAETHCS, SKIIO iX
KUTbKICTh niepeBuinye 200 oquHUIb Ha PIK.

22. YHiBepcUTET po3podiisie OJaHKW JOKYMEHTIB CTPYKTYPHHUX MiIPO3A1TIB
a00 OJ1aHKM JOKYMEHTIB M0CaI0BOT 0COOM Y TOMY pa3i, KOJU KePIBHUK MIAPO3JLTY YU
mocajioBa 0coda MaroTh MPABO IMAMUCYBAaTH JOKYMEHTH B MEXaX iX MOBHOBa)KCHb,
3a3HAaYeHUX y MYHKTI 76 1iei [HeTpyKIii.

23. YHIBEpCUTET, W10 BeJ€ JUCTyBaHHS 3 TMOCTIMHUMU 1HO3EMHUMU
KOPECIIOHJICHTAMHU, MOKE€ BHTOTOBJIATH OJIJaHKH, PEKBI3UTH SKHUX 3a3HAYArOTHCS
JIBOMa MOBaMH: JIIBOPYY — YKPATHCHKOIO, IIpaBopyd — iHO3eMHO0. [lepkaBuuii ['epod
VYkpainu Ha Takux OJaHKax MPOCTABISETHCS y EHTPI BEPXHBOTO Moiisd. biriaHku, mo
MICTSITh PEKBI3WTH, BHMKJIAJICHI IHO3EMHOIO MOBOIO, BHKOPHCTOBYBATH B MeXax
Ykpainu He PEKOMEHIYEThCH.

JlokyMeHTH 0(OPMITIOIOTH JIep>KaBHOIO MOBOIO, KpIM BUNAJKIB, MepeadaueHnx
3aKOHOJJaBCTBOM ITPO MOBHU B YKpaiHi.

24. bnaHky JOKYMEHTIB MOBHUHHI BUTOTOBIISITUCS JPYKAPCHKUM CIIOCOOOM Ha
OUTIO0MY Tarepi BUCOKOT SAKOCTI hapObaMu HAaCUICHUX KOJIhOPIB.

3a pilmeHHAM peKTopa YHIBEPCUTETY OJAHKM MOKYTh BHUTOTOBIIATHCH 3a
JIOTIOMOTOI0 KOMIT'TOTEPHOi TeXHIKU. B pasi, Koou JOKYMEHT HaJapyKOBaHUI HE Ha
OJlaHKy YHIBEpCHUTETY MIJNUC B IOMY TOKYMEHTI CKJIAJAEThCS 3 TOBHOI HAa3BH
nocajgu ocoOH, SKa IMAMKCYE 1 CKOPOYEHOI — Ha JOKYMEHTI, HaJApyKOBaHOMY Ha
0J1aHKy, 0cOOMCTOr0 MiANKUCY, iHimiamiB (iHimianza iMeHi) 1 mpi3Bumia. J[03BoJseThCs B
pekBi3uTI «Iliamucy micis Ha3BM Mocaau 0COOM 3a3HavyaTH BUCHE 3BaHHS, HAYKOBUM
CTymiHb. Y pa3i oopMIICHHS JOKYMEHTa Ha OJaHKY MOCaJ0BOi 0cOOM HA3BY IOCAIN
y MIANKUCY HE 3a3HAYAIOTh.

25. Ilpu cTBOpEeHHI JOKYMEHTIB MiAMHCYETHCS OJAWH MPUMIPHUK TOKYMEHTA,
SIKUW € OpUTiHaJIoOM. BUHATOK CTaHOBIIATH JICSIKI BUAM JOKYMCHTIB (HAIPHUKIad aKTH,
JIOTOBOPH, SKI CTBOPIOIOTHCS B KUTHKOX MPHUMIPHHKAX, KOKEH 3 SIKUX Ma€ CHIY
OpUTIHAITY).

VY pa3i HajacuiaHHS JTOKYMEHTa OJTHOYACHO KUTBKOM YCTaHOBaM OJHAKOBOTO
a00 BHIIIOTO PiBHS KEPIBHHUK MIAMUCYE BC1 HOTO MPUMIPHUKH.

Ko  MOKYMEHT HAJICUTIAEThCS OJHOYACHO KUTBKOM  IIATOPSAKOBAHUM
yCTaHOBaM, MIAMHUCYETHCS MPUMIPHUK, KU 3aJUIIAECTHCA Y CIPaBl YHIBEPCUTETY, a
Ha MICIIS PO3CHIIAIOTHCS 3aCBITUCHI KaHIEISIPIE0 HOTo KOITii.

JIBa abo Ougbllie MIANKCIB MPOCTABIISIIOTH, SKIIO 3a 3MICT JOKyMEHTa
BIMOBIAIOTh KUIbKa 0ci0. IIpu 1ibOMy MIANMHUCH TOCAIOBHX OCIO PO3MIMIYIOTHCS
OJIVH TI1JT OJTHUM BIAMOBIIHO JI0 MIAMOPSIKOBAHOCTI OCIO0.

26. Bunmu OnmaHKiB, 110 BHUKOPHCTOBYIOTHCS B YHIBEPCHUTETi, Ta MOPSIOK iX
00JIIKy BU3HAYaIOThCS [HCTPYKIlIEI0 YHIBEPCUTETY.



PimenHst npo HEOOXiHICTh 00Ky OJaHKIB, BUTOTOBJIEHUX Y HIBEPCUTETOM 3a
JOTIOMOTOI0 KOMIT'IOTEPHOI TEXHIKH, NpuiiMae pektop YHiBepcuteTy. Ocobu, ski
MEPCOHAJILHO BIANOBIIAIOTH 3a O0O0JIIK, 30epiraHHs Ta BUKOPHUCTAHHS OJaHKIB,
BHU3HAYAIOTHCS PEKTOPOM Y HIBEPCUTETY, MPO 110 BUJAETHCSA PO3MOPSTUHMA TOKYMEHT.

27. Kontponb Ta 0OJIIK NPOHYMEPOBAHMX OJIAHKIB 3J1MCHIOE MPaILIBHUK
BIJIIUTY KaHIIENAPIi 3T1IHO (PYHKIIOHAIBHUX 00OB'SI3KI1B.

[lopsankoBi HOMEpH Ha OJaHKaX MPOCTABISIIOTHCS HYMEPATOPOM Ha HUKHBOMY
J1BOMY MOJ1 3BOPOTHOI CTOPOHU OJIaHKY.

brnaHky MOBHHHI BUTOTOBJISTUCS JIPYKapChbKUM CHOCOOOM Ha OuTtomMy mamepi
a00 narepi CBITJIMX TOHIB (hapbaMu HACUYEHOT'O KOJIBOPY.

OdopMiieHHSI peKBI3UTIB TOKYMEHTIB

28. Ilig yac mMiAroTOBKM OpraHizaliiHO-pOo3NOPSAYUX JOKYMEHTIB MPAL[IBHUKH
VYHiBepcuteTy ohopmisitoTh ix 3 ypaxyBaHHsaM Bumor JICTY 4163-2003.

3o0pa:xkenns [dep:xxkaBHoro I'epda Ykpainu

29. 3o0paxenns JlepxkaBHoro I['epba VYkpainu po3minryeTbcs Ha OJaHKax
JOKYMEHTIB BiIMOBiTHO J0 mocTaHoBU BepxoBHoi Pagm Ykpainm Bim 19 mrotoro
1992 p. No 2137-XIl "llpo [HepxaBuuii repd VYkpainu" — BIANOBIAHO M0
HOpPMAaTUBHO-TIPaBOBUX akTiB BepxoBHoi Paau.

3o00paxenns JlepxkapHoro ['epba YkpaiHu po3MIlTyeThCS Ha BEPXHBOMY ITOJ1
OJlaHKa 3 KyTOBMM pO3TallyBaHHSIM pEKBI3UTIB HaJ CEPEIUHOI0 HalMEHYBaHHS
VYHiBepcuTeTy, a Ha OJaHKaX 13 MO3J0BKHIM PO3TallyBaHHSIM PEKBI3UTIB — Yy IEHTPI
BEPXHBOTO MOJIs. Po3Mip 300pakeHHs: BUcoTa 17 MUTIMETpiB, MprHA 12 MUTIMETpIB.

Koau

30. Kom VmHiBepcuTeTy mNPOCTABISAETbCS 3TIIHO 3 CIUHUM JepPKaBHUM
PEECTPOM  HOPUAMYHUX 0Ci0, (IBUYHUX OCIO-MMANPHEMIIIB Ta T'POMAJICHKUX
dbopmyBaHb.

Ha Onmankax s NUCTIB 3a3HAYEHUM KOJ PO3MINIYETHCS MICIA PEKBI3HUTY
"JlOB1IKOBI AaH1 PO yCTaHOBY".

31. Kox dopmu nmoxkymenrta (3a HasBHOCTI) po3mimryerbes 3rimno 3 JKY ]I
BUIIE HA3BH BUIY JOKYMEHTA.

Pimenns mono HeoOXimHOCTI (QikcyBaHHS Koay (GopMU JOKyMEHTa MpUMae
peKTOp YHIBEPCUTETY OKPEMO I0JI0 KOXKHOTO BUAY JOKYMEHTA.

HaijimenyBanHs1 YHiBepcutety

32. HaiimenyBaHHs YHIBEpCUTETY — aBTOpa JIOKYMEHTA, TOBUHHE BIATOBIIATH
HallMEHyBaHHIO, 3a3HaueHoMy B CtaTyTi mpo Hboro. CkopodyeHe HalMEHYBaHHS
VYHIBEpCUTETY BKUBAETHCSA Y pasi, KOJU BOHO OQiliitHO 3a)iKCOBAaHO B 3a3HAYEHUX
nokymeHTax. CkopoueHe HallMEHyBaHHsS pO3MIIIyeThea (y AyXKkKax abo 0e3 HHX)
HIKYE TOBHOT'O OKPEMUM PSIJKOM Y LIEHTP1 JOKYMEHTA.



HaliMeHyBaHHA yCTaHOBM BHUIIOIO PIBHS, 10 c(epH yNOpaBiIiHHA SKOTO
HaJEXTh YHIBEPCUTET, 3a3HAYAETHCS Y CKOPOUEHOMY BUIJIA, & y pa3l BIICYTHOCTI
O(1iI1iHO BU3BHAYEHOTO CKOPOUYEHHS — OBHICTIO.

HalimeHnyBaHHSI CTPYKTYpPHOTO MiApO3ALTy YHIBEPCUTETY 3a3HAYAETHCA TO/II,
KOJM BOHHM € aBTOpaMU JOKYMEHTAa, 1 PO3MIIIYETbCA HUXKYE HalMEHyBaHHS
YHIBEPCHUTETY.

JoBigkoBi 1ani npo YHiBepcurTer

33. JoBigkoBi AaHi mpo YHIBEPCUTET MICTATh: MOUITOBY aApecy, HOMEpH
TeneoHiB, TenedakciB, paxyHKIB y OaHKy, aJpecy eJeKTPOHHOI MOIITH Ta
odiiiHui calT Towo. JlOBIAKOBI JaHi PO3MILIYIOThCS HMKYE HaWMEHYBaHHS
VYHiBepcuTeTy a00 CTPYKTYPHOIO MiJIPO3ALTY.

PekBi3UTH TOILITOBOI aJpecy 3a3HA4yarlOThbCs B TaKid MOCIIJOBHOCTI — Ha3Ba
BYJIMLIl, HOMEp OyJIMHKY, Ha3Ba HACEJIEHOro MYHKTY, pailloHy, 00JacTi, MOIITOBUN
IHIEKC.

Ha3Ba Buay 1o0kymMeHTa

34. HaszBa Buay nokymeHTa (Haka3, pIIIEHHS, IOTOBIHA 3amMKMCKa TOIIO)
3a3HAYaA€THCA Ha 3arajbHOMY OJIAHKY JPYKOBAHHMM CIIOCOOOM 1 MOBUHHA BINOBIIATH
Ha3BaM, nependoadenum 1KV 1.

Jdara nokymeHTa

35. JlaToro JOKyMEHTa € BIAMOBIAHO JaTa MOro MiANMUCAHHS, 3aTBEPKEHHSI,
OPUMHATTS, peecTpallii abo BuaaHHs. J[ata 3a3HavaeTbcs apaOChKUMH IUbpamMu B
ONIMH PAJAOK Yy Takid TOCIIIOBHOCTI: YHCIO, Micsip, pik. Jlata odopmiseTbes
mudpoBUM ab0 CIOBECHO-IM(MPOBUM crocoboMm. Y paszi odopMIICHHS JaTH
UQPOBUM CTHOCOOOM YHCIO 1 MICSAIb IPOCTABISIIOTHCSA JBOMAa IapaMu LHOD,
PO3IUICHUMH KPAITKOIO; PIK — YOTUpPMA ITMppamMu, Kpanka HaNMPUKIHII HE CTaBUTHCS.
Hampuxman: 03.11.2015

VY TekcTax HOPMATUBHO-TIPABOBHUX aKTIB Ta MOCWJIAHHSIX HAa HUX 1 JJOKyMEHTaX,
0 MICTATH BiIOMOCTI (PIHAHCOBOTO XapaKTepy, 3aCTOCOBYETHCSA CIIOBECHO-
1ndpoBHii crioci0 3a3HaYCHHS JaT 3 MPOCTABIISHHAM HYJIS B TO3HAYCHHI JHS MICSIIS,
SKIIO BiH MICTUTHh OAHYy nmdpy, Hanpukmaa: 02 kBitHa 2015 poky. Jlo3Bonserscs
BXKMBATHU CJI0BO "pik" y ckopoueHomy BapiaHTi "p.", Hanpuxman: 03 uyepsus 2015 p.

SIKo MOKyMEHT CKIIaZIeHO He Ha OJaHKy, JaTa 3a3HA4a€ThCs HIDKYE MAMHICY
niBopyd. Jlata JOKyMEHTa MPOCTABISIETHCS TIOCATOBOI0 0COO0I0, SIKa MOTO MIIMUCYE
a0o0 3aTBEPIIKYE.

OO00B's13K0BOMY JIAaTyBaHHIO 1 MIJAMUCAHHIO MIJIATAIOTH YCi CTYKOO0B1 BIAMITKH Ha
JOKYMEHTaX, IMOB'I3aHi 3 1X MPOXO/KCHHSIM Ta BUKOHAHHSM (PE30JIIOIIi, TTOT0KEHHS,
BI3U, BIIMITKU ITPO BUKOHAHHS JIOKYMEHTA 1 HAaIllpaBJICHHS HOTO JI0 CIIPaBy).

Ha noxymeHTi, BumaHoMy aBoMa abo OiIbllle YCTaHOBAMH, 3a3HAYAETHCS OHA
JaTta, sika BIJAIOBIIA€ AaTi OCTAHHBOTO MIAIHUCY.



JlokymMeHTH HaOyBalOTh UYHMHHOCTI 3 MOMEHTY 1iX mianucanHs (abo
3aTBEPKEHHS ), SIKIIO y TEKCTI a00 3aKOHOJABCTBOM HE IepefdadeHa iHIIa ymMoBa
HaOyTTs YUHHOCTI.

PeecTpauiiiHuii iHaeKc J1OKyMEHTIB

36. Inaekcarnis JOKYMEHTIB MOJIATA€ Y MPUCBOEHHI IM YMOBHUX MO3HAY€Hb —
1HEKCIB, K1 HAJAIOTHCS JOKYMEHTAM IIiJ] 4ac iX peecTparii.

PeecTpatiiiHuii 1HAEKC CKJIaNa€TbCs 3 MOPSAIKOBOIO HOMEpPA JOKyMEHTa Yy
MeXaxX TPy JOKYMEHTIB, IO PEECTPYIOThCS, SKUH JTOTIOBHIOETHCS 1HIEKCAMHU, IO
3aCTOCOBYIOTHCS B YHIBEPCHUTETi, 30KpeMa iHJEKCAaMH 3a HOMEHKJIATYPOKO CIIpPaB,
CTPYKTYPHOI'O HIAPO3JLTY, KOPECTIOHJEHTIB, MOCaI0BUX OCI0, sIKI pO3IIIAIal0Th abo
HiIMUCYIOTh TOKYMEHT, BUKOHABIIIB, TUTaHb JAISUTBHOCTI IKUX CTOCY€ETHCS JOKYMCHT,
TOIIIO.

CknazioBl YacTHMHHU PEECTPAIIHOTO 1HJEKCY BIJOKPEMITIOIOTHCS OJIHA Bij
OJIHOT TIPaBOOIYHOIO TOXWJIOK PHCKOI. I[lOCHiTOBHICT HANMUCAHHS CKJIaJO0BHX
YaCTUH PEECTPALIHOTO I1HJEKCY MOXE 3MIHIOBATUCSA 3aJIEKHO B TOTO, SKUH
JOKYMEHT PEECTPYETHCS, — BXIIHUN YU TaKHUH, IO CTBOPEHUHN B YHIBEPCUTETI.

JInst BXITHUX JOKYMEHTIB PEECTPAIIMHUMN 1HACKC CKIATAEThCS 3 TOPSIKOBOTO
HOMEpa Ta IHACKCY 3a HOMEHKIATypor chpaB a0o0 IHIIOrO 1HJIEKCY, IO
3aCTOCOBYEThCs B YHiBepcuteTi, Hanpukiaa: 20-05/845, ne 20-05 — ingekc crpaBu
32 HOMEHKJIaTypoto, 845 — nopsaKoBUil HOMED.

VY BUXITHOTO JTOKYMEHTa PEECTpAIlIHHUN 1HIEKC MOXKE PO3MINTYBATUCS Y
3BOPOTHIN MOCHIIOBHOCTI — 1HIEKC 32 HOMEHKJIATYpoIo cipaB (y pa3i moTpedu Moxe
3a3HAYaTHCh TAaKOX IHIIMA 1HAEKC, [0 3aCTOCOBYEThCS B YHIBEPCUTETI) Ta
nopsakoBuii  Homep, Hampukiaazn: 20-06/258, nge 20-06 — immekc cmpaBu 3a
HOMEHKJIATYpOI0, 258 — MOpsAKOBUN HOMED.

3 MeTOI0 pO3pI3HEHHS TPYN MOKYMEHTIB JO PEECTPAIIfHOTO I1HIEKCY MOXKE
J0aBaTUCS BiIMITKa, sIKa CKiIamaeThes 3 mitep, Hanpukian: 20-06/120 JICK, xe JICK
3aCTOCOBYETBCSI JUIsl TIO3HAYCHHS JOKyMEHTIB 3 rpudom "Ilna cmyx060Boro
KOpPUCTYBaHHS".

SIK110 TOKYMEHT MiATOTOBJICHO JBOMA UM OLIbIIE YCTAHOBAMHM, PEECTpAIliTHUN
IHIACKC BKJIIOYA€ IHJIEKCH KOXHOI 3 IIMX YCTAaHOB, SKi TMPOCTaBISIOTHCS Uepe3
MpaBoOiuYHY TOXWUIY PHUCKY B TOCTIIOBHOCTI, B SIKI JOKYMEHT MiAMHCAHO HOTO
aBTOopamu, Hampukiam: 41/68 — s CcoiTbHUX PO3MOPSAAYMX JOKYMEHTIB a0o
03-14/450/02-11/208 — st CrIJIBHUX JIUCTIB.

Micrie po3TanryBaHHs PEECTPAIIMHOTO 1HACKCY Ha JOKYMEHTI 3aJeKHUTh BiJ
BUy OJlaHKa Ta BUTY TOKYMEHTA.

36. OkpemMo peecTpyrOThCS HaKa3d PEKTOpa 3 OCHOBHOI MISTIBHOCTI, MPO
MPUIHATTS, TIEPEBEICHHS, 3BUTbHEHHS, 3a0X0UEHHS, CyMICHUIITBO TPAIIBHUKIB; PO
HaKJIQJICHHS CTSATHCHHS Ha IpalliBHUKA, BIAPSIHKCHHS MPAIIBHUKIB, pimeHHs Baenoi
pamu, aKkTH peBi3il  (PIHAHCOBO-TOCHOMAPCHKOT  AISJIBHOCTI, OyXrajlTepchKl
JIOKYMEHTH, 3asBKM Ha MaTepiaibHO-TEXHIYHE MOCTaYaHHs Ta HIII.



IHocuiianHs Ha peecTpaliMHMi IHAECKC i 1aTy

37. Jlng BUXITHUX TOKYMEHTIB MOCWJIAHHS Ha peecTpalidiHUNA IHIAEKC 1 JIaTy
JIOKyMEHTa BKJIIOUYA€ B ceOe peecTpaliiiHuil 1HAEKC 1 JaTy TOro JOKYMEHTa, Ha SIKUH
naeTbest BiNMoBiAb. Lleil pexBI3UT € OOOB'AI3KOBUM 1 pO3TALIOBYETHCA HUKYE
peecTpaIifHoro 1HAEKCY y CHEIiaJbHO BIIBEACHOMY MICIll Ha OJIaHKY.

I'pud oOmexkeHHs nocTymy

38. I'pud obOmexenns pocryny nao0 Jnokymenta ("Ins —cioykGoBoro
kopuctyBanns", "Taemno", "l[linkom Taemuo", "Oco06auBOi  BaXXJIUBOCTI")
0OpMIISIETHCS 3T1IHO 3 BIAMOBIAHUMU HOPMATUBHUMH aKTaMH 1 PO3TAIIOBYETHCS Y
NpaBiii YaCTHHI BEPXHBOTO IMOJISl JOKYMEHTa BUILE pekBi3uTy "Anpecar" abo "I'pud
3aTBEp/IKCHHS "

Benenns 00.1iky, 30epiranHsi, BAKOPUCTAHHA i 3HUIIIEHHSA
AOKYMEHTIB Ta iHIIMX MaTepialbHUX HOCIIB iHpopmaii, 0 MicTATH
c1y:k00BYy iH(opmaniro

Benenns o0miky, 30epiranHs, BUKOPUCTaHHS 1 3HUIICHHS JOKYMEHTIB Ta
IHITUX MaTrepiaibHUX HOCIiB 1H(opMaIlii, 1o MICTITh CIyX)O00By iH(popMaIlito
3aTBepKeHO nmoctaHoBoro Kabinety MinictpiB Ykpainu Big 19.10.2016 p. Ne 736.

39. B VHiBepcuTeTi yTBOPIOETHCA KOMICisl 3 MHUTaHb POOOTH 13 CIIYKOOBOIO
iHdopMalliero, sKa TOCTIHHO i€, TOJOXKEHHA TMpO SAKy Ta CKiIad — SKOi
3aTBEP/IKYIOTHCS BIIMOBITHUM aKTOM.

3 ypaxyBaHHSIM OCOOJMBOCTEH MISUTBHOCTI YHIBEPCHUTETY 3a PIIICHHAM
pEKTOpa MOXYTh YTBOPIOBATHCS KJIbKA TAKUX KOMICIHM 32 HampsIMaMH JTisJIBHOCTI.

OCHOBHMMH 3aBAaHHSAMHM KOMicii 3 mHTaHb pPOOOTH 13 CIIY)KOOBOIO
iHbOopMaIIi€ro €:

— CKJIQJICHHS Ha ITIICTaB1 MPOIO3UIlIA CTPYKTYPHUX IMIIPO3ALIIB YHIBEPCUTETY
Ta 3 ypaxyBaHHSIM BHUMOI' 3aKOHOJABCTBa NEPEIIKY BIJIOMOCTEH, IO CTaHOBISTH
CIykKO00BY 1H(poOpMaIlif0 (majai — TepeliK BIJOMOCTEH), 1 TOJaHHS WOro Ha
3aTBEPKEHHS PEKTOPY;

— TIepeTyIsia TOKyMEeHTIB 3 Tpudom “Iist ciry>k00BOro KOPUCTYBaHHA 3 METOIO
HOTO0 MATBEpKEHHS a00 CKacyBaHHS;

— PpO3TJsAl AOKYMEHTIB 3 rpudoM “Jlns ciykOOBOTO KOPUCTYBaHHS Ha
MpEeIMET BCTAHOBIICHHS B HUX BIJOMOCTEH, IO MICTATh BIIKpUTY iH(DOpMaIlito, sika
MOke OyTH BUKOPHICTAHA ITiJ1 Yac OMpAI[IOBaHHS 3alMTIB HA MyOIiuHy 1H(hOpMAIIiIo;

— po3cIigyBaHHS Ha MIJACTaBl PIICHHS peKTopa YHiBepcHuTeTy (akTiB BTpaTH
JTOKyMEHTIB 3 rpudom “JIns ciayxOOBOro KOPHUCTYBaHHS Ta PO3TOJOIICHHS
ciyx060Boi iH(opMmarrii;

— pO3rJAl TWUTaHHS 1OJA0 mnpucBoeHHs rTpuda “Iust  ciykO00BOro
KOPUCTYBaHHS JIOKYMEHTaM, W0 MICTATh CIykO00BYy iH(doOpMalito, sKa He
nependadeHa MEpeikoM BIJOMOCTEM, 3a MOAAHHSIM 0cCi0, SKi MIANHUCYIOTh TaKHi
TTIOKYMEHT;



— BHUBYEHHS Ta NPOBENCHHS OLIHKK MaTepiaiiB, 3 SKUMH IJIAHYEThCS
O3HAaHOMMTH 1HO3EMIUIB 200 K1 OyIyTh IM MepeaHi.

Jlo cknagy KOMICIM, YTBOPEHUX 3a HampsMaMH JiSUIbHOCTI Y HIBEPCHUTETY,
BKJIFOYAIOTHCS KBAII(IKOBAHI MPALIBHUKY 3 BIAMOBIIHUX HANPSIMIB JISTIBHOCTI.

40. Opranizaiiiss poOOTH 3 TOKYMEHTaMH, 1110 MICTITh cIy:K00BY 1H(opMalliio,
MOKJIAJIA€THCS HA BILT KaHIIEAPII.

41. OG6nix, ¢hopmyBaHHS crpaB, 30€piraHHs Ta BUKOPUCTaHHS JOKYMEHTIB 3
BigMmitkamu  “Jlitep “M”, “Jlitep “K” Tta “CI” mnpoBaasThCsi CTPYKTYpHUMU
migpo3aiaMu abo TMOCagoBUMHM 0c00amMu, BIJNOBIIAIBHUMU B YHIBEPCHUTETI 3a
MoOUTI3aliitHy poOoTy, KpunTorpagiyHui 3axuct iH@opmauii, poOoTy 3
JOKYMEHTAMH 3 TUTaHb CHellalbHOI IHPOpMAIii.

KepiBHUKHN CTPYKTYpHUX MIAPO3AUTIB 3A1MCHIOIOTh KOHTPOJIb 38 JOTPUMAHHAM
HOPSAKY MiATOTOBKH TOKYMEHTIB 3 rpudom “J[is ciy:k00BOro KOpucTyBaHHS’, 1X
30epiraHHs 1 BAKOPUCTAHHS.

42. JlokymMeHTaM, 110 MICTATh CIIyOOBY 1H(OpMaIlil0, MPUCBOIOETHCS TpUd
“Ilns  cimyx0OoBoro kopuctyBaHHs . Ha mokymeHTax, WO MICTITh CIYyXO00BY
1HpOopMAaIIiIo 3:

— MOOUTI3alIMHUX MUTaHb, JOJAATKOBO MPOCTABIAEThCA BiaMiTKa “JliTep “M”;

— MNHUTaHb KPUNTOrPadiyHOrO 3aXUCTy CIyxk00BOi 1H(pOpMali, — BIAMITKA
“Jlitep “K”;

— IIMTaHb crerianbHoi iHpopMmarii, — Biamitka “CI”.

Kareropii nokymeHTiIB, Ha SKHX MNpOCTaBIsiEThCs BinmmiTka “Jlitep “K”,
BU3HAYaIOThCSI HOPMATUBHO-IIPABOBUMHU akTaMu AamiHicTpanii Jlepkcnenss’ si3Ky.

43. TlutaHHsS 1OAO0 HEOOXITHOCTI TPHUCBOEHHSA JOKyMeHTYy rpuda Il
CITYy’)KOOBOTO KOPUCTYBaHHS BHUPINIYETHCS BUKOHABIIEM a00 MOCAI0BOI0 0CO0010, sIKa
HiANHUCYE TOKYMEHT, BUITIOBIAHO JIO MEPEeJiKy BiIOMOCTEH Ta 3 JOTPUMAHHSIM BHUMOT
gacTHHH Apyroi ctatti 6 ta ctarti 9 3akony Ykpainu “IIpo moctynm mo myOmiuHOi
iHbopMaIii”.

44, BianoBigadbHICTh 3a OpraHizallifo Ta 3a0e3ledyeHHs JOTPUMAHHS B
VYHiBepcUTETI MOPSAAKY BEIEHHS OOJiKY, 30epiraHHsl Ta BUKOPUCTAHHS JIOKYMEHTIB,
10 MICTATH CITY>KO00BY 1H(GOpPMAIIiIO, TOKIAIa€ThCS HA PEKTOPA.

CTBOpeHHs, BinpaBJieHHsl, IepelaBaHHs], OeP:KaHHs], 30epiranHs,
00po0JiIeHHsl, BUKOPMCTAHHSA TA 3HUIIEHHS eJIeKTPOHHUX JTOKYMEHTIB 3 rpudom
“Jlsis1 c1y>k00BOTr0 KOPUCTYBAHHA”

45. CTBOpeHHS, BIINpPABICHHS, TEpelaBaHHs, OJCpKaHHS, 30epiraHHs,
00poOIeHHS, BAKOPUCTAHHS Ta 3HUINEHHS €JICKTPOHHUX JOKYMEHTIB 3 Tpudom “Jls
CITY’KOOBOTO KOPHUCTYBaHHsS B YHIBEPCHUTETI 3IIMCHIOETHCS BIAMOBITHO 10 BHUMOT
3aKOHO/ABCTBA, 1[0 PErYJIO€ MUTAaHHS POOOTHU 3 E€IEKTPOHHUMH JOKYMEHTAMH Ta
MMATAHHS CJICKTPOHHOTO JOKYMEHTOO0O0ITY.

[IpuiimanHss Ta peecTpaunis JIOKYMEHTIB 3 rpudom “/Ins cmyx00BOro
KOPUCTYBaHHS 3MIIMCHIOETHCS  LEHTPATI30BAHO  KAHLEIAPIEI0  YHIBEPCUTETY
(momatku 21, 22).
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VY pasi HaaXoKEeHHsT y HepoOOoUurii Yac KOHBEPTIB (ITaKOBaHb) 3 IOKYMEHTaMU
3 rpupom “/Ins ciykO0BOro KOPUCTYBaHHS  BOHHU MNPUHMAIOTBCA YEPrOBHM
MpaliBHUKOM YHIBEPCUTETY, SKHI, HE pPO3KpPHUBAIOYM, NEpelae iX HaCTYMHOIO
poO0OYOTOo JHS 10 BIAAUTY KaHUETSPI.

46. BxinHa kopecnonjeHuis 3 rpudom “Iis ciayx’O0BOro KOpPUCTYBAHHS
PO3KPUBAETHCS MPAIIBHUKOM BIJILUTY KaHIEJSPii, BIAMOBIIAJIBHUM 3a J1IJIOBOJCTBO
CTOCOBHO JIOKYMEHTIB, IO MICTIATh CIyX00By iHpopmauito. Ilpu wnpomy
NEePeBIPSIETHCS  BIAMOBILAHICTh KUIBKOCTI apKyIIiB, MNPUMIPHHUKIB, JTOJATKIB 10
JOKYMEHTIB Ta iX peecTpaliiHuX 1HAEKCIB 3a3HAYE€HUM Ha KOHBEPTI (IMaKOBAaHHI) Ta y
CYNPOBIAHOMY JIMCTI.

47. 'V pa3i BeleHHS OKpeMoi peecTpauii AOKYMEHTIB 3 rpudom “/lns
CIIy’k00BOT'0 KOPUCTYBAaHHS 3 MOOLTI3ALIMHUX MUTAaHb, 3 MUTAHb KPUIITOTPadiuHOTO
3aXUCTY CIIY»K00BO1 i1H(opMmaIlli Ta 3 NMUTaHb CchemianbHOl 1H(GOpMaIli KOHBEPTH
(makoBanHs) 3 BiamiTkamu “Jlirep “M”, “Jlirep “K” Ta “CI”, mo Hamifmmm 10
BIIUTY KaHLEJSPli, MepefaloTbCcsi HEPO3KPUTUMH CTPYKTYPHUM MiApO3AUIaM YU
MOoCaJoBUM 0co0aM, BIAMOBIIAJbHUM 3a BUKOHAHHS BIAMOBITHUX BHUIIB POOIT B
YHIBEPCHUTETI, i PO3MHUCKY B KypHaJll OOJIKY MakeTiB (TaKOBaHb) 13 3a3HAYCHHSIM
JaTH X OTPUMAaHHS.

3a BIACYTHOCTI BKJaJeHb a00 MOPYHIEHHS IX IUTICHOCTI (HEBIAMOBIAHOCTI
KUTBKOCT1 apKyIIIiB, JOJATKIB J0 JOKYMEHTA), MOMIKO/)KEHHS] KOHBEpTa (ITaKOBaHH),
10 TIPU3BEJIO O YHEMOKIIUBIEHHS IPOYUTAHHS TEKCTY JOKyMEHTa a00 MOKIMBOTO
HECAHKI[IOHOBAHOTO O3HAWOMJIEHHS 3 HOro 3MICTOM, a TaKO>X HEBIAIIOBIIHOCTI
pEECTpALlIfHOTO IHJEKCY JOKYMEHTa 3a3HAa4yeHOMY Ha KOHBEpTi (ITaKOBaHHI),
JIOKYMEHT He peecTpyeThes. [Ipu IbOMY CKIIaJa€ThCS aKT Yy ABOX MPUMIPHUKAX, OJTUH
IPUMIPHHUK SKOTO pa3oM 3 OTPUMAHUMU JOKYMEHTAMH HAJCUIAETHCS BIAIIPABHUKOBI,
npyruii 30epiraeTbcs y BULIUT KaHIIEAPIi.

Hanicmani He 3a azapecoro mokymeHTH 3 Tpudom “Ilnsg  ciayk00BOro
KOPUCTYBaHHsI TTOBEPTAIOTHCS BIAMPABHUKOBI O€3 TX pO3IIIsIy.

48. Ilim yac peecTparii BXIZHOTO AOKyMeHTa 3 rpudom “Jlms ciayx00BOro
KOPUCTYBaHHs Ha TEPIIOMY HOro apKyin Bix pykd abo 3a JOMOMOTO IITaMIia
BIIJIUIOM KaHIEIAPii MPOCTABISETHCS BIIMITKA MPO HAIXOKESHHS 13 3a3HAYCHHSIM
CKOpOYEHOr0 HallMEHYBaHHsS YCTaHOBU — OJIEp)KyBaua JOKYMEHTa, PEeCTpaliifHOro
iHAeKCcy, natu (y pa3i TEPMIHOBOTO BHKOHAHHS — TOJWHU 1 XBWJIMHHU) OJICPKAHHSA
JOKYMEHTA.

VY pasi HagXoHKeHHs] KOHBepTa (MmakoBaHHs) 3 BinMitkamu “Jlitep “M”, “Jlitep
“K” ta “CI” (y pa3i BemeHHS OKpeMoOi peecTparlii TOKYMEHTIB 3 MOOUTI3aIliiHUX
MUTaHb, 3 TUTaHb KPUMTOTPAIIHOTO 3aXHUCTY CIYyX00BOi iHGOpMAaIIii Ta 3 MUTaHb
cnemianbHOl 1HGOpMarii), a Takok 3 BiaMiTKOIO “Oco0OucTo” BiAMITKA PO
HaJIXOKEHHsSI TPOCTABJISAEThCSA O€3MocepeIHhO0 Ha KOHBepTi (MakoBaHHI) 13
3a3HAYCHHSIM TOPSIKOBOTO HOMEPA KOHBEPTA (MTaKOBaHHS) Ta JATH HOTO OJEPIKaHHS.

OOaIK eNneKTpOHHMX HOCIIB 1HQOpMaIllli, KHUI Ta IHIIUX BHUJAHb, SIKI €
noAaTKaMU IO BXIAHOTO CYIPOBIIHOTO JIMCTAa, BEAETHCA OKPEMO BII BXITHUX
IOKyMeHTIB. Ha cynpoBilHOMY JHCTi, SIKMIl JOJIy4a€ThCS 10 BIAMOBIIHOI CIpPaBH,
BIIJIUIOM KaHIIEJAPii MPOCTABISAIOTHCA HOMEP 00I1KOBOI () OpMHU, MOPSIKOBUI HOMED
1 1aTa B3ATTA JOJaTKa Ha OOJIIK.
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49. Peectparisi BXITHUX, BUXITHUX Ta BHYTPIIIHIX JOKYMEHTIB 3 rpudom “Ilis
CITy>KOOBOTO KOPUCTYBaHHS 3AIMCHIOETHCA OKPEMO BiJ JIOKYMEHTIB, K1 HE MICTSTh
CIIy»00BY 1H(}OpMaIlito, 3 TOTPUMAHHSIM BUMOTH 010 OJHOPA30BOCTI peecTpaliii.

[Ipy upoMy 10 peecTpaliiHOTO I1HAEKCY JOKYMEHTa JOAA€ThCA BIIMITKA
“ICK”, nanpukiaz;

01-11/456 ACK; 123 ACK.

Ha pokymeHTtax 3 MOOULII3AIIMHUX TMTaHb Ta 3 MHUTaHb CHEHIATBHOI
iHpopMarlli mepes peecTpaliiHUM IHAEKCOM NpPOCTaBIs€ThCA BiAMITKa “M” abo
“CI”, nanpuxmnan;

“M/01-11/251 ACK; a6o CI/01-11/175 ACK”.

BuxigHoMy CympoBiIHOMY JHCTY Ta KOXHOMY JOJAaTKy JI0 HBOTO
IPUCBOIOETHCS BIIACHUM peeCcTpaliiHUN 1H]IeKC.

BxigHOMY CynpoOBiIHOMY JIUCTY Ta JOAATKaM JO HHOTO Ha MAlepPOBHX HOCIAX
MPUCBOIOETHCS OJWH HOMep. Ha KoKHOMY A0JaTKy Ha JUILOBOMY OOIli MEPIIOTO
apKyIlla MPOCTaBIIIEThCS BIIMITKA, HATPUKJIIAI!

“Ilo Bx. 01-11/158 JICK Bix 02.04.2020".

Ha nonmatkax, mo mijyisiraroTh MOBEPHEHHIO, Taka BIAMITKA IPOCTABIISETHCS HA
3BOPOTHOMY 00111 OCTAHHBOTO apKyIlla JOKYMEHTA.

CynpoBinHHM JHCT, 1110 MAa€ IPUMITKY “0e3 J0JaTKa — BikpuTta iHbopmMarlis”,
TAKOXK PEECTPYEThCS B pEECTpallifHUX (Qopmax, IO BUKOPUCTOBYIOTHCA IS
peecTpallii JOKyMEHTIB, [0 MICTSATb CITy>KO0BY 1H(pOpMAITitO.

Peectpamist nmoxkymeHnTiB 3 rpudom “Jlns  cayxk00BOro KopuCTyBaHHS
3MIMCHIOETHCS B )KypHAJIaX, Ha KapTKax abo B €JICKTPOHHIN 0a3i TaHMX.

50. Eranmm mnpoxomkeHHs JOKyMeHTIB 3 rpudom “Ilns cmayx00BOro
KOPUCTYBaHHs B  YHIBEpPCHTETI IOBHHHI OOOB’S3KOBO  BigoOpa)kaTucs y
peecTpaniiaux popmax (KypHajax, KapTKax, eJIeKTPOHHIN 6a31 JaHUX).

51. Twupax BumanHs 3 rtpudpom “Jlng caykO00BOro KOpUCTYBaHHS,
IiATOTOBJICHW B YCTAHOBI, OOJIIKOBYETHCS 3a OJHHUM IOPSJKOBUM HOMEPOM Y
KypHaJI.

BiamiTka mpo g0maTKOBO HAAPYKOBaHI NMPUMIPHUKHA BHJIAHHS POOUTHCS Yy
KypHali, 7€ BOHU PEECTPYBAJIUCS BIEpIIE, 13 MPOJOBKEHHSAM iX HyMmepailii Bix
OCTaHHBOT'0 HOMEpa MPUMIPHUKA TAKOTO BUIAHHS.

JlpykyBaHHS 1 pPO3MHOXEHHSI B YCTAaHOBI JOKYMEHTIB 3 Tpudom “Ilus
CITY)KOOBOTO KOPHCTYBaHHS  3a JIOIIOMOT'OK E€JEKTPOHHO-OOYHMCIIIOBAIBHOI Ta
KOIIIOBAITBLHO-PO3MHOXKYBAJIBHOT TEXHIKM TMPOBAAUTHCS 3 YpaxyBaHHSIM BUMOT
3aKOHOJABCTBA y cdepi 3axXucTy iHopmarrii.

JlpykyBaHHS 1 PO3MHOXEHHS JOKYMEHTIB 3 MOOLTI3aIifHMX MHTaHb Ta 3
MUTaHb CHEIiaTbHOI 1H(pOpMAaIlil 3AIUCHIOETHCS TpAIliBHUKAMU Y HIBEPCUTETY, SIKi
MaroTh JOMYCK 10 POOOTH 3 TAKUMU JOKYMEHTAMH.

Y mnpaBoMy BEpXHbOMY KYTi MEPHIOi CTOPIHKH JTOKYMEHTA, IO MICTHTH
CIy»00By 1H(OpMaIlito, MpocTaBisAOThC rpud “/ns cmyx00BOro KOPUCTYBaHHS
Ta HOMEp MPUMIPHUKA, HATTPUKIIAI;

“I1nst ciy00BOTO KOPUCTYBAHHS

[Tprm. Ne 3”.
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VYcraHoBa, sika € po3poOHHUKOM JOKyMeHTa 3 rpudom “Jlms cmyxxk60Boro
KOPUCTYBaHHS’, MOXK€ 3a3HAUYUTU Ha JOKYMEHTI 1H(opMailito mpo 3ab00poHY Ha
PO3MHOXKEHHSI (KOIIIOBaHHS ) TAKOI'0 TOKYMEHTA B IHIIMX YCTaHOBAaX, HAIPUKJIA:

“Jlnst ciy>k00BOr0 KOPUCTYBAHHS

[Tpum. Ne 2

KomnitoBanHI0 He mijisrae”.

Binmitku “Jlitep “M”, “Jlitep “K”, “CI”, HoMep npuUMipHHUKa 3a3HAYalOThCS
Hux4e rpuda “Is cayk00Boro KOpUCTYBaHHS, HATIPUKIIA:

“Jlnst cimy>k00BOr0 KOPUCTYBAHHS

Jlitep “M”

[Tpum. Ne 27

abo

“Jlnst ciy>k00BOr0 KOPUCTYBAHHS

Jlitep “K”

[Tpum. Ne 27,

abo

“Jlnst cimy>k00BOT0 KOPUCTYBAHHS

“«CT”

ITpum. Ne 27,

Ha meprmiit cTopiHIli KO)KHOTO J1oJaTKa 10 JOKYMEHTA, 110 MICTUTh CIyXOOBY
iHdopMallio, BHINE I1HIIUX BIAMITOK TpocTaBiseTbcs Tpud s cmyxOoBoro
KOPUCTYBAHHSI’, HAIPUKJIIA]T:

“I1s1 cy»)KOOBOTO KOPHUCTYBAHHS

ITpum. Ne 4

Jomatok 10 Hakazy

(HaliMeHyBaHHS YCTaHOBH)

20 p.-Ne 7.

VY pasi Koau IoAaTKU HAACHIAIOTBCS Pa3oM 13 CYNPOBIIHUM JMCTOM, ITICIIS
TEKCTy JIMCTa TIepell IMIJIMUCOM 3a3HA4a€eThCsAd HASBHICTH JIOJATKIB, ix oOcsr,
peecTpalliiiHi 1HACKCH 1 1aTH, HAIPUKIAI:

“JloaTok: JIOBiJIKa TIPO BHWKOHAHHS TUIAHY 3aXOJIB 13 BIPOBAKEHHS
HOBHX BHIIB ipoayKitii Bix 14 ceprast 2019 p. Ne 01-25/52 JICK Ha 5 apk., mpum. Ne 27,

Sxmro indopmarlris 3 0OMEKEHUM JOCTYIIOM MICTUTHCA TUIBKU Y JOJATKY 10
nokymeHTa 3 Tpudom “/Ins ciy>k00BOTO KOPUCTYBaHHS , Tim TakuM Tpudom
CTaBUTKCS MO3HAUYKa “‘(0e3 momarka - BiAKpuUTa iHpopMaIrisi)”’, HapuKIaI:

“Jloist cIy>kK00BOTO KOPUCTYBAHHS

(6e3 momatka - BikpuTa iHGOpMAITis)

ITpum. Ne 17,

VY npykoBaHuxX BuAaHHAX rpud “/Ins cmyk00BOTO KOpUCTYBaHHS 1 HOMED
MPUMIPHUKA 3a3HAYalOThCAd Ha OOKJIAJUHII Ta HA TUTYJIBHOMY apKylll BUIAHHS.
K110 BUaHHS CKIIAIA€ThCS 3 KITBKOX YaCTHH, TAaKUW rpr( 3a3HAYAETHCS HA KOXKHIN
HMOro 4acTHHI, 1110 MICTUTH CIYKO00BY 1H(DOpMAaITifO.

Ha 3BopoTHOMYy ©00I1li OCTaHHBOIO apkKylla MPUMIPHHUKA JOKYMEHTa, IO
3QJIMIIAETBCS Yy CIpaBl YHIBEPCUTETY, Y HUKHbOMY JIIBOMY KYTi 3a3HA4arOThCS
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KUIBKICTh ~ HAJAPYKOBAaHMX MPUMIPHHUKIB; TEPENIK HOMEpIB MPUMIPHUKIB 3

HallMEHYBaHHSIMHM aJpecaTiB (HEe OUIbIlIE YOTUPHbOX); HOMEpP IYHKTY HEPEIIKY

BIIOMOCTEH yHIBEpCUTETYy al00 pEeKBI3UTH aKTa KOMicii 3 NHUTaHb poOOTH 13

ci1y’k00BOI0 1H(}OpPMAIIEIO, 3TAHO 3 IKUMH 1H()OpPMAII0 BIIHECEHO 10 CIYKO00BOT;

Ha3Ba Ta OOJIIKOBMM HOMEp €JIEKTPOHHOr0 Hocis iH@opmallii abo Homep

aBTOMAaTHU30BaHOTO pOOOYOro MICIs, 3 IKOTO APYKYBaBCs TOKYMEHT, HAIIPUKIIA:
“HagpykoBaHO TpH MPUMIPHUKH.

[Tpum. Ne 1 - Min’rocTy

[Tpum. Ne 2 - Mindiny

[Tpum. Ne 3 - no cnipaBu Ne 02-10

VY pasi HaacWIaHHS JOKYMEHTa OUIBII SK YOTHPHOM aJpecaraM CKIaIa€ThCs
CIHCOK Ha PO3CWIKY, B SIKOMY 3a3HA4a€ThCs TEPENIK aJpecaTiB, MPOCTABISIFOTHCS
HOMEpU TPUMIPHUKIB, IO BIAMPABIAIOTHCSA BIAMOBIIHUM ajapecaTaM, a 3aMiCTh
KOHKPETHUX HallMEHYBaHb aJpecariB Ha JOKYMEHTI pOOUTHCS y3arajibHEHH HAIuC,
HaTPUKIIAI:

“ITpum. Neo 1-8 - 3a cmiCKOM Ha PO3CUIIKY;

ITpum. Ne 9 - o cipaBu Ne 02-107.

Ha xoxHOMY NPUMIpPHHKY BHXIJHOTO JOKYMEHTa Ta JOJAaTKax 0 HbHOTO Ha
JUILOBOMY OOIll B HWXHBOMY JIIBOMY KyTl OCTaHHBOTO apKyllla 3a3Ha4aroThCs
npizBuiie (Mpi3BUIlE, iM’s, MO 0aTbKOBI) BUKOHABIII Ta HOMEP HOT0 CIIY>KOOBOTO
TeneoHy, HAPUKIIAT:

“Mapuenko 255 55 557
abo
“Mapuenko Iletpo BacunboBuu 255 55 55”.

52. Ilicns peectparlii cTBOpeHOTO AOKyMeHTa 3 rpudoM “/lms ciayxkO60BOrO
KOPUCTYBaHHS HOTO YEPHETKH 1 pO3JPYKOBaHI BapiaHTH 3HMINYIOTHCS BUKOHABIIEM
IUISIXOM TOApiIOHEHHS a0o0 IHIIUM CIIOCOOOM, SKHH BHUKIIIOYA€ MOMKIIMBICTH iX
NPOYUTAHHS Ta BIAHOBIICHHS.

53. Po3mHOXeHHS TOKYMEHTIB 3 rpudom “Ilns ciaykO0BOTO KOpUCTYBaHHS
3MIACHIOETHCS BIAJLIOM KaHIEIAPil 3 A03BOJY pekropa (IEpHIoro mpopekropa) 3a
yMOBH 0(OPMIICHHS 3aMOBJIEHHS 3a (GOpMOI0 2060 BIATOBIIHO 10 PE30JIONii peKTopa
YHIBEPCUTETY.

Ha xoxHOMY mNpPUMIpHUKY pPO3MHOXKEHOTO JOKyMEHTa BIiJl PYKH
MPOCTABIIAETHCS HOMEP MPUMIPHUKA.

HoxymeHTt 3 rpudom “/[s1 ciry>k00BOro KOPUCTYBaHHS, OJIEP KaHHM Bifl 1HIIOT
YCTAaHOBHM [IJIsl OMpAIfOBAaHHS OJHOYACHO B KUIBKOX CTPYKTYPHHX MIAPO3/iiax,
KOMIIOETHCS, SKIIO YyCTAaHOBAa, SIKa € PO3POOHUKOM JOKYMEHTa, HE BCTaHOBHIIA
3a00pOHY Ha HOTO PO3MHOYKCHHS.

OO0miK PO3MHOKEHUX JIOKYMEHTIB, 110 MICTSTh CITY>KOOBY 1H(pOpMAIIif0, BEIEThCS
B JKypHaJi (momarok 20).

54. Hapcunanus nokymeHTIB 3 rpudom “Ilist cay:KOOBOro KOPUCTYBAHHS

IHIIIMM yCTaHOBaM y MeXaxX YKpaiHu 3IIHCHIOETHCS PEKOMEHIOBAHUM ITOIITOBUM
BIJIITPaBJICHHSIM.
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Hancunanns konBeptiB (makoBaHb) 3 BinMiTkamu “Jlitep “K” ta “CI” B Mmexax
VYkpainu 301HCHIOETBCS 3a JOMOMOIOI0 MiAPO3ALIIB YPSI0BOTO (Hebl’ €repchKoro
3B’SI3KY, OpraHiB CIELIaJbHOTO 3B’ 3Ky a00 BIIOMYOTro (eib/’ €erepcbKoro 3B’ A3Ky.

EHCKTpOHHl Hocli 1H(popmanii Ta JoKymMeHTH 3 rpudom “Jlus ciayxO0BOro
KOPHCTYBaHHS ', IO MiIIAraiOTh MOBEPHCHHIO, O0OB’A3KOBO HAJCHIAIOTBCA [0
YCTAHOBH 13 CYNPOBITHUM JIHUCTOM.

Bupannsa 3 rpudom “/lng cmyxO0BOro KOpUCTYBaHHS HAACHUIAIOTHCSA IHIIUM
yCTaHOBaM Pa3oM 13 CYyNpoOBiIHUM JucTtoM 3 rpudom “/Inga  cioyxOoBoro
KOPHUCTYBaHHS’, B IKOMY 3a3HA4alOThCs Ha3BU (aBTOPH) BUAHb, PEECTpAIlIiHI 1HIEKCH,
KUIBKICTh T4 HOMEPU PUMIPHHUKIB.

Jokymentu 3 rpudom “Jlns cayKO0BOro KOPUCTYBAHHS , sIKI HAJICHUJIAIOTHCA,
NOBUHHI OyTHM BKJIaJeHI y KOHBEpTHM ab0 ymakoBaHi Yy cmociO, SKHM BUKIIOYA€E
MOYJIMBICTD JOCTYITY Ta MPOYUTAHHS TEKCTY UM PEKBI3UTIB O€3 MOPYILIEHHS LLTICHOCTI
aKOBAHHSI.

Ha konBeprax (makoBaHHsX) 3a3HaYalOThCs aJpeca Ta HallMEHYyBaHHS yCTaHOBHU-
oJlep)KyBada 1 BUIMpPaBHUKA, pPEECTpAIlifiHl 1HACKCH BKJIQJCHUX JOKYMEHTIB 13
npoctapieHHsM BiqMmiTku “JICK”. 3a0oponsieThcsi 3a3HavyaTH Mpi3BUIIA 1 MOCAIU
KEepIBHUKIB YCTaHOBHU-OJIEPKyBaua, a TAaKOX MpI3BHINAa BUKOHABLIB JOKYMEHTIB 1
Ha3BU CTPYKTYPHHUX MIAPO3LIIB.

KopuctyBanHsi J0KyMeHTaM#

55. BXigHi, BHUXiHI, BHYTpIillIHI JOKYMEHTH 3 rpudoM “/[ns ciayxkO60BOTO
KOPUCTYBaHHS TIepeAalOThCs IMpalliBHUKAM BIATOBIAHO JO PE30JIIOIINA peKTopa abo
NEPILIOTO MPOPEKTOpA.

Crpasu 3 rpudom “I1jis cay»KO0BOro KOpUCTYBaHHS , IO 30€piratoThes y BT
KaHIEesIpli 9M  IHIMUX CTPYKTYPHHX IMIAPO3AUIAX, BHIAIOTECI Y THUMYAcCOBE
KOPHUCTYBaHHS TIpalliBHUKaAM YHIBEPCUTETY Ha ITJICTaBl 3aMOBJICHHS, PE30JIFOIT
pekTopa abo TEpIIOro IMPOPEKTOpa, sIKI MAOTh IPaBO IPAILOBATH 3 BiAIOBIIHOIO
CHpaBoIo.

Crpasu Ta Bumadas 3 rpudom “/[st ciry>k00BOro KOpUCTyBaHHS BHUIAIOTHCS Y
TUMYACOBE KOPUCTYBAHHS 1 MPUIUMAIOTHCS M1 PO3MUCKY B XKypHAJII.

[lix yac mpuiiMaHHs CTIpaBU BiJ MpalliBHUKA TPOBOIUTHCS MEPEBIpKa HASTBHOCTI
KOXKHOTO apKyIlia BCiX JIOKYMEHTIB CIIPaBH BIAMOBIIHO M0 i BHYTPIIIHBOTO OIUCY.

Kormii MOKyMEHTIB Ta BHUTATH 3 HHUX 3aCBIAYYIOTHCA KEPIBHUKOM BIIILTY
KaHIensapii abo I1HIIOK BHU3HAYEHOK B 1HCTPYKIII YCTAaHOBHU IOCAJOBOIO 0OCO0OI0,

HaIpUKIIAJ:
«3rigHo 3 OpI/IFIHaJ'IOM
3aBigyBau KaHIEIAPii (TATHIC)
20 ymunHs 2019 poky».
JL.M. IIaBnenko

3a00pOHSETHCS BHUKOPUCTOBYBATH CIY)KOOBY 1H(OpMAIIifO, MO MICTUTHCS B
NOoKyMeHTax 3 rpudom “Ilist ciyk00BOr0 KOPUCTYBAHHS, JUIsl BIAKPUTHUX BUCTYIIIB
abo omyOsiKyBaHHS y 3aco0ax MacoBoi 1H(popMmalii Ta JEMOHCTPYBaTH Taki
JOKYMEHTH Ha CTEHJaX, y BITPMHAX Ha BIJKPUTHX BHUCTaBKax a0 B IHIIMX
TPOMAJICBKHX MICIISX.
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eperasa rokymeHTiB 3 rpudgom “Jl1s ci1y:K00BOro KOPUCTYBAHHA

56. Ilepermsim nmokymeHTiB 3 rTpudom “/Ins ciayKO0BOTO KOpPUCTYBaHHS
MPOBOJUTHCA 3 METO MIATBEPIKEHHS HAasBHOCTI a00 BIACYTHOCTI B HHX
B1JIOMOCTEH, 1110 CTAHOBJISITH CIYXOOBY 1H(OpMaIlito, HE pPiAlIe HDK OAUH pa3 Ha
I’ SITh POKIB.

CkacyBanHs rpuda “/Ins cayx00BOro KOpPUCTYBaHHS 3HIMCHIOETBCS 32
B1JICYTHOCTI1 3aKOHHMX M1ICTaB JJis1 OOMEXEHHS Yy JOCTYIII 10 cIyk00Boi iHpopmaIrii,
AK1 ICHYBaJIU paHIIIe.

[lepernsg nokymeHTIB 3 rpudoM “/Ins cayxO0BOro KOpUCTYBaHHS 3 METOIO
MOJIMBOTO CKacyBaHHS rpuda o00B’I3KOBO 31MCHIOETHCS MMiJT Yac MiITOTOBKU:

CHIpaB JAJisl iX mepejadi 10 apXiBy Y HIBEPCUTETY,

nokyMmeHTiB HarlonanbHoro apxiBHoro (GpoHy Juisi iX mepeaadi Ha MOCTIHHE
30epiranss 10 Aep>KaBHUX apXIBHUX YCTAHOB, ApXIBHUX BIAUTIB MICBKHUX PaJl.

57. Pimenns mpo ckacyBanHs rpuda “Ins ciy:)kO00BOrO KOPUCTYBaHHS YU
Horo mIATBEPIKEHHA NPUUMAETHCS KOMICIEIO 3 MHUTaHb POOOTHU 13 CIYKOOBOIO
iHpopMarliero YHIBEPCUTETY — po3poOHHUKA JOKyMEHTa ab0 BIAMOBIIHOI KOMICIEIO
yCTaHOBU-TIPABOHACTYITHUKA YH YCTAaHOBU BHIIOTO pIiBHA, SKIIO YCTaHOBA —
PO3pOOHUK TOKYMEHTA MPHUITMHUIIA CBOIO JiSUTHHICTS.

3a pilmeHHAM KOMICIi 3 MUTaHb pOOOTH 13 CIY>KOOBOIO 1H(POPMAIIIEID CTPOK
0OMEKEHHS OCTYIY JI0 CIpaB (JOKYMEHTIB) MOXKe OyTH MPOJIOBKEHUN.

Pimenns xoMmicii 3 mutanb poOOTH 13 C1yk00BOI0 1H(DOpMaIi€r0 0hOPMIISIETHCS
IIPOTOKOJIOM, IO MIAMKCYETHCS TOJIOBOKO 1 CEKpeTapeM KoMicii Ta Habupae YUHHOCTI
3 MOMEHTY 3aTBEPKCHHSI TPOTOKOIY PEKTOPOM. Y MPOTOKOJII 3a3HAYAIOTHCS BHUIIU
JIOKYMEHTIB, iX peecTpalliifHi JaHi, 3aroJ0BKH Ta HOMEPH 3a HOMEHKJIATYypor abo
OMHMCOM CIIpaB, 3 SKUX 3HIMaeTbesa rpud “Ilnsg ciy>kO0BOro KOpPUCTYyBaHHS abo
CTPOK OOMEXEHHSI IOCTYIY J0 SIKUX MPOJAOBXKEHO.

58. Butsir 3 mportokony abo HOro 3acBifiueHa KOITiS TEPENacThCcs pa3oM i3
CIipaBaMH 710 apXiBy YHIBEPCHUTETY, a y pasi mepeaadi JokyMeHTIB HarioHansHOTO
apxiBHOTO (POHIY Ha TOCTiHHE 30epiraHHsS — 10 JepKaBHUX apXiBHUX YCTAHOB,
apXiBHUX BIJIIIIIB MICBKUX paJ.

59. Ilpo ckacyBanus rpuda “/Ins cmyk00BOro KOPHCTYBAaHHS TMHCHMOBO
MOBIJOMIISIFOTBCSL BC1 YCTAaHOBH, SIKUM HAJICHUJIABCSA TaKWil IOKYMEHT. 3a MOTpedu
MOXXYTh HAJCWJIATUCS BUTITH 3 MPOTOKOIY 3acilaHHs KoMicii 3 mutanb poOOTH i3
CITY»K00BOI0 1HGOPMAITIEIO.

Ha oOkmaguakax copaB Ta jgokymeHtax rpud “Ims  coyxOGoBoro
KOPHUCTYBaHHS  TOTAlla€ThCs  TPAIliBHUKOM  BIIAUTY  KaHIenspii  (apXiBy)
YHIBEPCUTETY IIJISXOM HOT0 3aKpecieHHs] TOHKOI PUCKOIO Ta 3a3HAUYECHHS HIDKYE Ha
BUIBHOMY BiJI TEKCTy MiCIIl JaTH 1 HOMEpa BiATOBIAHOTO MPOTOKOJY 3aciTaHHS
KOMICii 3 mUTaHb POOOTH 13 ciIy’)k00BoI0 iHPopMarliero. Taki BIIMITKH BHOCSITBCS JI0
peecTpaliifHuX Ta 00J1KOBUX (POPM, HOMEHKJIATYPH Ta OIHUCY CIIPaB.

Miciie ckjaageHHs a00 BUJIAHHA

60. BimomocTti mpo Mmicue ckiaagaHHS a00 BHUJAHHS 3a3HAYAOTHCS Ha BCIX
JOKYMEHTaX, KpIM JHCTIB. 3a3Hau€Hl BIIOMOCTI OQOPMIISIIOTHCS BIAMOBIIHO [0
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aJAMIHICTPAaTUBHO-TEPUTOPIATBLHOIO MOALTY YKpaiHu. SKIO BIZOMOCTI PO
reorpagiuHe MiICLIE3HAXO/UKEHHSI BXOJATh JO HAaWMEHyBaHHS YHIBEpCHUTETY, LieH
PEKBI3UT HE 3a3HAYAETHCS.

Anpecart

61. JloxyMeHTH aJpecyroTbCs 3aKjajaM, CTPYKTYpPHHUM Mipo3aiiaM abo
KOHKpETHIA mocanoBii ocoli. Y pasl ajapecyBaHHS JOKYMEHTa yCTaHOBI abo ii
CTPYKTYpPHUM TIiApo3AuIaM 0e3 3a3Had4eHHs MO0CaJoBOi 0CcoOM iX HaWMEHYBaHHS
HABOJATHCS Y HA3UBHOMY BiJIMIHKY, HAITPUKJIAI:

HarrionanpHe areHTCTBO 3 MUTaHb
JIEP’KaBHOI CITY>KOU

SIKIIO TOKYMEHT HaJICHIIAEThCS MOCAI0BIH 0c001, HAHMEHYBAaHHS YCTaHOBHU Ta
il CTPYKTYpHOTO MIAPO3AUTY HaBOASITHCS Yy HA3MBHOMY BIIMIHKY, a mocaia 1
Npi3BUILE aJpecaTa — y JaBaTbHOMY, HAITPUKIIA;

Jlep>xaBHa apxiBHa clryx0a
®iHaHCOBO-EKOHOMIYHE YNPaBIIHHS
HavanbHUKY yIipaBiIiHHS

npi3BuUIle, 1HIIAIK (1HII1a]d IMEeH1)

Y pa3i KOIM JOKYMEHT aJpecye€ThCs PEKTopy YHiBepcuTeTy abo ioro
3aCTYITHUKOBI, HaiMEHYBaHHsS YHIBEPCUTETY BXOAUTh 1O CKJIaJy HalMCHYBaHHS
nocajiy aapecara, sKke HaBOJAUTHCA Y AaBaTbHOMY BIIMIHKY, HAIPUKIIA/:

Pextopy YMaHCBHKOTO HaI[IOHAIBHOTO
YHIBEPCUTETY CaJIIBHUIITBA
npi3BUIIE, iHIIamK (1Hiianx iIMeH1)

SIKI10 TOKYMEHT apecyeThCsl KUIBKOM OJHOPILAHUM 33 XapaKTEPOM AisNIbHOCTI
VYHiBepCUTETY, 3a3HAYAETHCS y3araibHEHe HaliMEHYBaHHS aJpecaTiB,HAPUKIIA;:

HarioHansHMM arpapHuM
YHIBEpCUTETaM

JIOKyMEeHT He MOBMHEH MaTu Oulblie 4oTupboX aapecariB. Cimoo "KOIILA"
nepen HallMEHyBaHHSIM JIPYroro, TPEThOro, YETBEPTOro aApecaTiB HE CTaBUThCS. Y
pa3i HaJCWJIaHHS IOKyMEHTa OUTbIIe HIXK YOTHPHOM aJpecaTtaM CKIAJAEThCS CIHCOK
Ha PO3CHIIKY 13 3a3HAUYCHHSAM Ha KO)KHOMY JOKYMEHTI TUTbKH OJTHOTO ajipecara.

PexBizur "AJIPECAT" moxe Bkmrodatu azapecy. Ilopsmok i popma 3amucy
BIIOMOCTEH TIPO a/ipecy YyCTaHOBM MOBUHHI BifnmoBigaTu [IpaBunaM HagaHHS TMOCTYT
MOIITOBOTO 3B'I3KY, 3aTBEPKEHUM MocTaHOBOIO0 Kabinety MiHicTpiB YkpaiHu Bix
5 6epesnst 2009 p. Ne 270 (Odimiiianii Bichuk Ykpainu, 2009 p., Ne 23, ct. 750).

[loBHa anapeca 3a3Ha4aeThcsi y pas3l HAACWIAHHS JOKYMEHTa Pa30BHM
KOPECTIOHICHTaM, HaIPUKJIaI:

MiHicTepCTBO FOCTHIIIT
By ['oponenpkoro, Oya. 13,
M. Kuis, 01001

VY pa3i HaacwiaHHS JOKyMeHTa (i3uyHiil 0co01 CroYyaTKy 3a3HA4Ya€eTbCs y
Ha3MBHOMY BIMIHKY MpI3BHUIIE, IM'S Ta 1o OaThbKOB1 (IHIIIadM YW 1HINIAT IMEH1),
MOTIM TIOIITOBA a/Apeca, HAITPUKJIIAI:
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["'onuapyk Onekcannp CepriiioBuu
Byn. CypikoBa, Oyxa. 3a, kB. 1,
M. Kuis, 03178
VY pa3i HajcuiaHHSA JOKYMEHTa OpraHaM 3aKOHOJAB4YOi 1 BUKOHABYOI BIIAJIH,
MOCTIMHUM KOPECTIOHEHTaM iX MOIITOBA a/ipeca Ha JOKYMEHTaxX He 3a3HAYaeThCs.

I'pu¢ 3aTBepIsKeHHS JOKYMEHTA

62. JIOKyMEHT 3aTBEPIKYEThCS MOCATOBOI0 0CO00I0 (ITOCATOBUMU OCOOAMMU),
710 TIOBHOBAXXCHB SKOI (SKMX) HAJICKUTh BHUPINICHHS NMUTaHb, HABEJCHUX Yy TaKOMY
JOKYMEHTI, a00 pOo3MOopsSAYMM JOKYMEHTOM YHiBepcuTeTy. HopmarwBHO-IIpaBOBi
akth  (TTOJIOXKEHHS, IHCTPYKIIii, TIpaBWja, TMOPSJAKH TOIIO) 3aTBEPKYIOTHCS
PO3MOPSTYUM JOKYMEHTOM YCTaHOBH, IO BUaJIa BIMIOBITHUIA aKT.

3aTBep/UKCHHS TEBHUX BUIB JIOKYMEHTIB 3IHCHIOETHCS 3 TMPOCTABIICHHIM
rpuda 3aTBepKCHHS (J101aTOK 7).

SIKIO JOKYMEHT 3aTBEPIKYEThCS KOHKPETHOI II0CAJ0BOI0 0c00010, Tpud
3aTBepKeHHS ckimamaerbes 13 cioBa "3ATBEPJDKYIO", naiimenyBaHHS mocany,
nianucy, iHimianie (iHimiaay iMeHi) 1 mpi3BHUINA OcOOM, siIka 3aTBEpAWSia JOKYMEHT,
JaTH 3aTBEp pKeHHs. Hanpukian:

3ATBEPIXVYIO

MiHicTp OCBITH 1 HAayKu YKpaiHu
MINKC, 1HIMIaId, TPI3BUIIE
Jlata

VY pa3i KoJau JNOKYMEHT 3aTBEpKY€ETbCA MOCTAHOBOIO, PINICHHSIM, HAKa3oM,
po3nopsKeHHsIM, Tpud 3aTBepmkeHHs ckianaerses 13 cnoBa "3ATBEPIDKEHO",
Ha3BH BUAY JOKYMEHTA, SIKUM 3aTBEPIKYETHCS CTBOPEHHUH HOKYMEHT, Y Ha3UBHOMY
BIIMIHKY 13 3a3Ha4YCHHSAM HOro 1atu 1 Homepa. Hampukian:

3ATBEPIXXEHO

Haka3 MiHicTepcTBa OCBITH 1 HAYKH
Ykpainu

12 6epesns 2015 Ne 298

I'pud 3aTBEepKEHHS PO3MINIYETHCS y TPABOMY BEPXHBOMY KYTKY TEPIIOTO
apKyIia JOKyMEHTAa.

VY pa3i 3aTBepIKEHHsS MOKyMEHTa KITbKOMa IOCaJOBUMH Oco0amu Trpudu
3aTBEPIKEHHS PO3TAIIOBYIOTHCS HA OJHOMY PiBHI.

Pe3omronist

63. Pe3omrorist — 11e 3p0o0OaeHMIA TOCaA0BOI0 0CO00I0 HAMKC HA JOKYMEHTI, SIKUi
MICTHTb CTHCIIHI 3MICT MPUIHITOTO HEIO PIIEHHS II0JI0 BUKOHAHHS JJOKYMEHTA.

Pezomromiss ckiagaeThCs 3 TaKWMX €JIEMEHTIB: MpI3BHUINE, 1HImMiaau (1Himianm
IMEH1) BUKOHaBIISl (BUKOHABIIIB) Y J1aBAJIbHOMY BIAMIHKY, 3MICT JIOPYYEHHSI, CTPOK
BUKOHAHHS, OCOOUCTHH MIAMUC PEKTOpa, JaTa.

Skio JOopydeHHsS HaJaHO KUIBKOM TOCaJlOBUM  0cCO0aM, TOJIOBHUM
BUKOHABIIEM JOKYMEHTA € 3a3HaueHa IMepuIo ocoba, SKIA HAJa€eThCAd MPaBo
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CKJIMKATH IHUIMX BUKOHABLIB Ta KOOPJIMHYBaTu ix poboty. Ilepmioro, sik mpaBuio,
3a3Hava€ThCA 0c00a, sika 3aiiMae BUlLy a00 piBHY MOCaiy.

Ha nokymMmeHTi moBUHHO OyTu He Oulblue OAHIET pe3ontouii. [HII pe3omromii
MOXJIMB1 TUIBKM TOJAl, KOJM € HEOOXIAHICTh JeTajizalii NOpAIKY BUKOHAHHS
JOKYMEHTA.

Ha nokymeHTax 13 CTpOKaMHM BHKOHAaHHS, SIKI HE MOTPEOYIOTh JOAATKOBUX
BKa31BOK, Y PE30JIIOLIii 3a3Ha4at0OThCsl BUKOHABEIb, MIJAIMUC aBTOPa PE30IIIOLLii, AaTa.

Pe3omonist mpocTtaBisieTbes 0e3mocepeHbO0 Ha JOKYMEHTI HIXKUE PEKBIZUTY
"Anpecat" mapajeNbHO JO OCHOBHOTO TEKCTy. SIKIIO Micus ISl  pe30JIroIlii
HEJOCTAaTHBO, ii MOXHA MPOCTABISTH HA BUIBHOMY BiJl TEKCTY MICLI Y BEpXHIN
YaCTHHI MEepPIIOTo apKylla JOKYMEHTa 3 JIMIIbOBOr0 OOKY, ajie He Ha MOl JOKYMEHTa,
NPU3HAYEHOMY IS IM1IITUBAHHS.

VY pa3i KoIM JAOKYMEHT MIAJAra€ MOBEPHEHHIO, BU3HAYAETHCS JI€TaJIbHUMN
NOPSAIOK BUKOHAHHS JIOKYMEHTa a00 yTOYHIOIOTHCS BHUKOHABIIL, PE3OJIIOLIS MOXKE
odopMIISITUCS. HAa OKpEeMHX apKyliax a0o crheliagbHuX OJIaHKax 13 3a3Ha4eHHSIM
PEECTPALIIHOTO 1HJIEKCY 1 AaTH IOKYMEHTA, SKOTO BOHA CTOCY€EThHCA.

3aro10BOK 10 TEKCTY JOKYMEHTA

64. 3aroyioBOK 10 TEKCTYy JOKYMEHTa TOBHUHEH MICTUTH KOPOTKHUW BHKJIAJ
3MICTY JOKyMEHTa 1 OyTH MaKCHUMaJlbHO CTHUCJIHMM. 3arojoBOK (HOPMYIIO€ThCS
NPAIIBHUKOM, SKUH CTBOPIOE JOKYMEHT. 3arojloBOK, OOCST SKOTO TE€pPEBUIIYE
150 3HakiB (5 psAIKiB), TO3BOJISIETHCS MPOJOBKYBATH 0 MeXIi rpaBoro mossi. Kpamka
B KIHII1 3aT0JIOBKA HE CTAaBUTHCS.

3aros0BOK BiAMOBigae Ha muTaHHA "mpo mro?", "koro?", "yoro?". Hampukan
Haka3 (1po 110?) Ipo HaJJaHHS BIAMYCTKHU; JUCT (IIpo mo?) Mpo opraxi3allito Hapaju;
IPOTOKOJ ("4oro?) 3acilaHHs aTecTallliHOI KOMIcii; mocajoBa IHCTPYKIiSA (KOoro?)
TOJIOBHOTO CTICIiaJIiCTa.

be3 3aromoBka 03BONSIETHCS CKJIQJAaTH KOPOTKI JOKYMEHTH Ha OJaHKax
dopmaty AS (210 x 148 wmimiMeTpiB), 30KpemMa CYIPOBIAHI JUCTH, TEJICTPaMH,
TenepOHOrpaMH.

BinmiTka npo KOHTPOJIb

65. BiamiTka mpo KOHTPOJIb O3HAYAE, M0 JOKYMEHT Y35TO Ha KOHTPOJb IS
3a0e3MeveHHs HOr0 BUKOHAHHS B YCTAHOBIICGHUN CTPOK.

BinMiTka mpo KOHTpOJb poOWThCS TUIIXOM mpocTaBieHHs mitepu "K" um
ciosa "KouTpons" (Bim pyku ab0 3 BHKOPUCTAHHSIM IIITAMITA) HA JIIBOMY TOJII TTEPIIOi
CTOPIHKH JIOKYMEHTA Ha PiBHI 3ar0JIOBKA JI0 TEKCTY.

VY pa3i HEoOXiTHOCTI TOBEPHEHHS JOKYMEHTa YCTaHOBI — aBTOpOBI abo
¢i3uuHii 0co01 BiAMITKA TPO B3ATTS HOTO HA KOHTPOJb MPOCTABISETHCS Ha
OKPEMOMY apKyIIi JAJIsl pe30JIFOILII.

TekcT HOKYMCHTa

66. Indopmariis B TEKCTI JAOKYMEHTa BHKJIQJAE€ThCS CTHUCIO, TPAMOTHO,
3p0O3yMiI0 Ta 00'€KTUBHO. JIOKYMEHT HE TTOBHHEH MICTHUTH MOBTOPIB, a TAKOXK CIIB 1
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3BOPOTIB, 5IK1 HE HECYTh 3MICTOBOI'0 HaBaHTa)xeHHs. [li1 yac ckiagaHHs JOKYMEHTIB
BXKUBAETHCA JUIOBUN CTWUIIb, JJISl IKOTO XapaKTEepPHUI HEUTpaIbHUI TOH BUKIJIAICHHS,
no30aBiaeHuil 00pa3HOCTI, EMOLIMHOCTI Ta IHAUBIIYaIbHUX aBTOPCHKHUX PHC.

TexcT moKyMeHTa MMOBUHEH CTOCYBATHUCS TOTO IMHUTAHHSA, K€ C(HOPMYIHLOBAHE B
3aroJIoBKY J10 TEKCTY.

Texcr mokyMeHTa O(QOPMIIIOETHCS Y BUTJSAI CYIUIBHOTO 3B'S3HOTO TEKCTY,
aHKETH 4d TaOuIll, a00 IUISIXOM MOEAHAHHS X (PopM.

CyuinbHuiM 3B'SI3HUNA TEKCT JOKYMEHTa MICTUTh TIpaMaTUYHO 1 JIOTTYHO
y3roJKeHY 1H(pOpMaIlil0 Tpo YIpaBiliHChK Ail. Taka dopma BHUKIAACHHS TEKCTY
JOKYMEHTa BUKOPHCTOBYETBLCS TiJ] 4ac CKJIQJaHHS TIOJOKCHb, MOPSJIKIB, MPaBuUI,
PO3MOPSATINX TOKYMEHTIB Ta JIMCTIB.

CyuinbHuit 3B'SI3HUN TEKCT, K MPABHIIO, CKJIAJA€TbCS 3 JBOX YacTUH. Y
nepuriii (BCTymHIM) YacTUHI 3a3HAYa€ThCS TIACTaBa, OOIPYHTYBaHHA abo MeTa
CKJIQJICHHSI JOKYMEHTa, Yy JPYrii (3aKJIO4HIN) YaCTUHI — BUCHOBKH, MPOMO3HUIIIi,
pIIICHHS, TIPOXaHHS.

B okpemux Bumaakax JOKYMEHT MOJKE ITiCAS BCTYIHOI YaCTHHU MICTUTH
MOTHBYBaJIbHY YaCTHHY, B SKili OOTPYHTOBYEThCS TO3UIis Y HIBEPCHTETY.

VY TekcTi JOKYMEHTa, MiJrOTOBJICHOTO BIAMOBIAHO 10 JOKYMEHTIB IHIIHUX
ycTaHOB a0o0 paHillle BUAAHUX JTOKYMEHTIB, 3a3HAYarOThCSA X PEKBI3UTHU Y Takii
MOCIITOBHOCTI: Ha3Ba BHUAY JTOKYMEHTa, HaliMEHyBaHHsS YCTaHOBH — aBTOpa
JIOKYMEHTa, J1aTa, peecTpaliiHuil HOMep, 3aroJIOBOK /10 TEKCTY.

TexcTu ckimagHMX 1 BENUKUX 32 00CSITOM JTOKYMEHTIB (TIOJIOKEHHS, MpaBuJa,
THCTPYKIIil, OTJISIW, 3BITH TOIIO) MOIUISIOTHCS HA PO3IAUIH, MIIAPO3IUIH, MYyHKTH,
miAnyHKTH. [IyHKTH y TEKCTI HYMepyOThCA apaObChbKUMHU IHU(PpaMH 3 Kparkorw, a
HiANYHKTH - apaOChbKUMU UG paMu 3 TYKKOFO.

B oxpemux Bumamkax po3aUTH MOXYTh MOJUISTHCS Ha TJIaBH, a TaKOX
HYMEpYBaTUCS PUMCHKUMH IIUPPAMH.

67. ®opMa aHKETH BHKOPHCTOBYETHCS y pa3i BUKIQJACHHS y IudpoBoMy abo
CIIOBECHOMY BUIJIAAI iH(opMarlii mpo OJWH OO0'€eKT 3a TMEBHUM OOCSATOM O3HaK.
[TocrifiHoO 1HOpPMAIliE€I0 B aHKETI € y3arajJbHeHI HaWMEHYBaHHS O3HAaK, 32 SKUMH
MIPOBOJUTHLCS OMHC 00'€KTa, a 3SMIHHOIO — KOHKPETHI XapaKTEPUCTHKU.

68. Tabnuuyna dopMa MOKyMEHTa BHUKOPHUCTOBYETHCS Y pa3i BUKIAICHHS Yy
mudpoBoMy abo CIOBECHOMY BUTIIAALI iH(OpMaIli mpo Kiibka O0'€KTIB 3a PsaOM
O3HaK. 3aroyoBku rpad TaONUIIl MUITYTHCS 3 BEIUKOI JIITEpH, MiA3aroJIOBKH — 3
MaJoi JiTepHu, KO BOHU CTAHOBIIATH OJHE IIUJIE 13 3ar0JIOBKOM, 1 3 BEJIHKOI — SIKIIO
IiJ[3aroJI0BOK MAa€ caMOCTiiHEe 3HaueHHs. Kpamku B KiHIII 3ar0JI0BKIB 1 IMi3ar0JIOBKIB
rpad HE CTaBIATHCA. 3arOJOBKH 1 MiA3aroyioBKU rpad Ta PsAKIB TaOJWIll MOBUHHI
OyTH BUWKIAJCHI IMEHHHUKOM Yy HAa3WBHOMY BIIMIHKY OJHWHH. Y 3arojoBKax i
MiA3aroJI0BKaxX PSAMKiB 1 rpad TaOnHIll BKUBAIOTHCS JIUIIE 3aTAIbHONPUAHATI YMOBHI
MO3HAYEHHS 1 CKOpoueHHs. ['padm Tabmuii, $SKi PO3MINIYIOTBCS Ha KUIBKOX
CTOpIHKax, HyMepyroThcsi. Ha apyrii Ta HacTymHHUX CTOpIHKax TaOJuIll
3a3HAYAIOTHCA HOMEpH Tpad, a TaKOXK y BEPXHROMY TPABOMY KYTKy — CJIOBa
"IIpomoBxkeHHsa noaaTka'.
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BiagmMiTkH npo HasiBHICTH J01aTKIiB

69. JlomaTku 10 MAOKYMEHTIB, KpIM JOJATKIB [0 CYNPOBIJHUX JIMCTIB,
CKJIIAQJAIOThCS 3 METOIO JTOTOBHEHHS, MOSCHEHHS OKPEMHUX MHUTaHb JOKyMEHTa ado
JIOKYMEHTA B I[LJIOMY.

70. lonatku 10 TOKYMEHTIB MOXYTh OYTU TaKUX BUJIIB:

— JOAaTKW, IO 3aTBEP/DKYIOTHCS PO3MOPSAYMMH JTOKYMEHTaMHU (ITOJIOKCHHS,
THCTPYKIIii, IpaBuiia, MOPAJIKH TOLIO);

— JIOAaTKH, 10 JOTIOBHIOIOTH Ta/a00 MOSCHIOIOTH 3MICT OCHOBHOTO JJOKYMCHTA,

— J0JIaTKH, 10 HAJICWJIAIOThCS 13 CYMPOBITHUM JIUCTOM.

71. Ha pomatkax, IO 3aTBEPKYIOTHCS PO3MOPSAYAMH JOKYMCHTAMH
(MONOXKEHHs, 1HCTPYKIl, TNpaBuia, NOPAIKH TOILIO), MPOCTABIAETbCA Tpud
3aTBEp/KEHHS BIAMOBIAHO 0 MYHKTY 62 wiei [HCTpykuii. ¥V BIAMOBIAHUX MyHKTax
pO3MOPSAAYOT YACTHHU JOKYMEHTa POOUTHCS TMOCUJIaHHS: "mo pojaersesa" abo
"momaeTbea'.

Ha Jpomatkax 0 JIOKYMEHTIB, IO 3aTBEPKYIOTBCS  PO3MOPSTINMHU
JOKYMEHTaMH, POOUTHCS BIIMITKAa y BEpXHHOMY IPAaBOMY KYTKY MEpIIOTO apKylia
J0J1aTKa, HAIPUKJIaI:

JlonaTok 5
1o [HcTpyKIii
(TyHKT 8)

72. JlomaTku MOBIAKOBOrO a00 aHAJNITUYHOTO Xapaktepy (rpadiku, CXeMH,
TaOIMIll, CIUCKH TOIIO) JO OCHOBHOTO JIOKYMEHTa TOBHHHI MAaTH BIAMITKY 3
NOCUJIAHHSM Ha LIeH TOKYMEHT, oro 1aTy 1 HoMep, HalpHUKIaI:

JlonaTok

10 Haka3y MiHicTepcTBa
OCBITH 1 HayKH YKpaiHu
20.04.2015 Ne 295

VY TEKCTiI OCHOBHOT'O JOKYMEHTa POOMTHCS BIAMITKA MPO HASBHICTH JOJATKIB:
"mo nomaetrbes”, "3rigHo 3 goxatkoM", "moxartok 1"; "BimmoBimHO 0 moaaTka 2" abo
"nmuB. nomatok 3".

73. logatku opopMISIOTBCA, SIK TIPABWIIO, HA CTAHAAPTHUX apKyIlaxX IMarmepy.
Ha npyromy i1 HacTymHuX apkymax nomatka poOouthbes BiamiTka: "lIpomoBikeHHS
nonatka", "[IpogoBxxkeHHs nongatka 1".

VY pa3i HaIBHOCTI KUJTBKOX JOMATKIB HA HUX 3a3HAYAIOTHCS MOPSAKOBI HOMEPH,
Hanpukian: Jlomarok 1, JlogaTok 2 tomo. 3Hak "N mepen mudpoBUM IMO3HAYCHHSIM
HE CTaBUTHCA.

Yci nmomaTku A0 JOKYMEHTIB BI3YIOTHCS TPAIliBHUKOM, SIKHH CTBOPHUB
JOKYMEHT, Ta KEPIBHUKOM CTPYKTYPHOTO MIIPO3/LTY, B SKOMY HOTO CTBOPEHO.

JlonaTku  HOPMATUBHO-TIPABOBOTO  XapakTepy (MOJOXKEHHS, IHCTPYKIIii,
MpaBWiIa, TMOPSAKKA TOINO), IO 3aTBEPKYIOTHCS POMOPSIINMHU JOKYMEHTAMH,
MIIMUACYIOTHCSA KEPIBHUKAMU CTPYKTYPHUX MIAPO3JUIIB YHIBEPCUTETY HA JIHILOBOMY
00111 OCTAaHHBOTO apKYyIlla JOoAaTKa.
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74. Y pa3l Konu AOJATKUA HAJCWIAIOTHCSA 13 CYNPOBIIHUM JHMCTOM, BIIMITKA
PO HASABHICTH JAOJATKIB PO3MILLYETHCS MICHS TEKCTY JIUCTA MEPE MiAMUCOM.

SIKI0 TOKYMEHT Ma€ N0JaTKH, IOBHE HAMMEHYBAHHS AKX HABOJIUTHCS B MOTO
TEKCTI1, BIIMITKA PO HAsIBHICTh JOJATKIB OPOPMIISIETHCS 32 TAaKOI (POPMOIO:

Jonatok: Ha 7 apK. y 2 mpuM.

SIKu0 NOKYMEHT Ma€ J0JaTKH, MOBHE HAMMEHYBAaHHS SKHX Y TEKCTI He
HAaBOAMUTHCS, IX HEOOXITHO MEPENTIYUTH MICHS TEKCTY 13 3a3HAUYEHHSIM KUIBKOCT1
apKyllliB Y KOXKHOMY JTOJATKy Ta KUIBKOCTI iX IPUMIPHHUKIB, HAIPUKJIA:

Honatku: 1. JloBiaka Npo BUKOHAHHS IUIaHY PO3BaHTaXKYyBaJbHUX poOIT 3a |
kBaptan 2015 p. va 5 apk. B 1 nmpum.

2. I'padix pemonTHux po0Oit Ha I kBapTan 2016 p. na 3 apk. B 1 nmpum.

Skuo 110 JAOKYMEHTa J0JAa€ThbCAd IHIIMA JOKYMEHT, SIKHM Mae€ JT0JaTKH,
BIIMITKY IIPO HasIBHICTh A0JaTKa 0(OPMIIIOTH 32 TaKOIO (hOPMOIO:

Honatok: auct Ykpaepxapxisy 20.09.2010 p. Ne 04-12/595 1 momarok a0
HBOT'0, BCboro Ha 20 apk. B | mpum.

VY pasi Kojiu TOKYMEHT MICTUTh OUIbIIE IECATH JA0JIaTKIB, CKIAJAETHCS OIHKC 13
3a3HAYCHHSIM y IOKYMEHTI TaKOi BIIMITKHU:

JloaTok: 3riJHO 3 OMKMCOM Ha 3 apK.

SIkuo 1omaToKk HAACWIIAETBCS HE 3a BciMa 3a3HaY€HUMU B JOKYMEHTI
aJpecaMu, BiIMITKa PO HASBHICTh JOKYMEHTa 0(popMIIsI€ThCS 3a TakoIo (popMoro:

JHonarok: Ha 5 apk. y 2 IpUM. Ha Mepury aapecy.

IMignuc

75. TlocamoBi ocoOU MiAMUCYIOTh TOKYMEHTH B MEXKax CBOiX MOBHOBa)XCHbD,
Bu3HaueHUX y CraryTi YMaHCBKOTO HAIIOHAJIBHOTO YHIBEPCHUTETY CaJIIBHHUIITBA,
MOJIOKEHHSAX TIPO CTPYKTYpHI MiAPO3AUIM, TOCAAOBUX IHCTPYKIISAX, Hakasi
(pO3MOpsIKEHH1) TTPO PO3MOJIiI 000B'A3KIB MK PEKTOPOM Ta MPOPEKTOPAMU TOIIIO.
VY 3a3HaueHUX JOKYMEHTaX BU3HAYAETHCS TAKOX MOPSAIOK MiAMHCAHHS TOKYMEHTIB
IHITUMHA 0cOo0aMH y pasi BIICYTHOCTI peKTOpa YHIBEPCUTETY Ta MOCATOBUX OCi0, SKi
YIOBHOBAXKEHI 1X MiMUCYBaTH.

JIoKyMeHTH, 10 HAJACWIAIOTHCS J0 OPTaHiB JEp>KaBHOI BIANU, MiAMHCYIOTHCS
pekTopoM YHiBepcuTeTy abo 3a HOTro JOPYYECHHSIM — MPOPEKTOPOM.

JIOKyMeHTH, IO HAJICUIAIOTHCA MiAMPUEMCTBAM, YCTAaHOBAM, OpraHi3ailism,
rpoMajisiHaM, MiAMHCYIOThCS PEKTOPOM Y HIBEPCUTETY a00 MPOPEKTOpaMHU 3TiTHO 3
PO3MOIIOM MOBHOBa)KEHHh 200 KEPIBHUKAMH CTPYKTYPHUX MiAPO3AUTIB BIAMOBIIHO
710 X TTOBHOB&)XCHb. BHECEHHS y MiJNUCaHI TOKYMEHTH OyIb-SIKUX BHIIPABICHb Ta
JIOTIOBHEHb HE JTOTTYCKAETHCS.

76. Iligmuc ckmamaeTbCs 3 HAWMEHYBaHHS IIOCaaud OCOOM, SKa IMiIIHACYE
JOKYMEHT (TIOBHOTO — SIKIIIO JOKYMEHT HaJPyKOBAaHUW HE Ha OJaHKY, CKOPOUYEHOTO —
Ha JOKyMEHTI, HAJAPYKOBAaHOMY Ha OJIaHKY), 0COOMCTOTO MIAMKCY, 1HIMiamB (1HIIiaTy
IMEH1) 1 MPi3BUILA, HATPUKIAI;

PexTop yHiBepcuTeTy NiANUC HiiaMM (1HIL1ad IMEeH1), Ipi3BUIlE abo

Pexrtop mianuc iHimiamy (1H1iaa iMeH1), mpi3BUIIIE.

VY pasi HajcunaHHS JIOKYMEHTa OJHOYACHO KUIBKOM YCTaHOBAM OJHOTO a0o
BUILIOT'O PIBHSI KEPIBHUK MIAMUCYE BC1 HOrO MPUMIPHUKHU.
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VY pa3l HaacuiaaHHS JTIOKYMEHTa OJHOYACHO KUIBKOM —MIATOPSAKOBAHUM
YCTaHOBAaM MIAMHUCYETHCS TUIBKU OPUTIHAN, SIKUM 3aJUILAETHCA y CIpaBl YHIBEPCUTETY
— aBTOpA, @ Ha MICIIS PO3CWIAIOTHCA 3aCBIIUEH1 KaHIENSIPIEI0 HOTO KOTTII.

7'7. JlokyMeHTH NIANUCYIOThCS, SIK MPABUJIO, OJHIEIO MOCAT0BOI0 0C000I0, a 'y
pasi, KOJM 3a 3MICT JOKYMEHTa HECYTh BIJIMOBINAJBHICT, KiTbKa 0OCIO (aKTH,
¢iHaHCOBI JOKYMEHTU TOIIO), — JBOoMa abo Ouibllie mocagoBuMu ocodamu. [lpu
IbOMY MIJIUCU MOCAJOBUX OCIO PO3MILIYIOTHCS OAMH MiJl OJHUM BIAMOBIAHO IO
MANOPAIKOBaHOCTI 0c10. Hanpukian:

PexTop mianuc iHimianu (iHiianx iMeH1), Npi3BUIIe

["onmoBHuiA Oyxrantep mianuc iHimiamy (1Himiaa iMeH1), TPi3BUIIe

VY pasi nignucaHHs COiIBHOTO JOKYMEHTa KUIbKOMa 0coOaMH, Ki 3aiiMar0Th
OJIHAKOB1 MOCajy, iX MIIAMUCH PO3MIIIYIOTHCS HAa OJHOMY PIBHI 1 CKPIIUIIOIOTHCS
neYaTkaMu yCTaHOB, HAITPUKJIAI:

PexTop YMaHCBKOTO HaIliOHAIBLHOTO YHIBEPCUTETY CaJiBHUIITBA

nianuc, iHimianu (iHimiaa iMeHi), Ipi3BUIlle BiIOUTOK repOoBOi NEYaTKU

PexTop YMaHCBKOTO JepikaBHOTO MeIarorivHoro yHiepcurety im. I1. Tuunan

nignuc, iHimiany (Hiian iMeH1), Mpi3BHIIe BIIOUTOK repOoBOi MevaTKu

78. JIOKyMEHTH KOJIET1aJIbHUX OpTraHiB IMIAMUCYIOTh TOJIOBAa KOJEriaabHOTO
oprasy i cekpeTap, HalpHuKJIaI:

['onoBa xomicii

mianuc iHimiamy (1Himian iMeH1), Ipi3BUIIe

Cexpetap KoMicii

mianuc iHimiamy (1Hiian iMeH1), Ipi3BHIIe

79. V pasi BiICyTHOCTI T0Cca0BOi 0coOM, HaliMEHYBaHHsI MOCaJU, MPI3BUIIIE,
iHimamm (iHimian iMeHi) Kol 3a3Ha4eHO Ha MPOEKTI JOKyMEHTa, HOro IiAIucye
ocoba, 1m0 BUKOHYE ii 000B'sI3kH, abo0 ii 3acTymHUK. Y TakoMy pa3i 00OB'SI3KOBO
3a3HAvYalOThCA (pakTWUHA TMocajaa, iHimiaau (iHiiana iMeHi), Tpi3BHINE OCOOH, sKa
minucana JOKYMEHT (BHUIIPABICHHS BHOCSTh PYKOMHCHUM a00 MAIIMHOMUCHUM
croco0oM, AKIIO JOKYMEHT HEMOXJIMBO IMepeapykyBatu). He momyckaeThes mia yac
MiAMUCaHHs JOKYMEHTa CTaBUTH NMPUAMEHHHMK "3a" 4u MpaBOOiUYHY MOXUIY PHUCKY
nepes; HaiMeHyBaHHAM Tocanu. JlogaBaHHs 10 HaWMEHYBaHHS IOCaad KepiBHUKA
cmiB "Bukonyroumii 0060B'si3ku" ab6o "B.o." 3milicHIOETBCS Yy pa3l 3aMillleHHS
KEepIBHHKA 32 HaKa30M (PO3MOPSII>KEHHSM).

80. 3acBigyeHHS EIEKTPOHHOTO JOKYMEHTa 3IIMNCHIOETHCS 3a JOTIOMOTOIO
EJIEKTPOHHOTO IU(GPOBOTO MIAMKUCY 3TIAHO 13 3aKOHOAABCTBOM.

81. dakcuminbpHE BIATBOPEHHS MIAMKCY MOCAMOBOT 0COOM Ha OpraHi3alliifHoO-
po3nopsunX, (piHAHCOBUX, OyXTanTepChKUX JOKYMEHTaX 3a  JOIMOMOTOIO
MEXaHIYHOTO a00 IHIIIOTO KOITIIOBaHHS HE JIOIYCKAEThCS.

Bi3u Ta rpu¢g noromxeHHs

82. Y pa3i BUHUKHEHHS TOTPeOr y MPOBEICHHI OI[IHKH JOIITbHOCT1 CTBOPECHHS
JIOKyMEHTa, HOro OOrpyHTOBAHOCTI Ta BIAMOBIIHOCTI 3aKOHOAABCTBY 3/11IMCHIOETHCS
MOTOJIKEHHS MPOEKTY TOKYMEHTA.
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83. IloromxeHHs: MOXe 3A1MCHIOBATUCH SIK B YCTaHOBI MOCAJ0BUMH 0COOaMH,
AKl BIAMNOBIAHO N0 iX KOMIETEHLII BHUPIIIYIOTh MNUTaHHS, MOPYIIEHI B MPOEKTI
JOKyMEHTa (BHYTpIIIHE TOTOJKEHHs), Tak 1 3a 1 MeXaMud IHIIUMHU
3alHTEPECOBAaHUMH YCTAHOBAMU (30BHIIITHE TTOTOKEHHS ).

84. BHyTpilIHE MOTOAKEHHSI OPOPMIISETHCS IIJISAXOM IPOCTaBIsHHA Bi3HU. Biza
BKJIIOYAE: OCOOMCTUHN MiAMMC, 1HImiaau (1HIiaJl IMEeH1) 1 MPi3BUILE 0COOH, SKa BI3ye
JOKYMEHT, JaTy BI3yBaHHS 13 3a3HAYEHHSIM Yy pa3l NOTpeOH HalilMEHYyBaHHS MOCAAU
i€l 0coOM.

85. Biza mpocraBnsieTbCs SK Ha JMIBOBOMY, TaK 1 Ha 3BOPOTHOMY OOIIl
OCTaHHBOTO apKyIlla MPOEKTY JOKYMEHTA, SKIO MICIISl JIsl Bi3yBaHHS HA JIMIIbOBOMY
0OIll OCTaHHBOTO apKylla JOKYMEHTa HEIOCTaTHhO. Bi3W mpocTaBnsAiOTHCS Ha
NPUMIpHUKAX TOKYMEHTIB, [0 3aJIMIIAIOTHCS B YCTAHOBI.

86. 3ayBakeHHs 1 MPOMO3ULII O MPOEKTY JOKYMEHTa BHKJIAJAIOThCS Ha
OKPEMOMY apKyIili, PO 110 HA MPOEKTI POOUTHCS BIAMOBIIHA BIAMITKA:

["onoBHwMi1 Oyxrantep

nignuc, iHimiany (1Hiian iIMeHi), Mpi3BUILe

3ayBaKCHHS 1 MPOIO3UILii JOJAIOTHCSI.

Jlara

[Ipo HasiBHICTH 3ayBakeHHsI 00OB'SI3KOBO MOBITOMIISIIOTH OCO01, sIKa MiJIMUCYE
JTOKYMEHT.

87. Ilepenik mocagoBuxX 0OcCiO, sIKi TOBUHHI 3aBi3yBaTU JOKYMEHT, BHU3HAYAE
NpAaIiBHUK, SKUH CTBOPIOE TOKYMEHT, BUXOIAYHU 3 HOTO 3MICTY.

88. 3a 3micT JOKyMeHTa, SIKMM BI3yeTbCS KUIbKOMa Oco0aMu, Taki 0coou
BIIITOBIJAOTH 3T1IHO 3 KOMIIETEHIIICO.

89. SIkmo mix yac Bi3yBaHHS 3'SICYETHCS, 110 Y MIATOTOBIECHUM O MiAMHUCAHHS
JIOKYMEHT HEOOX1HO BHECTH ICTOTHI 3MiHH, BiH MOTPEOY€E MOBTOPHOTO Bi3yBaHHS.

90. 30BHINIHE TMOTOJPKEHHS IPOCKTIB JOKYMEHTIB O(OPMIISETHCS IUITXOM
NpOCTaBJeHHS Ha HUX Trpuda TOTOMKEHHsS, SIKAW BKIIOYae B cebe CIoBO
"TIO'OJIPKEHO", HaiiMeHyBaHHS T[OCaad OCOOM Ta YCTaHOBU, 3 SIKOIO
MOTOJKYETHCS TPOCKT JOKYMEHTa, OCOOMCTHMM TMianuc, iHimianud (iHimianx iMeHi),
Mpi3BHUIIE 1 AaTy a0 Ha3BY JOKYMEHTA, IO MIATBEPKYE MOTOMHKEHHS, HOTO ATy 1
HOMeED (IHIEKC).

Hanpuxnan:
I[TOT'OJIXKEHO
MiHicTp OCBiTH 1 HayKn YKpaiHu
mifnvce, iHimiany (iHimiaa iMeHi), Mpi3BUIIe

Jlara

[TOT'OXEHO

[IpoTokou 3acijaHHs

[leHTpanbHOI eKCIEPTHO-MIEPEBIPHOT
KoMicii YKpaepxkapXiBy

[lara

No
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91. I'pud mNOro/KEHHsI CTaBUTHCS HIKYE MIAMUCY HA JIUMIBOBOMY OOIIi
OCTaHHBOI'O apKyIlla MPOEKTY TOKYMEHTA.

92. V pa3si xoiu 3MICT TOKYMEHTa CTOCYEThCS OUIbIIE HIK TPbOX YCTaHOB,
CKIagaeTbesl "ApKyIl MOroJKEHHA", IpO 10 poOUTHCA BIAMITKA Y JOKYMEHTI Ha
Micui rpuda norojkenHs. Hanpuknan:

APpKYII ITOTOJIKEHHS 10JA€THCA.

ApKy1I MOroKeHHs: 0(pOPMIISETHCS 32 TAKOIO (OPMOIO:

APKYUI IIOT'OXKEHHA

Ha3zBa npoexrty ToKyMeHTa
HailimenyBaHHs mocaju MiANKC 1HIIAINA
(1H1I11a7T IMEH1), MPI3BHUILIE

JlaTa

[Tignuc mocamoBoi 0COOM CKPIMITIOETHCS TEPOOBOIO MEYATKOIO.

93. 30BHIIIHE TOTO/KEHHSI Yy pa3l MOTpeOH, BU3HAUCHOI 3aKOHOIABCTBOM,
3I1HACHIOETHCA B TaKii MOCII1IOBHOCTI:

— 3 yCTaHOBaMHM OJHAKOBOTO PIiBHS Ta IHIIMMU YCTaHOBAMU;

— 3 IpOMaJICLKUMH OpraHi3aIlisiMHu;

— 3 opraHamu, siki 31iCHIOIOTH JIep>KaBHUI KOHTPOJIb B TIEBHIN cdepi;
— 3 YCTaHOBaMHM BHILIOTO PiBHS.

BigOuToK nmeyarku

94. Ha nokyMmeHTax, 110 3aCBITYYIOTh IIpaBa IPOMAJIsSH 1 IOPUAUIHUX 0Ci0, Ha
AKUX (IKCYEThCS (PaKT BUTpATH KOINTIB 1 MPOBEJACHHS OMeparliii 3 MaTepialbHUMU
[IHHOCTSMH, MMANUC MOocanoBoi (10 Mae HpaBO IMIANKUCY) OCOOM CKPIIUIIOETHCS
repOOBOIO TIEYATKOK YCTAHOBH.

[Tepenik 1HIMX TOKYMEHTIB, MIAMUCH Ha SKUX HEOOXITHO CKPIIUIIOBaTH
repOOBOIO MIEYaTKO0, HaBe/IeHI B 10JaTKy 8 [HCTpyKIIii YHIBEpCUTETY.

95. BigOuTok medaTky, Ha SAKIA 3a3HAYEHO HAWMEHYBaHHS YCTaHOBH abo ii
CTPYKTYypHOTO miapo3airy (06e3 300pakeHHs repba), CTaBUTHCA TAKOX Ha KOITSX
JOKYMEHTIB, 110 HA/ICHJIAIOTHCS B 1HIIN YCTAHOBU, Ta HA PO3MHOKEHUX MPUMIPHUKAX
PO3MOPATINX TOKYMEHTIB Y pa3l pO3CHIAHHS.

BinOuTOK meYaTKu CTAaBUTHCS TaKUM YHUHOM, 00 BIH OXOILTIOBAaB OCTaHHI
KilbKa JIiTep HaliMEHyBaHHS TMOCaaud oOcoOu, sSKa Mianucansa JOKYMEHT Jielb
TOPKAIOYHCH TIIIKCA TI0CAT0BOI 0COOH, ajie He Ha caMOMY ITiIMHKCI, a00 K Ha OKPEMO
BHJIUICHOMY JUJISl ITHOTO MiCIT 3 BigMiTKor0 "MIT".

96. Haka3om pekropa YHIBEPCUTETY BHU3HAYAETHCA TOPSAIOK BUKOPHCTAHHSI,
Micie 30epiraHHs TepOOBOi TeYaTKW 1 IocajgoBa oco0a, BiAmoBigaiabHa 3a Ii
30epiranHs, a TAKOX MEePENiK 0Ci0, MIMUCH SKUX CKPITLUTIOIOTHCS TePOOBOIO TIEUATKOIO.

BigmiTka nmpo 3acBiTueHHs KO TOKYMEHTIB

97. VYHIiBEepCHUTET MOXE 3aCBiI4yBaTH KOMIi JIHUINE THX JOKYMEHTIB, IO
CTBOPIOIOTBCS B HBOMY, 3a BHHATKOM KOITI JOKYMEHTIB, SK1 BIAMOBIIHO 0
3aKOHO/JABCTBa NOTPEeOYIOTh 3acCBIIUEHHSI B HOTapialbHOMY mnopsanaky. Komis
JOKYMEHTA BUTOTOBJISIETHCS 1 BUAAETHCS TUIBKU 3 JO3BOJIY PEKTOpa Y HIBEPCUTETY.
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Kormii 1OKyMEHTIB IHIIMX YCTAHOB MOKYTh BHIOTOBJIATHCS 1 3aCBIIUyBaTUCS
YCTaHOBOIO B TAKUX BUIAKAX:

— Ha BUMOTY CYJIOBHX Ta 1HIIUX IIPAaBOOXOPOHHUX OPTaHiB;

— U1 BHYTPIIIHBOTO BUKOPHUCTaHHS B YCTaHOBI (IMiJ 4yac BUPILIEHHS NUTaHb
IOJI0 TPUAHATTS TPOMaAsH Ha poOOTYy, HaBUYaHHS, 3aCBIMYCHHS iX TPYAOBHX,
KUTJIOBUX Ta IHIIKX MPaB y B3a€EMOBIIHOCHHAX 3 YCTAHOBOIO).

Hanpuknaza, YHiBepcUTET MOXE BUTOTOBIISITH 1 3aCBIAYYBATH KOIIii TOKYMEHTIB,
BUJIAaHUX IHIIUMHU YCTaHOBaMH (KOIi1 AUIJIOMIB, CBIAOITB MPO OACPKAHHS OCBITH
TOIII0), SIK1 TOTIM OyIyTh MAIUTI 10 HOTO 0COOOBOT CIIpaBH.

Komiss jgokyMeHTa TOBMHHA BIAMNOBIAATH OpUriHANY, TOOTO TOBHICTIO
BIITBOPIOBATH 1H(OPMAI[II0 OPUTIHAITY 1 BCl HOT0 30BHIIIHI O3HAKH a00 IX YaCTHHY.

He nmomyckaeTbcsi BUTOTOBIATH KOMii JOKYMEHTIB 3 HEPO30ipIUBUM TEKCTOM,
MiTYUCTKAMU, PUTTUCAMH Ta IHITMMHA HEOOYMOBIICHUMH BUIIPABIICHHSIMHU.

Komist HaOyBa€e 10pUINYHOT CHITM JIUIIIE B pasi il 3aCBiMYEHHS B YCTAHOBICHOMY
TOPSIKY.

98. Hammc nipo 3acBiA4eHHS JOKYMEHTA CKJIAJIa€ThCsl 3 HAWMEHYBaHHS TIOCA/IH,
0COOUCTOTO MIAMUCY OCOOM, sIKa 3acBiUye KOMio, 11 iHImiamiB (iHIiaay iMeHi) Ta
npi3BHUIIA, 31 ciB "3riAHO 3 OpUTIHAIOM'", TAaTH 3aCBIMYEHHS KOII 1 MPOCTaBISETHCS
HIK4Ye peKBi3uTy nokymenta "[lianmuc", nanpukian:

«3rigHO 3 OPUTTHATIOMY

3aBiqyBay KaHIEISIPil

miAnyc iHimiamy (1Hiian iMeH1), Tpi3BHIIe

Jara

Hamuc mpo 3acBiueHHS KOIIii CKPITUTIOETHCS TIEYaTKOIO 13 3a3HAYCHHSIM Ha Hid
HaliMeHyBaHHS YHiBepcHuTeTy (6e3 300paxkeHHs repba) ado MeyaTkor CTPYKTYPHOTO
migpo3ainy (KaHmeaspil, BiLainy KaapiB) Y HIBEpCUTETY.

CropiHKM KOITii JOKYMEHTIB (3a BHHATKOM THX, III0 MAarOTh OJUH apKyIl)
HYMEPYIOThCS 1 BIIMITKA PO 3aCBiAYCHHS KOIii MOXE JIOMOBHIOBATUCS BIIMITKOIO

«Bcworo B kormii apk.». 3a pilieHHsIM YHiBepcuTeTy ab0 Ha BUMOTY YCTaHOBH,
SKIH HaJIa€TbCsl KOs JTOKYMEHTA, JOIYCKAEThCS 3acCBIMYyBaTH KOITi JOKYMEHTIB
MTOAPKYIITHO.

99. Ha xomigX BHUXITHUX JOKYMEHTIB, IO 3aJIMIIAIOTECA Y CHpaBax
VYHiBepcuTEeTy, TEKCT OJIaHKIB HE BIATBOPIOETHCSA, a 3a3HAYAETHCS JIMIIE JaTa
MIIMACAaHHS JOKYMEHTa Ta HOro peecTpamiHui 1HJIEKC, Iocaja ocoOH, sKa
3aCBIAYMiIA KOIIIO, 1I OCOOMCTHI IAIMKC, JaTa 3acBIAYEHHS Ta BIJOMTOK MEYaTKU
KaHIEIAPii, HAIPUKIIAI:

JlaTa, iHIeKC

Pextop

iHimamm (iHimiaa iMeH1), Mpi3BUIIE

3aBimyBad KaHICISPil

MIMUC 1HIMIaay (1H1I1al IMEH1), MPI3BUIIE

«3r1AHO 3 OPUTTHATIOM

B1IOMTOK T€YaTKU KaHIEIAPIi

Jlara

26



Ha xomisix BUXiTHUX TOKYMEHTIB, IO 3aJIMIIAIOTHCS Y ClpaBax YHIBEPCUTETY
(Biamyckax), HOBUHHI OyTH BI3M MOCAJOBHUX OC10, 3 SKUMU BOHH MOTOJKEHI, Ta Bi3U
BUKOHABIIIB.

Komist nokymeHTa MmoBUHHA BiJIIOBIIATH OPUTIHATY.

Butsr 31 cny:k00BOro JOKyMEHTa BUTOTOBIISIETBCS, SIKIIO HEMA€e HEOOXITHOCTI
BUTOTOBJISTH KOMit0. BUTAT opopMITtoeThCsl Ha 3araibHOMY OJIaHKY Y HIBEPCUTETY 13
JOTPUMAHHSM TaKHX BUMOT '

— Yy Ha3Bl BHAY JOKYMEHTa 3a3HAYAETBhCI: «BUTAT 3 HaKazy», «BUTIT 3
MIPOTOKOIY»;

— BIITBOPIOETHCS TMOBHICTIO BCTYNHA YacTHHA (SKIIO BOHA €) CIy>KO00BOTO
JTOKYMEHTA;

— 3 OCHOBHOI YaCTHHH TEKCTY JOKYMEHTA BHITUCYETHCS TOW IYHKT, iHGOpMaIlis
SIKOTO HEeoOXI1Ha;

— BIATBOPIOETHCS peKBI3UT «Ilignucy (0e3 ocodbucToro miamnucy);

— IPOCTABJISAIOTHCS BIAMITKA PO 3aCBITYEHHS KOIIii Ta BIIOUTOK NEYATKH.

BuTsAry 3 IpOTOKOIIIB 3aCBiTUy€ CEKpeTap, SIKUi CKiIaiae MPOTOKOIH 1 3M1HCHIOE
ix 30epiraHHs, 3 Haka3iB — 3aBigyBaud KaHlespii abo mocamoBa oco0a, sika
BIJINTOB1JIa€ 3a iX 30epiraHHsl.

Oco0nMBUM BHUJOM KOITil JOKYMEHTa € JyOJlikaT — MOBTOPHO OGOpMIICHUN
CIIy’k00BHMI JTOKYMEHT JUIsl BUKOPUCTAHHS 3aMICTh BTPAUY€HOI'O YU MOIIKOJKEHOTO
OpuriHaNy (IuIiomMa, OAATKy N0 JUILJIOMAa, CBIIOITBA, TPYAOBOT KHMKKUA TOIIO),
10 Ma€ TaKy camy IOpUIUYHY CHITY.

JlyOmikaT BHTOTOBIISIEThCS Ha TaKOMY camMoMmy OJIaHKy, II0 ¥ OpuTriHam, Ta
MICTUTHh 1H(opMalito, aHaloriyHy iHQopmamii B opuriHami. Ha Hbomy
IIPOCTABIISIIOTHCS BIAOMTOK IMEYATKH YCTAHOBH 1 IMIMUCH MOCAI0BUX 0Ci0, K1 MalOTh
IpaBo MIJNMHUCY ITUX JOKYMEHTIB Ha MOMEHT odopmiieHHS ayoOsrikara. Ha myOimikari
IIPOCTABISIETHCS Y IPAaBOMY BEpXHbOMY KYTi BiMiTKa «J[yOmikary.

BigMiTkn npo cTBOpeHHSsI, BAKOHAHHS JOKYMEHTA, HASIBHICTh HOT0 B
eJIEKTPOHHI (popMi Ta HATXOZKEHHS 10 YCTAHOBH

100. Ilpi3Buime mpamiBHUKA, SKHA CTBOPUB JOKYMEHT 1 HOMEp WOro
ciyx00Boro TeneoHy 3a3HAYAIOTHCS HA JIMIBOBOMY OOIl B HW)KHBOMY JIIBOMY
KyTKY OCTaHHBOT'O apKyIlla JOKYMEHTa, HAIIPUKIAI:

[Tetpenko (04744) 4 69 66

abo

[Terpenko Osena IBaniBHa (04744) 4 69 66.

79. Ilicns 3aBeprieHHsT poOOTH 3 JOKYMEHTOM IMPOCTABISIETHCS BIAMITKA PO
Horo BUKOHAHHS. SIKIO JOKYMEHT HEe TOTpeOy€e MUChMOBOT BIJIIOBIII, 3a3HAYAIOTHCS
KOPOTKi BiIOMOCTI Mpo BUKOHaHHS. [linmuc i maty BIAMITKA TPOCTABIISAE MPAIliBHUK,
SIKAUW CTBOPHUB JIOKYMEHT, 400 KEPIBHUK CTPYKTYPHOTO ITiAPO3ILITY.

80. BimMiTka mpo HAIXOKEHHS TOKYMEHTa 10 Y HIBEPCUTETY MPOCTABIAETHCS
Bil pyku abo 3a JOMOMOrOl0 IITamila Ha JUIOBOMY IMOJi Yy HPaBOMY KYTKY
BEPXHBOTO TIOJIS TIEPIIIOTO aPKYIIIa OPHUTIHATY TOKYMEHTA.

BiamiTka mpo HasABHICTH KOIIl JOKYMEHTA B €JIEKTPOHHIA (OpMi MICTHUTH
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NoBHE M's (haility 1 foro Miciie 30epiranHs, Koj orepaTopa Ta iHIII MOIIYKOBI JIaHI.
VY pa3i HaAXoIKEHHs 30pOLIypOBAaHUX JOKYMEHTIB pa3oM 13 CYNPOBIIHUM
JIUCTOM BIIMITKa CTaBUTHCSA HA CYNPOBIIHOMY JIUCTI.
101. V pa3i konu VYHIBEpCUTET — aBTOp JOKYMEHTa IOJa€ KaHLENsIpii
JOKYMEHT pa3oM 3 HOro KOMi€, Ha KOMii JIOKYMEHTa, IO MOBEPTAETHCS
VYHIBEpCUTETY-aBTOPOBI, pEECTpAIIiHUN ITAMI HE MPOCTABISETHCS.

JlokyMeHTYBaHHS YIIPaBJIIHCHKOI iH(popMalii yepe3
Cucremy eJ1eKTPOHHOI B3a€EMO/II OPraHiB BUKOHABYOI BJIAIU

102. JlokyMeHTyBaHHA yHOpaBiiHCbKOI 1HGopMailii B  YHIBEpCHUTETI
3MIMCHIOEThCS B €JEKTPOHHIA (opMmi 13 3acTocyBaHHSIM CHUCTEMH €JIEKTPOHHOI
B3a€eMO/1i1 opraHiB BukoHaB4oi Biaau (nan — CEB OBB).

103. OOMIH eJeKTpOHHHUMH JOKyMEHTaMU 4Yepe3 CHCTeMY B3aeMOJIi
3MIHCHIOETHCS BUKTIOYHO 3 JIOTPUMAHHSIM BUMOT JI0 BCTAHOBJICHUX (DOpMaTiB JaHUX
EJIEKTPOHHOTO JOKYMEHTOOOIry.

EnekTpoHHI JOKYMEHTH, IO HAAXOIATH JO YCTAHOBH 4Yepe3 CHCTEMY
B3a€MO/I1i, TIPUINMAETHCS KaHLESAPIEI0 YHIBEPCUTETY.

104. 3a pe3ynbpTaTamu mnornepeaHboro posrisny orpumanuii uepes CEB OBB
CJCKTPOHHUN JIOKYMEHT Tijisirae peectpamii (3rigHo mnoctaHoBu KMY  Bin
17.04.2019 p. Ne 375), kpim BUNAIKIB, KOJIH:

— MOPYIIIEHO BUMOTH 11010 (POPMH IMiITOTOBKH;

— €JICKTPOHHUH JOKYMEHT HaJIIWIIOB HE 32 aJpecolo;

— €JICKTPOHHUMN JOKYMEHT HaJII|IIIOB TOBTOPHO;

— 3a4BJICHUN CKJIaJ] €JIEKTPOHHOTO JOKYMEHTA He BIAMOBINAE (HAKTUUHOMY;

— PEKBI3UTH BXITHOTO E€JIEKTPOHHOIO JOKyMEHTa He 30IiraloThcs 3
PEKBI3UTaMU, 3a3HAYCHUMH B €JICKTPOHHOMY JOKYMEHTI;

— BIACYTHIA TIOB'S3aHUM 3 EJIICKTPOHHUM JOKYMEHTOM KBasi()iKOBaHHIA
€JCKTPOHHUH MiAMKUC MMANMKCyBaya Yd IMOB'I3aHa 3 HUM KBallipikoBaHa eJIEKTPOHHA
nevyaTrka yCTaHOBU;

— TIOB'I3aH1 3 €NIEKTPOHHUM JIOKYMEHTOM KBaTi(hiKOBaH1 €JIEKTPOHHI MiAMHCH
Ta/a00 MeYaTKU HEMOXKIIMBO MEPEBIPUTH 3 TOTPUMAHHSIM BUMOT;

— Bi3yasjbHa (hopMa eIeKTPOHHOTO IOKYMEHTa HEe TPHIaTHA TSl CIPpUWMAaHHS 11
3MICTY JIOAUHOIO.

VY 1mux BUMaaKax KaHUEApPis BIAMOBISIE Y peecTpallii TaKoro eJIeKTPOHHOTO
JOKYMEHTA 13 3a3HAYCHHSM OJIHI€1 3 HAaBEICHUX ITiICTAB.

105. Enextponnuii noxymeHt, mo 3aBaHTaxuBcs i3 CEB OBB BBaxaeThcs
JIOCTABIICHUM aJipecaTy Ta Ma€ 3allOBHEHHI HACTYITHI TIOJIS:

» «Peectparmiiinuii No» — HOMEp JOKYMEHTY, IO BBOJAUTHCS BPYYHY Ta Mae
BIJIMOBIZIATH PEECTpAIliHHOMY HOMEPY BUXIJTHOTO JJOKYMEHTY OpraHizairii.

* «JlaTa peectpartii» — nara, Koau OyJ0 3apEECTPOBAHO BUXITHUI JOKYMEHT. Y
SKOCT1 JJaTH peecTparlii 3a 3aMOBYCHHSIM BCTAHOBJIIOETHCA IMOTOYHA aara. Takox
BOoHa OyTH BBeJeHa BpyuyHy a00 oOpaHa 3 BOYJOBAHOTO KaJeHAAps, SKUAM
BUKJINKAETHCSI HATHUCKOM Ha KHOMKY TMOpyd 3 moyieM «Jlarta peectpamii». ®opmar
natu: «J1J1.MM.PPPP».
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* «Bun noxymenty». KopuctyBau oOupae HeoOXigHE 3HAYEHHS 13 HaJlaHOTO
BUIIAJIA0YOTO CITUCKY:

Buxinuuii B cTOpOHH1 OpraHizaiiii.

Jlucr.

JIMCT-BIAIIOBIIb.

* «lIpusnauenns noxkymeHty». KopucrtyBau oOupae HeoOXigHE 3HAUYEHHS 13
HAJaHOTO BUTIAJAI0YO0TO CITHCKY:

[HpopmyBaHHs.

Ha noromxenns.

Jlns y3arajsibHEHHS.

J10 BUKOHAHHSI.

3a 3aMOBYCHHSIM BCTAaHOBJICHO 3HaueHHS «[HQOpMyBaHHS».

*«KopoTkuit 3MiCT» JOKYMEHTY.

*«BukoHaBelp» — JIOJIMHA, KA MAr0TyBajla JOKYMEHT JI0 BIATIPABKH.

KopucrtyBaui cuctemMu B3aemojiii BiJIMOBIAAIOTh 32 TIOBHOTY Ta JOCTOBIPHICTH
iHopMaIlii, BHECEHOT HUMH JI0 CUCTEMHU

106. IlomepemHiii poO3TJs EJICKTPOHHOTO JIOKYMEHTA 3IIHCHIOETHCA B
eJeKTPOHHIN (popMi BIIIUIOM KaHIIETSPII.

107. Ilix yac monepeHbOT0 PO3TJISAY BUSHAYAETHCS

— 41 Ma€ eJIEKTPOHHUN TOKYMEHT OyTH AOIMYILIEHHH 10 peecTparlii;

— 9yu moTpedye pO3IsiAy KEpIBHUITBOM YCTAaHOBU a00 HAJACWIIAHHS IIiCIHS
peecTpallii 3a HaJEXHICTIO [0 CTPYKTYpPHOTO MIApO3auly abo CTPYKTYpPHHUX
MiAPO3AUTIB BIAMOBIAHO 10 (DYHKI[IOHATBLHOTO PO3IOIiTY 00OB'SI3KIB B YCTAHOBI;

— YM HaJeXHUTh [0 EJIEKTPOHHUX JIOKYMEHTIB TEPMIHOBOTO PO3TISIY
(ompairtoBaHHs ).

108. Hns BignpaBku gokymeHTa uepes CEB OBB BiH mignucyerbcs
EJIEKTPOHHUM TIAMUCOM Ta CTaBUTHCS B Uepry Ha BimmpaBieHHs. [loBimomieHHs B
4yep3i 10 BIANPaBKH aBTOMATHYHO BIAMPABISIETHCA 31 cTOpiHKU «lliAroToBieHi 10
BIJIMTPABKW» Ta MEPEMIIIYEThCA Ha CTOPIHKY «BigmpasneHi». s meperisny ictopii
BHECEHHUX 3MiH IMOTPIOHO 00paTH TOKYMEHT Ta BIAKPUTH HOTO.

He w™oxe OyTu BinmpaBieHUW dYepe3 CHUCTEMY B3a€EMOJIl EIECKTPOHHHIMA
JOKYMEHT, IUTICHICTh SIKOTO HE MIATBEPKCHO KBali()iKOBAHUM EJIEKTPOHHUM
MATTUCOM.

CkyaieHHs IeIKMX BU/IB IOKYMEHTIB.
Haka3u (po3nmopsiizkeHHs)

109. BignosigHo mo Ilepeniky THMOBUX JOKYMEHTIB, IO CTBOPIOIOTHCS B
TSUTHHOCT1 JIEPYKAaBHUX OpPraHiB Ta OPraHiB MICIIEBOTO CaMOBPSIYBaHHS, yCTaHOB,
oprasizaiiii 1 mMANPUEMCTB, IO HaJeXaTh 0 cepu ympaBiaiHHSA YHIBEPCUTETY, 13
3a3HAYCHHSIM TEPMIHIB 30€piraHHs JOKYMEHTIB, 3aTBEP/PKEHOTO HaKa30M [ 0JI0BHOTO
apxiBHoro ymnpaniiHHs npu Kabineti MinictpiB Ykpainu Big 20.07.1998 p. Ne 41, 3a
3MICTOM, CTpOKaMu 30epiraHHsi Ta HanpsIMKaMu AUIBHOCTI YHIBEPCUTETOM
BUIAIOTHCS TaKl HAKa3M:

— 3 OCHOBHOI JISJTLHOCTI,
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— 3 0CcO0OBOro CKJaAy CHIBpOOITHUKIB (Mpo NPUUHATTA Ha pPoOoTY,
MepeBeACHHS, CTAXKYBaHHS, 3BUTbHEHHS, 3a0X0UCHHS, CTSTHCHHSI TOIIO);

— 3 ocoboBoro ckiaay mnpauiBHukiB HIIII (npo mnpuiiHATTS Ha poborty,
MepeBeACHHS, CTAXKYBaHHS, 3BUTbHEHHS, 3a0X0UCHHS, CTSTHEHHSI TOIIO);

— 3 0COOOBOTO CKJIaAy CTYACHTIB (3apaxyBaHHs, NE€pPEeBEACHHS, BIAPAXyBaHHS,
MOHOBJIEHHS, TOMYCK JI0 €K3aMEHIB 1 T.11.);

— 3 0CO0OBOTr0 CKJIaay acHipaHTiB, JOKTOPAHTIB;

— OpO BIAPSIKEHHS CHIBPOOITHUKIB, HAIPaBJICHHsS JTOKTOPAHTIB, acHipaHTIB,
CTYJICHTIB.

110. Haka3u (po3NOpPSAKEHHS) BHUAAIOTHCS SK PILIEHHS OpraHizaiiiiHo-
PO3MOPSTIOT0 YU HOPMATHBHO-TIPABOBOTO XapakTepy. 3a 3MiCTOM YIPaBIiHCHKOT il
HaKa3u BUJAIOTHCS 3 OCHOBHUX MUTaHb JISJIBHOCTI YHIBEPCUTETY, aMIHICTPATUBHO-
TOCIoAapCchbkux a00 KaJpOBHX MUTAHb.

111. Ilpoextn  Haka3iB  (PO3MOPSAIKEHb) 3  OCHOBHOI  JISUTBHOCTI,
aJIMIHICTPATUBHO-TOCIIOIAPCHKUX TMHUTaHb TOTYIOTHCS 1 IOJAIOTHCSA CTPYKTYPHUMH
MIIPO3ILTaMU 32 IOPYYEHHSIM peKTopa YHIBEPCUTETY YU 32 BIACHOIO 1HILIATHBOIO.

[TpoexkTu Haka3ziB (PO3MOPSKEHB) 3 KAIPOBUX MUTaHb (0OCOOOBOTO CKIaay) (IIpo
NPUAHATTS Ha poOOTY, 3BUTLHEHHS, HaJIaHHS BIAMYCTKH TOIIIO) TOTY€E BIIILT KaJIpiB Ha
Mi/ICTaB1 JIOMOBITHUX 3aMCOK KEPIBHUKIB CTPYKTYPHUX MIAPO3ALIIB, 3asB MPAIliBHUKIB,
TPYAOBHX JIOTOBOPIB Ta IHIITMX JOKYMEHTIB.

112. Tlpoektn  Haka3iB  (pO3MOPS/KEHb) 3  OCHOBHOI  JIISUIBHOCTI,
aIMIHICTPATUBHO-TOCIIOIAPCHKUX MUTAaHb Ta AOAATKU JI0 HUX BI3YIOTHCS IMPAILIBHUKOM,
KU CTBOPUB JOKYMEHT, KEPIBHUKOM CTPYKTYPHOTO MIiIpO3aLTy, B SIKOMY MHOroO
CTBOPEHO, MOCAZOBUMHU OCOOaMHM, SIKI BU3HAYEHI Y MPOEKTI JOKYMEHTa SIK BUKOHABIII
3aBJlaHb, 110 MICTATBCS B HbOMY, 3aBiyBaueM KaHIIEISAPii, KEPIBHUKOM ab0 1MOCaI0BOIO
0CO00I0 CTPYKTYpHOTO MIAPO3ILTY 3 NUTaHb 3aro0iraHHSA Ta BHSBJICHHS KOPYIIIII,
THIIIMMH TTOCAIOBUMHU 0COOAMM, SIKHX CTOCYEThCS JOKYMEHT.

113. TIpoexTn Haka3iB (PO3MOPSIHKEHB) 3 KaIPOBUX IMUTaHb (0COOOBOTO CKIIAITY)
BI3YIOTBCS MPAIIBHUKOM BUIILTY KaJIpiB, IKM CTBOPUB JJOKYMEHT Ta HOT0 KEPIBHUKOM,
a TaKOX 3aJIe)KHO BiJl BUJIIB HAKa3iB — MTOCAJ0BUMHU 0CO0AMHU CTPYKTYPHOTO TIAPO3ILTY
3 TMHUTaHb 3arMo0iraHHs Ta BUSBICHHA KOPYMIi, OyXraaTepchbKoi CIIyXOW, IHIIUMHU
MOCaJI0BUMH 0CO0AMH, SIKUX CTOCYETHCS IOKYMEHT.

114. TIpoexTn Haka3iB HOPMATUBHO-TIPABOBOTO XapaKTEPy, a TAKOXK HAKa3H 3
KaJIpOBUX MHUTaHb (0COOOBOTO CKJIaay) Ta 3 IHIIKUX MUTaHb, BU3HAYCHUX [HCTPYKIIi€IO
3 JIJTOBOJICTBA, 32 HASIBHOCTI YCIX HEOOXITHUX Bi3, BI3YIOTHCS OPUIUYHUM BIJIITIOM
VYHiBepcuTeTy.

[TpoexTn Haka3iB (PO3MOPSAKEHB), IO HAMAIOTHCS IS MIAMUCAHHS PEKTOPY
VYHIBEpCUTETY, BI3yIOTHCSA MPOPEKTOPOM BIAMOBITHO 10 pO3NOALTY (YHKITIOHATHHUX
00OB'SI3KiB.

115. Haka3zu (po3mopsiAKeHHs) MINUCYIOTECA PEKTOPOM Y HIBEPCUTETY, a y
pa3i Horo BiICYTHOCTI — MOCaA0BOI0 0CO0010, sIKa BUKOHYE HOT0 00O0B'SI3KHU.

[Ticnsa mignucanHs Hakazy (PO3MOPSIXKEHHS) 3MIHU O HbOTO BHOCSITHCSI JIUIIIE
IUISIXOM BUIaHHSI HOBOT'O HakKa3y (pO3MOpPsI>KEHHs) TPO BHECEHHS 3MiH.

116. Hakaz  (po3mopsimkeHHs1))  OpOPMITIOETBCS  HA  ONaHKYy — Hakasy
(pO3NOpsIKEHHS ).
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3MIiCT Haka3y (PO3MOPSKEHHS) KOPOTKO BUKIAJAETHCA B 3aroJIOBKY, SIKHI
MoYrHaeThes 3 npuiiMeHHuka "IIpo" 1 ckiagaeThes 3a TONOMOIOKO BIAAIECTIBHOIO
imennuka ("Ilpo 3arBepmxkenns...", "lIpo BBeaenus...", "IIpo ctBopenHs...",) abo
imenHuka ("IIpo migcymku...", "Ilpo 3axonm...").

117. Texcr Haka3zy (pO3HOPSKEHHS) 3 NUTaHb OCHOBHOI JiSUIBHOCTI
VYHiBepcuTeTy Ta 3 aAMIHICTPATUBHO-TOCIOJAPCHKUX MHUTAHb CKIAIAETHCA 3 JIBOX
YaCTUH: KOHCTaTy04o1 (mpeamMOysun) 1 po3nops,auoi.

VY KOHCTaTyrouill 4aCTHHI 3a3HAYalOThCA MiJCTaBa, OOIPYHTYBaHHS a0o meTa
BUJIaHHS HakKa3zy. 3a3HaueHa YyacTWHA MOXe MmouuHatucs 13 ciiB "Ha BukoHanus", "3
MeToro" Tomio. SKI0 JOKYMEHT BHMJIA€ThCA Ha MIACTaBl IHIIOTO PO3MOPSIYOrO
JOKYMEHTa, Y KOHCTAaTYIOUiil YaCTHHI 3a3HAYalOThCAd Ha3Ba BUIY LLOTO JOKYMEHTA,
fioro aBTOp, JaTa, HOMEp Ta 3arojoBok. Kpamka B KiHIII KOHCTaTYIO4Oi YACTUHU HE
CTaBUTHCA.

KoHncratytoua wyactuHa Haka3zy 3akiHuyeTbcsi cioBoM "HAKA3VIO",
po3nopsKeHHsT Moxe mouynHaThcs 13 cioBa "30BOB'SI3VIO", axe apykyerbcs 3
HOBOT'O psAJIKa BEJIMKUMU JITEpaMH 0e3 BIICTYITy BiJ JIIBOTO MOJIS 1 JANOK, MICIS 4OTro
CTaBUTKCS JBOKpAIKa.

Poznopsiiua yacTuHa MOAUIAETHCA HA MYHKTH 1 MIANYHKTH, K1 HYMEPYIOThCS
apaOcbkumu 1udpamMu. Y KOKHOMY MYHKTI MOBHHHI OyTH 3a3HauyeHl BUKOHAaBII
(CTpyKTypHI miapo3ainu abo KOHKPETHI IMocajioBi (CIIyx)OO0B1) 0coOM), KOHKpETHI
3aBJlaHHA (IOpPYYEHHs) 1 CTPOKM iX BHKOHaHHSA. BHMKOHaBLI MOXyTh OyTH Ha3BaHI

TAaKOXX  y3arajlbHeHO, Hampukiaaa: 'dekaHam  (daxkynpTeTiB", "HayalabHUKaM
CTPYKTYPHHX MIIPO3LTIB".

I[Ipy 1BOMy, SK TpaBWIO, HEKOHKPETHI 'mpuckoputu", "momimmuru",
"akTuBi3yBatH'", '"3BepHYTHM YyBary" Ta HEKOHTpOJbHI ("moBecTw 10 Bigoma',

"03HAaHOMUTH" TOIIO) TOPYUECHHS B HaKa3axX HE 3aCTOCOBYETHCH.

118. flkmo  Haka3zoMm  (PO3MOPSKCHHSAM)  BIAMIHSETBCS  TONEPEIHIN
PO3IOPSATINI JOKYMEHT, Y PO3MOPS AU YaCTHHI 3a3HAYA€ThCS MyHKT, SIKUM IIOBUHEH
MOYMHATHUCS 13 CJIiB: "BU3HATH TaKuM, 110 BTPATUB YHHHICTD,...".

3MiHH, IO BHOCATHCS 10 Hakazy (PO3MOPSIKEHHS) 0(DOPMIISIIOTHCS OKPEMHM
HaKa3oM (pO3MOPSIKEHHSIM ), IKUH MOBUHEH MaTU Takuil 3aronoBok: "IIpo BHECEHHS
3MIH 10 Haka3y (pO3MOPSKEHHA)..." 13 3a3HAYEHHSM JaTH, HOMEpA, Ha3BU BUIY
PO3MOPSATIOTO TOKYMEHTA, 10 SIKOTO BHOCATHCS 3MIHU. Po3mopsiiua yacTuHa HaKa3y
(pO3NOpPsAIKEHHS ) TOUUHAETHCS 3 TAKOTO MYHKTY:

"1. BHecTu 3MiHM 10 HaKazy (pO3MOPSKeHHS)".

Jlam okpeMuMH MIAMYHKTaMH (HOPMYIIOIOTECA 3MIHH 0 PO3MOPSIY0TO
JIOKYMEHTA, HAPUKJIA:

"1) mMyHKT 2 BUKJIACTH B TaKiil penakuii:...";

"2) MyHKT 3 BUKITIOYUTH";

"3) ab3ai apyruii MyHKTY 4 JOMOBHUTHU CIOBaMu...".

Ko 3MiHKM 0 PO3MOPSIAYOrO JOKYMEHTa OQOPMIISIIOTHCS Ha OKPEMOMY
apkymi (apkyimiax), B TEpHIOMY DYHKTI pO3MOPSAAYOT YAaCTUHM  HaKazy
(po3nOPSIKEHHS ) 3a3HAYAETHCS:

"1) Baectu 3MiHH 10... (101aH0THCs)".
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119. OcraHHIli MYHKT pO3MOPSAYOi YACTHUHHU Yy pa3i MOTPEOM MOXKE MICTHTH
pILIEHHS PO MOKJIAJACHHS Ha CTPYKTYPHHUI MiApo3ai1 abo nmocaaoBy ocoly (pyHKI
3 KOHTPOJIIO 32 BUKOHAHHAM Hakasy (pO3MOPSIKEHHS).

120. Sxmo no Haka3zy JA0JalThes Tadiuuul, rpadiku, QopMHu, CXEMH,
IHCTPYKIT TOmO, TO iX O(GOPMIIIOIOTH HAa OKPEMHUX apKyllax $K JOAaTKu, a y
BIJIMOBITHUX TYHKTaX Haka3y JarOTh IMOCWJIAHHS Ha IIi JOKYMEHTH. lIpu mpomy
pekBi3UT "BigMmiTka mpo HASBHICTH AOJMATKIB" MICIS TEKCTYy HE O(QOpMIIOIOTH. Yci
JOJIaTKU TOBUHHI OyTHM mNpoHyMmepoBaHi. Ha KOXXHOMY H0AaTKy, y BEPXHBOMY
MpaBOMy KyTi MEPILIOro apKyiia, poOJsTh BIAMOBIAHY BIAMITKY 3 MOCHJIAHHSIM Ha
HakKa3, HOTo JaTy 1 peecTpaliifHui 1HIeKC.

Jonatku 10 Haka3zy mignucye abo Bi3ye KEpIBHUK CTPYKTYPHOTO MiApO3aily,
IO MATOTYBaB MPOEKT HaKa3zy.

121. Jlo Haka3iB (pO3MOpS/IKEHb) HE MOXKe BKIOYaTucs NOyHKT "Haka3
(po3mopsiI>KeHHs) AOBECTH 10 Binoma...". YCTaHOBM, iX CTPYKTYpHI MiIpO3AUIH,
nmocajoBi 0coOW, 10 BiIOMa SKUX JOBOAUTHCA Haka3z (PO3MOPSKEHHS),
3a3HAYAIOTHCS y CIUCKY 3 HAMMCOM (3 HakKa3zoM (PO3MOPSKEHHSM) O3HalOMIIEHI),
SKUH YKJIagad TOTYE pa3oM 3 TPOCKTOM PO3MOPSAYOro JOKYMEHTa 1 mepenae o
KaHIIeJSIPil TICTS MiAMUCaHHS TAKOTO JOKYMEHTA.

122. Haxka3u (po3mopsKeHHs) 3 KaJapoBHX MHUTaHb (0COOOBOTO CKIIATY)
0(OpMIISIFOTBCST Y BUTJISII 1HAWBIAYaTbHUX 1 3BeJIeHUX. B 1HAMBIIyadpHUX HakKazax
(pO3MOPSIKEHHAX ) MICTUTBCS 1H(pOPMAIIis PO OAHOIO IMpaliBHUKA (CIHIBPOOITHHKA),
y 3BEJIEHUX — PO KUIBKOX, HE3aJEKHO B TOTO, SKI YIPABIIHCHKI PIICHHS IOJ0
HUX MPUAMAIOTHCS (MPUUHSTTS Ha poOOTY, MPU3HAYECHHS HA MOCay, epeBeICeHHS Ha
1HITY mocany (poOoTy), 3BUTLHEHHS TOIIIO).

123. 3MicT 1HAMBITYaTRHOTO Hakaszy (pO3MOpPSIKEHHS) 3 KaJAPOBHX NHUTaHb
(ocoboBOrO CKIaay) CTUCIO BHUKIANAETHCA B 3arojiOBKYy, SKHH TIOYMHAETHCA 3
npuitMmenarka "[Ipo" 1 ckiamaeTbcs 3a JOMOMOIOK BiIJIIECTIBHOTO IMEHHUKA,
Hanpukian: "Ilpo npuszHadeHns...", "llpo npuiinaTTa...". Y 3BeAeHHUX Haka3ax
(pO3MOPSIIPKEHHAX) MOXKE 3aCTOCOBYBATUCH y3araJlbHEHHU 3arojIOBOK, HAMPUKIIAI:
"IIpo xaxgponi nuranHs", "I[Ipo ocoboBuii ckian".

124. 'V Ttexcti HakaziB (pO3MOPSKEHb) 3 KaJAPOBUX MHUTaHb (0COOOBOTO
CKIaay), SK MpaBUJIO, KOHCTaTyl04a YacTHMHA HE 3a3HAYAETHCSA, KPIM BHIMAJKIB
MpU3HAYEHHS Ha mocaay abo 3BUIBHEHHS 3 MOCaay KEPIBHUX MPAIliBHUKIB OPraHOM
BUIIOTO PiBHS a00 3a IHIIOIO MPOIENYPOr0. Y TaKOMy pa3i B KOHCTaTyIOUid 4YacTHHI
HABOJMUTHCS TTOCUIIAHHS HA BIAMOBIAHUI MPaBOBUM aKT OpPraHy BHUIIOTO PIBHS Y TaKii
MOCJTITOBHOCTI: BUJ] aKTa, HOTO aBTOp, JAaTa, HOMEp, TOBHE HAlTMEHYBaHHS.

125. Posmopsiqua dYacThHa Haka3zy (pO3MOPSHKCHHS) TIOYMHAETHCS, SK
npaBmio, 3 JiecnoBa y dopmi iH¢pimitmy: "TIPUMHATH", "TIPU3HAUMTH"
"TIEPEBECTHN", "3BUIBHUTW", "BIAPAAUTHU", "HALATH", "OI OJIOCUTHN"
Tomo. Jlami 3a3Ha4arOThCS BENUKUMU JIITEpaMH MPI3BUIIE MpaIliBHUKA, HA SKOTO
MOIIUPIOETHCA il Hakazy (pO3MOPSIKEHHS), 1 MalUMH - 1M's, MO OaThKOBI
MpaliBHUKA Ta TEKCT HaKa3y. Y 3BEJCHUX HakKazax (PO3MOPSAIKEHHIX) Mpi3BUIIA 0C10
y MeXax MyHKTIB PO3MIILIYIOThCS 3a aJiaBITOM.

126. Y naka3zi (po3mopsKeHH]1) Ipo MpU3HAYCeHHS a00 3BUTHHEHHSI TIPAIliBHUKA
3a3HAaYa€THCA MOBHA JlaTa (YUCIO0, MICSIb, PIK) (AKTUYHOTO BUXOJY IMpaliBHUKA Ha
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poOOTy (NPUMUHEHHS TPYJOBUX BIIHOCHH), PO3MIPHM KO0 MOCATOBOTO OKJIALy
BIJIMIOBIJTHO /10 IITATHOTO PO3MUCY, HaI0ABOK Ta AOILIAT.

127. V 3BeneHux Hakazax (pO3NOPSIKEHHAX) 3 KaAPOBUX MUTaHb (0COOOBOIO
CKJIaJly) JI0 PO3MOPSIYOT YAaCTUHU BKIIIOYAETHCSA 1HGOpPMAIliL, 110 PO3MINIYETHCS Y
TaKii MOCH1I0BHOCTI: TPUUHSATTS Ha poOOTY, NepeBeeHHs, 3BUIbHEHHS. [Ipu oMy
70 OJHOTO 3BEJACHOrO0 Haka3dy HE MOXKE€ BKJIIOYATHCS 1H(MOpMmalis, ska 3TigHO 13
3aKOHOJJABCTBOM Ma€ Pi3H1 CTPOKU 30€piraHHs.

128. YV koXHOMY NYyHKTI Haka3y (pO3HOpSAIXKEHHS) 3 KaJpOBHX IHTaHb
3a3HAYa€ThCd IMiJCTaBa IIOAO MHOro BHJAHHA (3asiBa NpalliBHUKA, KOHTPAKT,
JIOTIOB1HA 3aMKCKa, PIIIIEHHS aTeCTaI[IiHOI KOMICIT TOIIIO).

129. Ilin yac O3HAWOMIICHHS 3 HaKa30M (PO3MOPSKCHHSAM) 3TaJlaHUMH Y
HROMY OcO0aMH Ha TepUIOMY MPHUMIPHUKY HaKasy Y Ha CHEI[iaJIbHOMY OJIaHKY
MPOCTABISIOTHCS 1X MAMKUCH 13 3a3HAYCHHSM JIaTH O3HAMOMIICHHS.

130. CrninpHuii Haka3 (pO3MOPSIKEHHS) HaBYAIbHUX 3aKJIQ/IIB OJHOTO PiBHS
oopMIIsIEThCST HA YMCTHX apKymax namepy dopmary A4 (210 x 297 mimiMerpis).
Hep>xaBuuii ['epd Ykpainu mig yac opopMIIeHHSI TaKUX HaKa3iB HE BIATBOPIOETHCS.
HaiimenyBaHHs 3aKi1ajliB pO3MIIyIOThCS Ha OJHOMY PiBHI, a Ha3Ba BUIY JOKyMEHTa
— mocepenuHi. [laTa crminbHOTO Hakaszy (pO3MOPSKEHHS) TIOBHHHA OYTH €IUHOIO,
BIJIMOBIIATH JIaTi OCTAaHHBOTO MIANUCY, a PEECTPAIIMHUN 1HIACKC JOKyMEHTa —
CKJIQJIaTUCS 3 PEECTPALIHUX I1HJEKCIB, SKI MPOCTABISIOTHCA UYepe3 MPaBOOIuHY
NOXWJIY PHUCKY B TMOCHIIZIOBHOCTI MIANHCAHHS HaKa3dy KepIBHUKAMM 3aKJIaJiB.
Poznopsigua YyacTUHA MOYHNHAETHCS 13 cJIOBa "HAKA3YEMO"
("30BOB'A3YEMO"). Ilinnucu kepiBHUKIB HaBYAIBHUX 3aKJIJIIB PO3TAIIOBYOTHCS
HI)KYE TEKCTYy Ha OJHOMY pIBHI 1 CKpPIIUIIOIOTHCS TepOOBUMM TMedYaTKaMu IUX
3aKJIaiB.

KinpkicTh NpuUMIpHUKIB CHUIBHUX Haka3iB  (PO3IMOPSIKEHb) TOBHHHA
BIAIIOBIIATH KUIBKOCTI HaBYAJbHUX 3aKJIaJ1B, 110 iX BUIAIOTh.

131. Hakazu (po3nopsijKeHHs ) HyMEPYIOThCS Y MOPSAIKY iX BUAAHHS y MEKax
KaJeHAApPHOTO POKYy; Haka3u (pO3MOPSHKEHHSI) 3  OCHOBHOI  JISUTBHOCTI,
aMIHICTPATUBHO-TOCIIOJAPCHKUX MUTaHb Ta 3 KQAPOBUX MUTaHb (0COOOBOTO CKJIAY)
MalOTh OKPEMY MOPSIKOBY HyMepallito.

132. Komii Haka3iB (po3MOPSI>KEHb) 3aCBIAIYIOTHCS KaHIEISIPIEIO YU BiIILIIOM
KaJpiB 1 HAJCHUJIAIOTHCA 3alHTEPECOBAHUM HABYAIBLHUM 3aKiajaM, I0CaJOBUM
ocobam, npamiBHUKaM. CIIUCOK PO3CUIIKU CKJIAIA€THCS 1 MIIMUCYETHCS MPAI[iIBHUKOM,
KWW MOTO CKIIaB.

133. Opurinanu Haka3iB (PO3MOPSIKEHB) 3 OCHOBHOI MISITBHOCTI, 3 0COOOBOTO
CKIaAy CTYACHTIB, 3 0COOOBOTO CKJaJy acIipaHTiB, MTOKTOPAHTIB Ta 3 0COOOBOTO
CKIaAy CTYACHTIB, HaKa3iB TMpO BIAPS/HKCHHS CHIBPOOITHUKIB, HAIMPaBICHHS
JOKTOPAHTIB, aCMipaHTIB Ta CTYJEHTIB PEECTPYIOThCS 1 30epiraloThCs y Bimmiii
KaHIEeIAPii.

Opurinanum HakaziB 3 0COOOBOroO CKJaJay CHIBpOOITHUKIB YHIBEPCUTETY,
CHIBPOOITHUKIB PEECTPYIOTHCS 1 30€pIratoThCsl y BIIALI1 KaJIpiB Y HIBEPCUTETY.
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IIporoxo/iu

134. V nporokonax ¢ikcyeTbcs 1H(OpMalis Opo Xia BEACHHS 3acilaHb,
OPUMHATTS B YHIBEPCUTETI pPIIIEHb KOMICIIMHU, JAOPAAYMMU OpraHaMu, 300paMu
Tomo. [IpoTokon ckilagaeThCs Ha MIJCTaBl 3aMKCIB, 3pOOJIEHUX Oe3MmocepeaHbO Mij
yac 3aciliaHb, MOJAHUX TEKCTIB Ta Te3 JOMOBIIEH 1 BUCTYIIB, TOBIJOK, NMPOEKTIB
pillIeHb TOWIO.

135. IIporokonn MOXYThb CKIagaTHUCS B MOBHIM abo ctucmid ¢opmi. Y
MPOTOKOJAX, CKIAJEHUX y CTUCIIN (opMmi, (IKCYIOTHCS JHILE MPUNUHATI PIlIEHHS, a
HE X171 OOrOBOPEHHS TUTAHHS.

136. Ilporokon odopmisieTbes Ha OJIAaHKY MPOTOKONY (32 HAsIBHOCTI TaKOToO
OylaHKky) abo Ha 3araJpHOMY OJIaHKY YHIBEPCUTETY, a y pa3l, KOJIM OJIaHKU He
nependaveHi, — Ha yucTomMy apkyuui nanepy ¢popmary A4 (210 x 297 MiniMeTpiB) sK
3 KYTOBHUM (IIEPEBAXKHO), TaK 1 3 MO3JOBKHIM PO3TAITyBaHHSM PEKBI3HTIB.

137. Jlatoro mpoTOKOITY € AaTa MPOBEACHHS 3aciIaHHsA. SKIO 3aciTaHHs TPUBAJIO
KUTbKa JTHIB, TO Yepe3 THPE 3a3HAUAIOTHCS MEPIINN 1 OCTAHHIN JAEHb 3aCiIaHHS.

138. Homep (iHaeKc) MpoTOKOY MOBUHEH BIANOBIAATH MOPSIAKOBOMY HOMEPY
3acimanHsa. Hymepaiiist mpoTOKOJIIB BEIEThCS B MEkKaX KaJleHIApHOTO POKY OKPEMO 3a
KOXXHOIO TPYIOI0 TPOTOKOJIIB 3acCilaHHs BIAMOBITHOTO KOJETIaJIbHOTO OpraHy:
KOJIeT1i, TEXHIYHUX, HAYKOBUX, EKCIIEPTHUX KOMICIH, paja Tomo. Y peKB3UTI "Miclie
3acilaHHAa" 3a3HAaYa€ThCsl HA3Ba HACENIEHOTO MYHKTY, B AIKOMY BiIOYJIOCS 3aCilaHHA.

139. 3aronoBok 40 TEKCTy MPOTOKOIY MOBHHEH BigoOpakaTh BUJ 3acigaHHs
(mapama, 300pu, KoH(peEpeHIlis TOIo) ado KoJeriaabHOoi JISIBHOCTI (KOMicCis, paja,
KOJIETis, poOoya rpyrma TOoIO) 1 BKIOYaTH HA3BY BUY JOKYMEHTA.

140. TekcT MPOTOKOTY CKIAAETHCS 3 BCTYITHOT Ta OCHOBHOI YaCTHH.

141. YV BcTymHIM YacTHHI MPOTOKOJY 3a3HAYAIOTHCS MPI3BHINA Ta IHIIIATH
(iHimiam iMeHi) TOJIOBH a00 TOJOBYIOUOI'O, CEKpeTaps, 3ampolleHHX, a TaKOX
IPUCYTHIX 0Ci0.

VY chucKky MNpUCYTHIX 3a3HA4alOThCs B al(aBITHOMY TMOPANKY CIOYATKY
Npi3BUINA Ta IHIIAJKW TPUCYTHIX TOCTIMHUX WICHIB KOJIETIaJbHOTO OpraHy 0e3
3a3HAYCHHS 10CaJ, TOTIM — 3ampoIIeHHX OcCi0 13 3a3HAYCHHSIM I10CaJ Ta y pasi
noTpedu HaliMEHyBaHb 3akiaiiB. SIKIIO KUTBKICTh MPUCYTHIX mepeBuirye 15 ocid,
3a3HAYAETHCS iX 3arajbHa KUIBKICTh 3 MOCWJIAHHSM Ha CHHCOK, IO OJAETHCS 0
IIPOTOKOITY.

Berynmna yacThHa BKITIOYA€ TOPSAIOK JEHHUW — TIEPENiK PO3MVITHYTUX Ha
3acilaHHl MHTaHb, IO PO3MIMIEHI y MOPSAKY iX 3HAYYMIOCTI 13 3a3HAYEHHAM
JI0TIOBiIaya 3 KOXKHOTO TUTaHHS. [lopsmok JeHHWN JaeThCs HANMPUKIHIN BCTYMHOT
YACTHHH.

CrnoBa "Tlopsimok neHHMA" APYKYIOTBCS BiJl MEXI1 JIIBOTO TOJS, IICAS HUX
CTaBUTHCSA JBOKpamka. KokHe NHUTaHHS HyMepyeThcs apabchbkumMu mudpamu i
ApyKyeTbesa 3 ab3aiy. @OpMyBaHHS MUTaHb Yy TOPSIAKY ACHHOMY IOYMHAETHCA 3
npurimenHuka "IIpo".

142. OcHOBHa YacTWHA TPOTOKONY CKIJIAMAEThCS 3 PO3ALTIB, SKI MOBUHHI
BIMOBIIATH TMYHKTaM MOPSAKY JEHHOro. Po3nimm HyMepyroThcsi apaOChKUMU
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uuppamu 1 OyayroTbes 3a Takoro cxemoro: CIIVXAJIM — BUCTVYIIMIIA —
BUPIHINIIN (Y XBAJIWJIN, ITIOCTAHOBWJIN).

3a3HayeHl cioBa APYKYIOTbCS BEIMKUMH JIITEpaMu Oe3 BIACTYMY BiJl MEXI1
niBoro noJst. [licns ciiB CTaBUTHCS ABOKpAIKa.

143. Tlicns cnoa "CIIYXAJIN" 3a3HadaeTrbcsi TEKCT BUCTYIY OCHOBHOTO
nomnosigaya. [IpizBuie Ta HiiaaM (1Hiiaa IMEH1) KO>KHOTO JI0MOBIJava IPyKYIOThCA
3 HOBOTO psijika. TEKCT BUCTYIY BUKIIAIAETHCS y TPETil 0CO01 OHUHHU.

Texctu abo Te€3u OOMOBIAI Ta BUCTYIIB, OPOPMIIEH] SIK OKpPEMi TOKYMEHTH, J10
TEKCTY MPOTOKOIY HE BKIIOYaroThes. [licis BijoMOCTe# Mpo J10TMOBi1auya CTaBUTHCS
TUpe 1 3a3HavaeThes: "TeKCT JOMoBiAl (BUCTYITY) A0JA€THCS O MPOTOKOTY".

144. Ticnsa cnosa "BUCTVYIIUJIN" ¢ikcyroThCs BUCTYNH THX 0Ci0, SIK1 B3sUIH
ydqacTh B OOroBOpeHH1 JomoBiAl. Buctynmu oQopMisioTeCs Yy TPOTOKOJL 13
3a3HAYEHHSM I10CaJ], MPI3BUI Ta 1HIIANIB (1HIlay IMEH1) MPOMOBI[IB Y HA3UBHOMY
BIIMIHKY, @ TaKO 3 BHUKJIAQJCHHSM 3MICTY NMUTAaHHS Ta BIANOBIAEH Ha HHOTrO. 3MICT
BUCTYTIIB BUKJIAJIA€THCA Bl TPETHOT 0COOM OJTHUHHU.

145. Tlicnms cnoa "BUPIHIINIIN" ("YXBAJIMJIN", "TIOCTAHOBWJIN")
(GiKCYeEThCA TPUAHATE PIMICHHS 3 OOTOBOPIOBAHOTO IUTAHHS IOPSAKY JICHHOTO.
PimenHs moBuHHE OyTH KOHKPETHUM 1 BKJIIOYATH CKJIQJOBI, IO BIAMOBIIAIOTH Ha
TakKi MUTAHHS: KOMY, 110 3pOOUTH 1 B SIKUU CTPOK.

Pimenss, 1mo MicTATh KUJIbKa MUTaHb, MOAUISIOTH HA MYHKTH 1 MIAMMYHKTH, SKi
HYMepYyIOTbca apabchkumu  1udpamu. [lignyHKTH HyMepyroThes mudpamu 3
TYXKKOIO.

146. V pa3i xonu Ha 3acijaHHI NPUUMAETHCS PIIMICHHS MPO 3aTBEPHKEHHS
JOKYMEHTa, SIKHM OOTOBOPIOBABCS HA 3aciliaHHi, Ied JOKYMEHT JO0Ja€ThCS 10
IPOTOKOJIY 1 B HHOMY pPOOUTHCS TOCHJIAHHA Ha HOMEp 1 JaTy MpPOTOKONIy. 3a
HAsSIBHOCTI 1HIIIUX JIOKYMEHTIB, IO PO3TJIAIalcs Ha 3acijlaHHi Ta pakT 0OroBOpEHHS
AKUX OyJio 3adiKCOBAaHO y TEKCTI MPOTOKOJY, BOHH HYMEPYIOTHCS apaOChbKUMU
mudpamu (Jomatok 1, omatok 2). YV BIAMOBIAHUX ITYHKTaxX MPOTOKOIY POOUTHCS
[IOCWJIAHHA Ha [[i JOJATKH.

PexBizut "BigMmiTka mpo HasBHICTH JOAATKIB" HANPHUKIHII TEKCTY MPOTOKOIY
HE 3a3HAaYa€ThCA.

147. TIpoToKON MiAMUCYETHCS TOJOBYIOYMM Ha 3aciaHHI KOJETriaJbHOTO
OpraHy Ta CeKpeTapeM.

148. Jlesixi mpoToKoNH 3aciiaHb (METOAMYHHX, €KCIIEPTHUX, HAYKOBUX paj i
KOMICI# TOIIO) MiJIATal0Th 3aTBEP/KEHHIO. Y TaKOMY pa3i MPOTOKOJI MOBHHEH MaTH
rpud 3aTBEpIKCHHS.

149. Komii mpoToKoJiB a00 BUTITH 3 HUX 3aCBITIYIOTHCS TIEYATKOIO KaHIIENSIPii
1 HaJCHJIAIOThCSA Y pa3l MOTpeOM 3alHTEPECOBAHHMM 3aKjajaM, MOCAaJIOBHM 0co0am,
npariBHuKaM. CIIMCOK PO3CHIIKY CKIIQJIa€ 1 MANUCYE CEKpeTap.

Cayx00Bi JucTn

150. Cmyx00Bi IHCTH CKIAQMAIOThCS 3 METOIO OOMiHY iH(OpMAIli€0 MiX
YCTaHOBAMH SIK:
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— BIJMNOBIJII PO BUKOHAHHS 3aB/aHb, BHU3HAUCHMX B aKTaX OPraHiB JEP>KaBHOI
BJIaJ(U, OPTaHiB BIaJu MICTa Ta 00J1acTi, JOPYUCHHSIX BUIKX MOCATOBUX 0OC10;

— BIJMNOBIJII Ha 3allUTH, 3BEPHEHHS, a TAaKOXX KopecnoHieHIiio BepxoBHoi Pamu
Ykpaiuu;

— BIJIMIOB1JI1 HA BUKOHAHHS JOPYYEHb YCTAHOB BUIIIOTO PIBHS;

— BIJIMOBIJI1 HA 3aMUTH THIIUX YCTAHOB;

— BIJIMIOBI1JI1 HA 3B€PHEHHS TPOMA/ISIH;

— BIJINOBIJI1 HA 3aMUTH Ha 1HGOPMAIIiIO;

— IHIIIaTHBHI JIUCTH;

— CYNpPOBIJIHI JIUCTH.

151. Cayx00Buii 1ucT OPOPMIIIETHCS Ha CHEIATBHOMY JJISI JIUCTIB OJaHKY
dopmaty A4 (210 x 297 miniMeTpiB). SKIO TEKCT JUCTA HE MEPEBUIIYE CEMU PSIKIB,
BUKOPUCTOBYIOTh Osank ¢popmary AS (210 x 148 minimeTpiB).

152. Jluct mae Taki peKBI3UTH: AaTa, PEECTPALIMHUI 1HAEKC, NOCUJIAHHS Ha
peecTpaiiiHuii 1HJAeKC 1 JaTy JOKYMEHTa, Ha SKUH JaeThCs BIAMOBIAbL, ajapecar,
3aroJIoBOK 110 TEKCTYy, TEKCT, BIAMITKA MPO HASBHICTh J0JAaTKIB (y pa3l moTpedu),
HiAMKUC, BIAMITKA PO BUKOHABLA (IIP13BUIIE, KOHTAKTHUH TenedoH).

Jlatoro nmucTa € mata HWOro MIJMHCAHHS, SKa IOBHHHA 30IraTHCsS 13 JaTOO
peecTpallii BUXiIHOT KOPECTIOHICHITIT y KaHIIepii.

Jluct, odopmienuii Ha 61anky dhopmaty A4 (210 x 297 MiniMeTpiB), MOBUHEH
MaTH 3arojIOBOK JI0 TEKCTY, IO BIANOBIIa€ HAa MUTaHHS "Mpo mo?".

153. OCHOBHUM PEKBI3UTOM CIIy>kOOBOTO JHCTa € TEKCT, 1[0, K MPaBHIIO,
CKJIQZA€ThCS 3 IBOX YACTUH. Y MEpIIii YaCTHHI 3a3HAYA€ThCS MPUYNHA, TicTaBa abo
OOTpYHTYBaHHS NIATOTOBKM JINCTa YU HABOJASTHCS MOCHUJIAHHS Ha JOKYMEHTH, IO
Oynu mMiACTaBOO i WOro CKiIajgeHHs. Jlpyra dYacThHa BKJIIOYa€ BHCHOBKH,
IIPOIIO3UILT, TPOXaHHS, PIICHHS TOIIO, SIKI PO3MIIIYIOTHCS 3 ad3arly.

154. Sl npaBuio, y JIUCTI MOPYIIYETHCS OJTHE TTUTAHHS.

TexcT nucTa BUKIAAAETHCS BiA MEPIIOi 0COOM MHOXHHH 3 BUKOPHUCTAHHAM

ciiB: "3BepraeMoch 3 MpOXaHHAM MoBimomuTH...", "Poz'sicHioemo, mo..." abo Bix
TPeThOi 0COOM ONHMHM — AJIMIHICTpallis  yHIBEpCUTETYy  1HPOpPMYE...",
"AnMiHICTpalliS  YHIBEpCHUTETy BBaka€ 3a  JouUIbHE....", "AIMiHICTpaIlis
VHIBEPCUTETY 3BEPTAEThCS 3 IpoxaHHsaM. .. ", "[Ipononyro...".

Cny>x00Bi JIMCTH MIAMHUCYIOTHCS BIAMOBIMHO 0 MyHKTY 75 1i€l [HCTpyKITIi.
['epOoBOIO MEYATKOO 3aCBIMUYIOTHCS JIUIIIE TapaHTIHHI JIUCTH.

155. Cnyx00Buli IUCT Bi3y€ MpPAIIBHUK, SKUWA CTBOPUB JOKYMEHT, KEPIBHUK
CTPYKTYPHOTO TiAPO3AUTY YHIBEPCUTETY, B SKOMY HOTO CTBOPEHO, Y pa3i morpedu
(K0 B JIMCTI MOPYHIYIOTHCS BAaXKIMBI Ta TPUHIMIOBI THUTAHHS) — KEPIBHUKH
3alHTEPECOBAHUX CTPYKTYPHHUX TMiAPO3IAUIIB YHIBEPCUTETY, a TAKOXK MPOPEKTOPH
VYHiBepcUTETY BIAMOBITHO J0 (PYHKI[IOHATHHUX OOOB'SI3KIB (SIKIIO JIUCT TTOBUHEH
MIMACYBATH PEKTOP Y HIBEPCUTETY).

JoxymenTu BueHnoi pagu YHiBepcurery

156. Buena pama VYHiBepcHTETy Ha CBOIX 3aCiIaHHSIX PO3TIISIA€ TUTAHHS
peanizailii Jep>KaBHOI MOJITUKU B Tally3l HalllOHAJbHOI OCBITH, CIPSIMOBAaHOI Ha il
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BIIPOJUKEHHS, 3a0€3MEeYeHHS  CYCHUIBHOTO  BUPOOHULTBA  KBadi(iKOBAHUMU
MpaliBHUKaMH Ta CHEU1aliCTaMU, 3A1MCHEHHS KOHTPOJIIO 3a JOTPUMaHHSAM aKTIB
3aKOHOJABCTBA 3 LMUX MUTaHb B YCIX CTPYKTYpPHHUX MIAPO3JLJIaX HE3aJIECKHO Bij
MIATOPSAIKYBAHHS.

157. Po6ota BueHoi paju 3111CHIOETHCS BIJMIOBITHO 10 3aTBEPAXKEHOTO TJIaHY
Ha OJMH HAaBYAJBHUU pIK. Y pa3l HarajabHOI HEOOXIIHOCTI PO3IJISIHYTH HUTaHHS
CKJIMKA€ThCA 1mo3aueprona Buena paza.

158. Ilnan pobotu BueHoi panu ckinagaroTh 3a Takow (HOPMOIO:

) ) BinmnosiganbpHuii 3a
JlaTa 3acigaHHs 3MICT NUTAaHHSA : )
MIJITOTOBKY Martepiary
1 2 3

159. IInan pobotm Buenoi panu rorye BueHuit cexperap BueHoi panu Ha
OCHOBI TIPOTO3UIIIH CTPYKTYPHHX MIIPO3/UIIB, MOJJAHUX HE Mi3HiMIe, sk 3a 20 THIB 10
NIOYaTKy HaBYAITLHOTO POKY.

[Ipoext mmany poOotu BueHoi panu Ha HaBYANBHHUN PIK PO3MIISAAETHCA U
OCTAaTOYHO MPUHAMAETHCS HA JIPYroMy IJIAaHOBOMY 3acinanHi BueHoi paaw, micis 4oro
3aTBEP/IKYETHCS PEKTOPOM Y HIBEPCHUTETY.

160. 3miHu 70 3aTBEP/KEHOTO IJIaHY POOOTH BHOCSTHCSA PIMICHHSM TOJIOBU
Buenoi paau 3a mogaHHSMM KEPIBHUKIB CTPYKTYPHUX ITAPO3AUTIB YHIBEPCUTETY 3
BiJloMa TEPIIOr0 MPOPEKTOpa Ta MPOPEKTOPIB, 3a SKUMHU 3aKPIIJICHO BIAMOBITHI
APO3AUTH.

161. Marepianu ueproBoro 3acigaHHs BueHoi paau MmojgaroTbCs BYEHOMY
cekperapro BueHoi pagu He Mmi3HilIe K 3a JecsATh poOOYUX JHIB JI0 JHS 3acCigaHHS.
J10 HUX BXOJISITh:

- KaJpoOBi MUTAHHS: IPUCBOEHHS BUYCHUX 3BaHb; 3aMIlllCHHS BaKaHTHHUX
1ocaji HayKOBO-TIEAaroriYHUX MpaIliBHUKIB; 3aMIIICHHS BaKaHTHHUX I1OCa]] HAYKOBHX
IpaIliBHUKIB;

- OCHOBHI NMHUTaHHS: MPOEKTU yXBasl BueHoi paau 13 3a3HaYEHHSIM BUKOHABI[IB
JOpy4Y€Hb, CTPOKIB BUKOHAHHS, MIIPO3LTIB 1 MPi3BHUII] TOCAIOBUX 0Ci0;

- TIOTOYHI MUTAHHS: IPOEKTU PO3MOPATIUX JIOKYMEHTIB Ta
IHCTPYKTHUBHUX JIMCTIB, MepeadaueHux yxBajior BueHoi paau; CIMHUCOK HAayKOBHX
MpAIiBHUKIB JUIsI y4acTi y KOHKypci Ha 3100yTTs JlepkaBHUX mpemiil YkpaiHu;
CIUCOK 0ci0 Ha 3M00yTTs MpeMiid, Meaanei, rpaHTiB, CTUMNECHIH; 1HGOpMAIIis Tpo
pe3yabTatu 3acimads [locTiitHuX Komiciii BueHoi paau i 1HIII MUTaHHS, IO BXOJSTH
710 KoMmmeTeHIlii Buenoi paau;

- CIIUCOK 0ci0, K1 3ampoNIyIOThCS Ha 3acimaHHs BueHoi paau i3 3a3HaYEHHAM
Mpi3BHIA, IMEHI, 110 6aTHKOBI (MIOBHICTIO), TTOCAHU 1 MICIS POOOTH.

Ha 3aciganns Buenoi paam 3ampornyroThCsi 0coOH, sSKi MarOTh Oe3mocepeaHe
BIIHOWIEHHS [0 MHUTaHb, IO PO3TIANal0Th. BUKIMK 1ux oci0 (3ampolieHux)
3M1MCHIOIOTH BIAMOBIIHI MIAPO3AUIN 32 CIUCKOM, 3aTBEPIKEHUM KEPIBHUKOM JJAHOT'O
MIIPO3ALTY.

162. Buenuii cexperap BueHOi pamu KOHTPOJIIOE CBOEYACHICTH MMOAAHHS
JIOKYMEHTIB Ha PO3IJISL]L Ta MEPEBIpsiE€ MPABUIBHICTh 1X O(POPMIICHHS.

37




163. Marepianiu 10 3acigaHHs BueHoi paau nNOBUHHI OyTHM HiANHCaHI
KEpIBHUKOM MIiAPO3AUTY, SKUW BHOCHTH iX Ha PO3IJIAA, 1 3aB130BaHl MEPIIUM
MIPOPEKTOPOM.

Buenuii cexkperap BueHnoi paaum Mae mpaBo He NpuiMaTud MaTepiaiud 0e3
703BOJIY TOJI0BU BueHoi paau.

164. BianoBigaJbHICTh 32 CBOE€YACHY Ta AKICHY HIATOTOBKY JOKYMEHTIB JI0
3acianb BueHoi paau MOKIaAaeTbcsi Ha KEPIBHMKIB BIAMOBIAHMX CTPYKTYPHHX
MIIPO3ALTIB YHIBEPCUTETY.

165. V pa3i nopyiieHHs BCTaHOBJIEHOI'O MOPSAJKY MIATOTOBKH JOKYMEHTIB J0
po3rsiay Ha BueHiit pagi YHiBepcuTeTy BUEHHUN ceKpeTap JomoBiaae rojiosi BueHoi
paau, KUl BUpilye, und Oyjie 1€ MTUTaHHS PO3TJIsIaTUCs Ha 3acilaHHi, 4 Oyje 3HSTe
3 MOPAJIKY ICHHOTO.

166. ¥V pa3i npoBelneHHS 3akpuToro 3acimanHss Buenoi paau (3aKkpuToro
OOrOBOpPEHHSI OKpEeMHX IMHTaHb) TMIATOTOBKA JOKYMEHTIB 3JIMCHIOETHCS 3
JOTPUMAHHSM YCTaHOBJICHHUX TPABHI POOOTH 3 JOKYMEHTaMH OOMEKEHOTO JIOCTYITY.

167. Marepianu ajia THpa)xXxyBaHHS MepeaaloTbesa y cekperapiaT Buenoi paau
oco0amu, BIIMOBITAJIBHUMU 3a TMIATOTOBKY /0 3acimaHHs BueHoi paau, He mi3HilIe
Hik 32 10 poGoYMX JTHIB 10 YEPTOBOIO 3aCiTaHHS.

168. Cekperapiat Buenoi panu 3abe3neuye:

- TIOTIEPEJTHI0O PO3CHIIKY TMPOEKTHUX MaTepialiB J0 YeproBOro 3aciJaHHs
Buenoi paau enexTpoHHOIO MOMITOI wieHaMm BueHoi paau 3a mocajoro, ki MaloTh
NEPCOHAIBHY €NEKTPOHHY aJIpecy;

- TUpa)XYBaHHA MaTepialiB 0 YEproBOTO 3acijaHHS 1 MepeAady iX ujeHam
Buenoi paau 13 mopsiAKOM I€HHUM Y€proBOT0O 3aCiIaHHs.

169. EnexkTtpoHHmil 3ammuc Xoay 3acimaHHs BueHoi paau 30epiraerbcs y
donoTer cekperapiaty Buenoi paam.

170. Pimennsmu BueHoi paam € yXBanu, Pe30roOllii, 3BEpHEHHS, 3asBH, a
TaKOX MPOIETYPHI Ta 1HIII PIICHHS, 110 3aHOCATHLCS 10 MPOTOKOITY 3acijlanh BueHoi
paau.

171. Tlporokon 3aciganHs BueHoi paau roTyerbes BpogoBx 14 pobouux AHIB
micys KoxkHoi Buenoi panu (mogatox 19).

172. Tlporokonu 3acimanHs BdyeHoi pagum MaioTh MOPSAKOBY HyMeEpallilo B
MeXaxX HaBYaJIbHOTO POKY, iX MAMKUCYE TOJIO0BA 1 BUCHHM cekpeTap BueHoi panu.

173. JloompamoBanHs yxBal BueHOi paam 3 ypaxyBaHHSM 3ayBa)Ke€Hb 1
MPOIIO3UIlii WwieHiB BueHol paau 341iCHIOIOTH BIANOBIAHI MiAPO3a1iau ab0 ciyk00Bi
0co0u B 5-TH JCHHUH CTPOK, AKIIO BueHOI0 pasoro He BCTAHOBIEHI 1HII CTPOKH.

174. JloomparpoBaHi JOKYMEHTH BUEHUW CEKpeTap mepeae Ha MiAMKUC TOJI0Bi
Buenoi paau.

175. Opwurinan yxBanu Buenoi pagu 30epiraerbes y cexkpetaps Buenoi paau i
PO3MINIY€ETHCS HA CaliTI Y HIBEPCUTETY .

176. 3aTBepmKkeHi peKTOpoM yxBaiii BUeHOi paay THPaXyIOThCS 1 pO3IaI0ThCS
yieHam BueHoi paau.

177. Buenuii cekperap BueHoi pany BUKOHY€E 1 KOHTPOJIFOE BUKOHAHHS PIIIEHb
Buenoi paau.
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JlokyMeHTH /10 3acilaHb KOJIerialbHUX OPraHiB

178. IliarotoBka Ta o(OpMIIEHHS AOKYMEHTIB JO0 3acilaHb KOJerialbHUX
OpraHiB TPOBOASTHCA 3 METOI0 3/IMCHEHHS TMOBHOBaXEHb, NepeadaueHnX
MOJIOKEHHSIMU TIPO 111 KOJEriajlbH1 OpraHu.

179. 3acimanHs KOJIET1aJIbHUX OpraHiB MPOBOASITHCA  BIAMOBIIHO 10
3aTBEp/KEHUX IJIAHIB iX pOOOTH Ta y pa3i moTpedH.

VY nnaHi poOOTH KOJIET1aJbHOTO OpraHy 3a3HavyaroThCs MUTAHHS, 110 MOBHUHHI
pO3MIIsiAaTUCS, JaTa PO3TJsly, MPI3BHINE, IHIIATU JOIMOBiIadya Ta HalMEHYBaHHS
CTPYKTYPHOTO MiJIPO3AUTYy amapary KOJICTiaJbHOTO OpraHy, KW TOTYE TOKYMEHTH
JUTSL pO3TIISITY TUTaHHS KOJIETiaJbHUM OPTaHOM, CTPOK IOJIaHHS JIOKYMEHTIB.

[TpoekT miany poOOTH KOJICTiaIbHOTO OPTraHy CKJIaJa€ThCs CEKpeTapeM IbOTro
oprany a0o I1HIIOK TOCaJ0BOK 0CO00I0, sIKa BIAMOBIAHO 1O CBOIX MOBHOBAXKECHB
3a0e3nedye opraHizamilo poOOTH LBOr0 OpraHy 3 YpaxXyBaHHSM MPOIO3HUIIIH
CTPYKTYPHHX MIJPO3ALTIB.

KepiBHUKM CTPpYKTYpHUX TMIAPO3AUTIB amapaTy KOJEriaJlbHOro OpraHy
3aBYACHO TOJIAF0TH JUIS BKIIOYCHHS JI0 IUIAHY POOOTH KOJIECTiaIbHOTO OPTaHy MepeITiK
NUTaHb, SKi BOHM BBAXAIOTh 3a HEOOXiJHE pPO3MISIHYTH Ha Horo 3acimanHi. J[o
NepeiKy JOJA€EThCS JIOBiKA 3 OOIPYHTYBAHHSM ITiICTAaB BHECCHHS IHMTAaHHS Ha
PO3TJIST KOJIETIaTbHOTO OpTaHy.

3aTBepKEHUI KOJIET1aJbHUM OpPraHOM IUIaH POOOTH TOBOJMUTHCS 110 BiAOMA
YJICHIB KOJIET1AIbHOTO OpPraHy 1 KepIBHUKIB CTPYKTYPHHMX MIAPO3ALTIB HOro amapary.
JlonaTkoBl MHUTaHHS A0 3aTBEPIKEHOTO IUIaHy pOOOTH KOJEriaJibHOrOo OpraHy
MOKYTh OyTH BKJIIOUEHI 32 PIIEHHSM HOTO rojioBu. CekpeTap KOJerialbHOro Oprany
abo 1HImA mocajgoBa ocoba, sKa BIAMOBIIHO JI0 CBOIX MOBHOBAXKEHBL 3a0e3redye
opraHizaiiito poOOTH TaKOro oprany, iHpOpMYye BCIX WICHIB KOJIET1aJIbHOT'O OpPraHy Ta
BIJIMTOB1IaJIBHIX BUKOHABI[IB PO BHECEHI JI0 IJIaHY 3MiHHU.

180. /loxyMeHTH 3 TTUTaHb, 1[0 BHOCATHCS Ha PO3TJIS] KOJETiaIbHOTO OpraHy,
MOBWHHI TIOJaBaTHCS HE TMIi3HIIE HDK 3a M'SITh JHIB JO 3acigaHHsA, a B pa3si
IIPOBEICHHS 1103aYepProBOr0 3acillaHHs - HE TMI3HIIIEe HIK 3a OJWH JeHb. 3a3HauyeHi
JIOKYMEHTH MICTSTh:

JIOTIOBIJTHY 3alHCKy, aJpecoBaHy KoJieriadbHOMY opraHy (y pasi motpebu), B
AKIW TPYHTOBHO BUKJIAJCHI MUTAHHS 3 BUCHOBKAMHU 1 IPOMO3UIIISIMH;

NPOEKT PINICHHS KOJIETIaIbHOTO OpraHy, 3aBI30BaHMA KEpiBHUKAMU
3aI[iKaBICHUX CTPYKTYPHHUX MiAPO3JUTIB MOro amapary, Ta JOKYMEHTH JI0 HBOTO
(amamiTH4H1 TOBIAKH, TaOIUII, JiarpaMu TOIIO), 3aB130BaH1 iX KepiIBHUKAMH, a y pasi
MOTpeOu — MPOEKT HAKA3Y;

JIOBIIKY TIPO TIOTOJIPKEHHS MPOEKTY PIllIEHHS 13 3aIlIKaBICHUMHU CTPYKTYPHUMH
MiApO3iIaMy Y HIBEpPCUTETY Ta IHITUMH YCTAaHOBAMM;

CITUCOK 0Ci0, K1 3aMPOITYIOTHCS Ha 3aCiTaHHS KOJIET1AIbHOT'O OPTaHy;

HIIT TOKYMEHTH, HEOOX1H1 I PO3TIISA Y TUTAHb.

181. JlokyMeHTH, MiATOTOBIIEHI ISl PO3TIISITY KOJIETiaTbHUM OPTaHOM, a TAKOXK
OJIMH MPUMIPHUK X KOMii 30epiraloThCs B CEKpETapsl KOJIET1aJIbHOTO Oprany abdo
IHIITOT TOCazoBOi 0coOM, sKa BIAMOBIIHO JO CBOiX ITOBHOBaXXCHb 3a0e3meuye
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opraHizaiilo poOOTH TaKOTO OpraHy, abo B MPOTOKOJIbHIA YaCTHHI KOJET1adbHOTO
OpraHy OKpeMo 3 KO>KHOTO 3aCiTaHHS.

182. YV pa3l npoBeAeHHS 3aKpUTOrO 3aciiaHHS KOJIEriaJbHOIO OpraHy
(3aKpUTOr0 OOTOBOPEHHSI OKPEMUX MHUTaHb) MIATOTOBKA JOKYMEHTIB 31HCHIOETHCS 3
JOTPUMAHHSM TOPAJIKY poOOTH 3 JOKYMEHTaMM, WIO0 MICTATh i1HGOpMAIio 3
0OMEKEHUM JTOCTYIIOM.

183. 3a cBoeuacHy Ta HaJIeXHY MIATOTOBKY JOKYMEHTIB JUIsl MPOBEAEHHS
3acilaHb  KOJIETiaJIbHOTO  OpraHy  BIJINOBIJAIOTh  KEPIBHUKHA  3alliKaBJICHUX
CTPYKTYPHHX MIIPO3A1UIIB anapary KOJETialbHOTO OpraHy.

184. Cekperap KoJeriaJbHOro opraHy abo IHIIA MocajoBa ocoba, sKa
BIJIMOBIJIHO JI0 CBOiX MOBHOBaXKEHb 3a0e3Meuye opraHizailito poOOTH TaKOro OpraHy,
3MIIACHIOE KOHTPOJIb 32 CBOEYACHUM TIOJJaHHSM JTOKYMEHTIB Ha PO3TJISI Ta TepeBipsie
iX Ha HasIBHICTh Y MOBHOMY 00Cs31 Ta IPAaBUWIBHICTH O(DOPMIICHHS.

JIOKyMEHTH, TIOJIaHi 3 TOPYIICHHSM YCTAHOBIIEHOTO MOPSIKY 1 CTPOKIB, IO
PO3TIISAY HE MPUIMAIOTHCSI.

185. TIpoTOKON KOKHOTO 3acilaHHsl KOJIETialbHOTO OpraHy CKIIATacThes 3
ypaxyBaHHSIM BUMOT, 3a3HaueHuX y [HCTpyKIIii.

186. PimieHHs KOJIETIadbHOTO OpraHy YHIBEPCHUTETY pPEalli3yIOThCS HUISIXOM
BUJIAHHS Haka3iB YHIBEPCUTETY, SKUMH BOHHM BBOJSATHCA B Ail0. Y pasi moTpedu
BUKOHABIIM MOXYTh HAJCHJIATUCS KOIII MPOTOKOJIB ab0 BUTATIB 3 HUX. Butiaru 3
IIPOTOKOJIIB OPOPMITIOIOTHCS Ha BIAMOBITHOMY OJIaHKY 1 3aCBIAYYIOTHCS IMEYATKOIO
KaHIIEJSIPii.

JlokyMeHTH PO CJ1y:K00Bi BiApSAKEeHHSI

187. Cnyx00Bi BiApS/KCHHS IPAIliBHUKIB NepeadavaroThes y IUlaHl podooTH
VYHiBepcUTETY 3 ypaxyBaHHSIM aCUTHYBaHb 3a KOIITOPHUCOM BUTPAT Ha BiAPSIKECHHS.

VY pa3i BUHUKHEHHS MOTPeOU y HamNpaBlICHHI MpPAIiBHUKA y BIIPSIHKCHHS, HE
nepeadaveHe mIaHoM poOOTH YHIBEPCUTETY, KEPIBHUKOM CTPYKTYPHOTO IAPO3/ILTY,
B SKOMY TIpaIllO€ TIPAIliBHUK, TOTYEThCS CINy)KOOBa 3amWcka Ha IM'S peKTopa
VYHiBepcUTETy, B SKil 3a3HAYAETHCSA TPO Te, KyJIW, Ha SKUH CTPOK, 3 SIKOK METOIO
BiJIpSJPKAETHCS TIPAIliBHHK.

3asBa (ciryk00Ba 3amMcKa) MepeacThCcsl pEKTOpy YHIBEPCHTETY, SK MPABUIIO,
HE IM3HIIIE HDK 32 TPH T00H 70 MOYaTKY BIAPSHKCHHS.

Haka3 ¢opmyeTrbcss Ha OCHOBI TOAAaHOI 3asiBU (3 TMOTOKCHHSIMU: IS
CHiBpOOITHHUKIB YHIBEPCUTETY — 0c00a, SKii MiAMOPAIKOBYETHCS BIAPSIKEHA 0c00a,
HayaJIbHUK BULIUTY KaapiB; JAekaH (pakynbTeTy — HAYalbHUK BULIUTY KaapiB; IS
3aBimyBada kadenpu — AekaH ¢GakyIbTeTy, HAYAJbHUK BIAAUTY KaapiB, 3aBigyBad
HaBYAJIBHOTO BIAILTYy; JUIS BUKIIaJada — 3aBimyBad Kadenpu, HAYadbHUK BiIJILTY
KaJIpiB, 3aBiyBad HABYAJBHOTO BIIJLI;, JJISA CTYJACHTIB — JIeKaH (akyiabTeTy) Ta
JTUCTA-3ampoOIIeHHs. SIKIO B 3ampoIIeHHI BKa3yeThCs 3a SAKUH  PaxyHOK
BIAPSIKAETHCS 0c00a, TO 1€ TOBUHHO OyTH 3a3HA4Y€HO B Hakasl MPO BIAPSIKECHHS.
[Ipu BinpsKEeHH] Ha JaleKy BiICTaHb, B HaKa31 BKa3yIOThCS «I€Hb BUOYTTSA» 1 «JI€Hb
npuOyTTs». B pa3i BUKOpUCTaHHS CI1y>KO00BOTro aBTOMOOLUISE 0POpMIISIETHCS CITy>KO0Ba
3aIMCKa 3a MOroJIKEHHAM Ipopektopa 3 AI'P.
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188. TlocBimueHHs mpo BiApsAIKEHHS B YHIBepcuTeTi He Buaaerbes. Cyma
N000BUX BH3HAYAETHCSI 3TIHO 3 HAKa30M MPO BIAPSKEHHS Ta BIAMOBIAHO 10
MEPBUHHUX TOKYMEHTIB. 3a BIICYTHOCTI HaKa3y 1000OB1 BUTPATU HE BUILJIAYYIOTb.

Jliis peectparii BiIpsikeHb BEACThCS KypHa (1o1aTok 9).

189. Ilicns noBepHEHHs 3 BIAPAJKEHHS MPAIIBHUK T'OTY€E Y TPUACHHUN CTPOK
MUCHbMOBUM 3BIT ab0 TOBIIOMISIE KEPIBHUKY CTPYKTYPHOTO MIIPO3ALTY MPO
pe3yJIbTaTH BUKOHAHHS 3aBJAaHHS, a TAKOX MOJAA€E 3BIT PO BUKOPUCTAHHS KOIUTIB Y
CTPOKH, BU3HAYEH1 3aKOHOAaBCTBOM.

3BIT Npo BIAPSIKEHHs (BUKOHAHHS 3aBJaHHS) 3aTBEPIKYETHCS KEPIBHUKOM
CTPYKTYPHOT'O MIAPO3/AUTYy, 3BIT MpPO BHUKOPUCTAHHS KOULITIB, HAJaHUX Ha
BIJIPSI/IPKEHHS, BI3YETHCS 3a3HAUYCHUM KEPIBHUKOM, IIICJISI 4YOTO TMEPENa€ThCA 0
Oyxrantepii YHIBEpCUTETY.

II1. Opranizauisi J0KyMeHT000iry Ta BUKOHAHHA JOKYMEHTIB.
Bumoru moao paunioHaJgisanii 10KyMeHT000iry

190. HdoxymeHTOOOIr VYHIBEPCUTETY — II€ NPOXOJKEHHS JOKYMEHTIB B
YCTaHOB1 3 MOMEHTY iX CTBOPEHHs a00 OJepKaHHS JI0 3aBEPIICHHS BHKOHAHHS a0o
BIJIIIPABJICHHS.

JIoOKyMeHTH He3alekHO BiJl cnocoOy Qikcailii Ta BIATBOpeHHs 1HGOpMaIlii
IPOXOAATh 1 OMPAIlbOBYIOTHCS B YHIBEPCUTETI HAa €IUHHMX OpTraHizalliiiHuUX Ta
IPaBOBUX 3acajaxX OpraHizailii JOKyMeHTOO0O0Iry.

191. EdextuBHa opranizaliisi JOKyMeHTOO0OIry niepeadayae:

— TMPOXOKEHHS JOKYMEHTIB B Y HIBEPCUTETI HAUKOPOTILUM LUISIXOM;

— CKOPOYCHHSI KUIBKOCT1 I1HCTaHIIM, O SKUX TOBHHHI HAIXOIUTH JTOKYMEHTH
(HampuKIad, i 9ac MOTOHKCHHS );

— OJIHOPA30BICTh OIlepalliil 3 OmpaIfoBaHHs JOKYMEHTIB, YHUKHCHHS ITYyOIIOBaHHS
i 9ac poOOTH 3 HUMH,

— IEHTpa;i3aiilo, 30CepeKeHHS  3MIMCHEHHS  OJHOTHITHUX  Omepaiii 3
JIOKyMEHTaMH B OJTHOMY MICIIi;

— pamioHaJbHE PO3TallyBaHHS B YHIBEPCUTETI CTPYKTYPHHUX MIAPO3ALIIB 1 poO0OUnX
MICITb.

192. Tlopsimok JOKyMEHTOOOITY periiaMeHTYeThCsl [HCTpyKIIi€r0 YHIBEpCUTETY,
periaMeHTaMu poOOTH YHIBEPCUTETY, MOJOXKEHHIMHU PO CTPYKTYPHI MiAPO3/ILIH,
MOCAJI0BUMH 1HCTPYKIISIMH.

193. OcobmmBoCTI Opranizailii e1eKTPOHHOTO JOKYMEHTOOOITY BH3HAYAIOTHCS
[HCTpyKIiEI0 YHIBEPCUTETY 3 ypaxyBaHHSM BHUMOT HOPMATHBHO-TIPABOBHX aKTIB y
i cepi, MO0 MAOTH BUIY IOPUANYHY CHITY, a TAKOXK XapaKTEPUCTUK TEXHIYHHX 1
MPOrpaMHUX 3ac00iB, MO (YHKIIOHYIOTh B Y HIBEPCUTETI.

VY pasi BHpoBapKEHHS B YHIBEPCHUTETI CHCTEMH aBTOMAaTH3allii J1JIOBOJICTBA
a00 CUCTEMHU EJIEKTPOHHOI'0 JOKYMEHTOOOIrY KaHUESApis pa3oM 13 CTPYKTYPHUM
MIPO3AUIOM, IO BIJAMOBIAA€E 3a aBTOMATH3AIlI0, pO3pOOJIs€ perjaMeHTH poOOTH 3
JIOKYMEHTaMH B €JIEKTPOHHINA Qopmi.

194. Opranizaitis TOKyMEHTOOOITY Y pa3i 3aCTOCyBaHHS 3ac00iB aBTOMATH3AITi{
JIJI0BOJICTBA TTOBUHHA 3a0€3MEYUTH CYMICHICTh TPAAUIIITHOTO Ta aBTOMAaTH30BaHOTO
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crocoOy ompalffoBaHHs JOKYMEHTIB 13 MOMJIMBOCTSIMHU 3ac0o0iB aBTOMaTH3allii
IIOBOJICTBA.
O0.1ik 00CATY JOKYMEHTO00IIy

195. OOcsar noxkymeHTOOOIrY VYHIBEPCUTETY — 1€ CyMapHa KUIBKICTb
OTpUMAHUX (BXIIHMX) 1 CTBOPEHUX B YHIBEpCUTETI (BHYTPIIIHIX, BHUXIJHUX)
JOKYMEHTIB 3a MEeBHUM 1epioj (KBapTal, pik).

196. IligpaxyHOK KUIBKOCTI AOKYMEHTIB 3AIMCHIOETHCS 3a peecTpauiiHuMU
(dopMaMu B MICIISIX IX peecTpallii.

3a omuHuI0 O00MiKy Oeperbcs MOKYMEHT. PO3MHOXEHI NpPUMIPHUKH,
OMpalboBaHl KAaHIESAPIEI, MIAPAXOBYIOTHCS OKPEMO Ha OCHOBI NPUUHATOI B
VYHiBepcuTeTi cCUCTEMU O0JIIKY JJOKYMEHTIB.

197. O6iK TOKYMEHTIB MOK€E 3/IIMCHIOBATHCS SIK 32 Y HIBEPCUTETOM B I[LJIOMY,
TaKk 1 32 KOXHUM CTPYKTYPHHM MiAPO3JLIOM, 3a TPYNOI0 JAOKYMEHTIB. Okpemo
HiIpaxOBYIOTHCS 3BEPHEHHS TPOMAJISIH, 3alIUTH HA 1HPOPMALIIO.

198. Pesynapratu 00dIKYy JOKYMEHTIB Y3arajbHIOIOTBCS KaHIEIAPIE 1
MOJIAIOThCSl KEPIBHULITBY YHIBEPCUTETY ISl BXKHUTTS 3aXOAIB JJIA YAOCKOHAJEHHS
poOOTH 3 TOKYMEHTaMHU.

IIpuiiMaHHs Ta NEPBHHHE ONPANIOBAHHA JOKYMEHTIB,
{0 HAXXOAATH 10 YMAHCHKOI0 HALIIOHAJILHOT 0 YHIBEPCUTETY CAAiBHMIITBA

199. JlocraBka AOKYMEHTIB 10 YHIBEPCUTETY 3IINCHIOETHCS, SIK TPABUIIO, 3
BUKOPHUCTaHHSIM 3aC001B MOIITOBOTO 3B'SI3KY 1 €IEKTPO3B'SI3KY, @ TAKOK KYyp'€PCHKOIO
CITYX001o0.

[lomroro Ta 4yepe3 Kyp'epcbky clyXOy JOCTaBIS€TbCS  MHChMOBA
KOPECIOHACHITISA, TOIITOBI KapTKU, OaHaeposIi, IpiOHI MaKeTH, a TaKOXK MepIoarYHI
JTPYKOBaH1 BUIaHHS.

Kanamamu enexTpo3B'si3Ky JOCTaBISIOTHCA: TeJerpaMu (TejaeTanmorpamu),
dakcorpamu, TenepoHOrpaMu, CIEKTPOHHI JOKYMEHTH 13  3aCTOCYBaHHSM
€JICKTPOHHOTO IHU(POBOro IMAMKCY Ta JOKYMEHTH B €JIEKTPOHHIK dopmi 06e3
EJIEKTPOHHOTO IudpoBoro mianucy (y ckaHoBaHii Gopmi).

200. TIlpencraBHHMKAM MiAMPUEMCTB, YCTAaHOB Ta OpraHizamiii JOKYMEHTH
MO/IaTh OCOOMCTO MOKHA TP HASIBHOCTI PEECTPY Mepeaadl TOKyMEHTIB.

VY peectpi mpamiBHUKOM BiIJIUTY JUTOBOJCTBA Ta apXiBY IMPOCTABISAETHCS
BIIMITKA MPO MPUMNMaHHS KOPECTIOHACHITI.

BigmiTka mnpo mnpuiiMaHHS KOPECHOHJACHINI Ha KOIMSX JOKYMCHTIB HE
CTaBUTHCA.

[IpamiBHukamM YHIBEPCUTETY HE3AJIEKHO B iX CIIy’)kO0BOTO TMOJIOKEHHS,
3a00pOHSAETHCA TPUHAMATH KOPECIOHACHINIO Oe3MOCepeIHO BiJl MPEICTABHUKIB
IHIITMX YCTaHOB 0€3 peecTparlii.

JloBinkoBa iH(oOpMalliss MPO HAIXOMIKEHHS, PEECTpaliio Ta MOJAJIbIIUN pyX
JTOKYMEHTIB HAJAEThCS IO TeNePOHY.

201. VYci goKkyMeHTH, WO HAAXOAATh 10 YHIBEPCUTETY, MNPUAMAIOTHCS
LEHTPATI30BaHO B KAHIEISAPIIO.
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PexomenoBaHa, cremiajibHa Ta KOPECIOHJEHIS 3 OrOJIONICHOIO I[IHHICTIO
MpPUIMAEThCS M PO3MUCKY B JKypHAJIl, peecTpi ad0 MOBIIOMIIEHH] IPO BPYUEHHS.

VY pa3i HagxoKeHHs KOpecoHAEeHIT 3 BiAMITKOI "TepMiHoBO" (ikcyeThes
HE JIWIIE J1aTa, a i TOAMHU Ta XBUJIMHH JOCTABKH.

202. YV xaHuensipii po3KpUBAIOTbCS BCl KOHBEPTH, 3a BUHATKOM THX, IO
aZpecoBaHi 0COOUCTO OJIepPKyBauy.

203. KonBeptu 30epiratoTbcs 1 J0JAIOTHCS /10 TOKYMEHTIB Y pa3i, KOJH JIUIIE
3a KOHBEPTOM MOXXHa BCTAaHOBHTH aJpEeCy BIANpPABHUKA, 4Yac BiAMpaBICHHS Ta
oJlepKaHHS JOKyMEHTa ab0 KOJM Yy KOHBEPTI BIACYTHI OKpeMi JOKYMEHTHU YU
BCTAHOBJICHO HEBUIMOBIAHICTH HOMEpPIB JIOKYMEHTIB HOMEpaM, 3a3HAauYCHHM Ha
KOHBEPTI, a TAKOXK aJIPECHI SIPIUKH PEKOMEHIOBAHUX KOHBEPTIB 1 MAKETIB.

204. 'V pa3i BUSBIEHHS BIACYTHOCTI JIOAATKIB, 3a3HAYEHUX Yy JOKYMEHTI, a0o
OKPEMHX apKYIIIiB, a TAKOXX MOMHJIOK B OOPMJICHHI TOKYMEHTA, 1[0 YHEMOKJIHBITIOE
oro BUKOHaHHS (BIACYTHICTb MIANHUCY, BIIOWUTKY MeYaTKH, rpudy 3aTBEPIKEHHS
TOIIO) IOKYMEHT HE PEECTPYETHCS 1 BiIPABHUKOBI HA/JICUIAETHCS TUCHMOBHIA 3aITUT
ab0 HoMy MOBIIOMIIAETBCA PO 1€ TenedoHoM. [Ipu 1boMy Ha TOKYMEHTI pOOUTHCS
BIJIMOB1/IHA BIIMITKA 13 3a3HAYCHHAM JaTH 3anuTy (po3MOBH TeiaedOHOM), MOCaau Ta
npi3BUIIAa 0COOH, SKii 3poOJIGHO 3amuT, MiANUCY, iHIIamiB (iHIIIady IMEeH1) Ta
Ipi3BUINA 0COOH, IO 3/IHCHIIIA 3aITHUT.

VY pa3i BigcyTHOCTI ab0 HEIUIICHOCTI BKJIaJeHb, MOIIKOKEHHS KOHBEPTa,
yIIaKyBaHHSA, II0 NPU3BEIO A0 HEMOXJIMUBOCTI TPOYUTAHHS TEKCTYy IOKYMEHTAa,
CKIIAJA€ThCsl aKT y JBOX MNpuMipHUKaX. OJuH NPUMIPHUK aKTa HaJCHIIAE€ThCA
BIJIMMPABHUKOBI, IHIIUI — 30€piracThCsl y KaHIEISIPIi.

205. HagicnaHi He 3a aapecor JOKYMEHTH MOBEPTAIOThCS BiAMPaBHUKOBI Oe3
1X po3risany.

206. dakT 1 gata HAAXO/KCHHS JOKyMEHTa JO YCTaHOBH OOOB'S3KOBO
(biKCyrOThCS 3a NMpaBWJIaMH, 3a3HAYECHUMH B TTyHKT1 36 11i€i [HCTpYyKIIii.

207. Enexktponni Hocii iHdopMamii 0O0OB'I3KOBO  TEPEeHarOThCS  J0
VYuiBepcutTeTy 13 cynpoBigHUM nuctoMm. [linm yac mpuiiMaHHS TakuX JTOKYMEHTIB
OTPAIbOBYETHCS TIIBKH CYNPOBIIHHUH JIHCT.

208. YV pa3l HagxXomKEHHS JOKYMEHTIB, HamicliaHUX TeledakcoM,
MEPEBIPSIETHCS 3arajibHa KUIBKICTh apKYIIIB Ta BiAMOBITHICTH iX Tid KUIBKOCTI, IO
3a3Ha4YeHa Ha MEepIIOMY apKyIili, a TAKOXK HaJleHa SAKICTh APYKY. Y pa3i oJep KaHHS
(aKCHUMITBHOTO TIOBIJJOMJIGHHS HE B TIOBHOMY 00cCs31 a00 3a HasgBHOCTI TEKCTY
HEHAJIEXKHOI SIKOCTI JOKYMEHT HE PEECTPYETHCSA 1 PO 1€ 00O0B'I3KOBO 1HPOPMYIOTH
Bi/IpaBHUKA.

PoGoTa 3 HE3apeecTpoOBaHUMH TOKYMEHTAMHU HE J03BOJISETHCS.

IonepenHiii po3rjisix J10KyMeHTIB

209. JlokymeHTH, agpecoBaHi peKTOPY YHIBEPCUTETY, a TAKOX TaKi, B AKX HE
3a3HaYC€HO KOHKPETHY MOCAJ0BY 0C00y a00 CTPYKTYpHUU MiIPO3ILI, SIK ajpecar,
MIUISTal0Th MONEPEeIHHOMY PO3IIISIAY B KaHUEAPII.
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210. MeToro nonepeHboro po3risaly J0KyMEHTIB € BUOKPEMIICHHS TaKHX, 110
noTpeOyI0Th 000B'I3KOBOTO PO3IIISIAY PEKTOPOM YHIBEPCUTETY, MPOPEKTOpaMu ado
CTPYKTYPHUMH HiAPO3LIaMHU.

OOGOB'I3KOBOMY PO3TJISITY PEKTOPOM YHIBEPCUTETY MiJIATal0Th aKTU OpPTraHiB
Jep>KaBHOI BJIaJIM, OPTaHiB BIaJAM MicTa Ta 00JaCTi Ta TOPYUYEHHS BHUILMX MMOCATOBUX
oci0, 3amuTH, 3BEPHEHHsS, a TaKOX KopecnoHiaeHuis BepxoBnoi Panu VYkpainu,
Anminictpanii Ilpesunenta Ykpainu, Kabinery MinicTpiB YkpaiHu, KpiM TOro,
KOPECHOHJICHLlIA, 1[0 HAAXOAUTh Bl YCTaHOB BHIIOIO pIBHA; PILIEHHS OpraHiB
MICIICBOTO CaMOBPSIIYBaHHS, a TaKOX HaMBaXJIMBIIII JIOKYMEHTH, $IKI MICTITh
iHpoOpMaIlil0 3 OCHOBHMX MHUTAaHb JISJIBHOCTI YHIBEPCUTETY 1 MOTPeOyIOTh
BUpIIIEHHS 0€3M0cepeIHbO PEKTOPOM.

[HIITI TOKYMEHTH TEPeNaloThCs MPOPEKTOpaM abo CTPYKTYpHUM MiIpo3aiiam
(BUKOHABIISIM) BIJMIOBITHO JI0 1X (PYHKIIIOHAJIBHUX OOOB'S3KIB.

211. TlonepenHiii po3ryifx JOKYMEHTIB MMOBMHEH 3/IMCHIOBATUCH Y JICHb
HA/JIXO/DKCHHS a00 B MepIIMid HACTYMHUN poOouMid J€Hb y pa3i HaaXOMKEHHS iX
micJis 3aKIHYEHHS poOOYOro JHS, Y BUXIJIHI Ta CBITKOBI HepoOoul nHi. JlopyueHHs
yCTaHOB BUIIIOTO PiBHS, TeJerpamu, TeJaedOHOTpaMH PO3TIISAIAI0THCS HETalHO.

212, Tlin yac TmOMEPEaHBOrO  PO3TISAY JTOKYMEHTIB  BpPaXOBYIOThCS
MOBHOBKCHHS CYO'€KTIB PO3MISIIY KOPECHMOHACHIN, mependadeHi y TMOJ0KEHHSIX
(ctatryrax) mpo VYHIBEPCUTET Ta y TMOJOXKEHHSAX MPO CTPYKTYPHI MIAPO3IALUIH,
PO3MOPSATINX JOKYMEHTAX MPO PO3IMOILT 000B'SI3KIB MK PEKTOPOM Y HIBEPCUTETY Ta
IIPOPEKTOpPaMHM, TTOCAAOBUX THCTPYKIIIAX, a TAKOXK KiIacu(PIKaTOp MUTaHb JISITLHOCTI
YCTaHOBH, HOMEHKJIATypa CIIpaB, CXeMH MPOXOKEHHS JOKYMEHTIB.

213. Ha crazaii monepeaHboro po3risay 3A1MCHIOETHCS BiIOIp TOKYMEHTIB, 1110
HC IMiIIAraloTh peecTpamii kaHuemspiero (momatok 10), a TakoX TakuX, IO
nepeaaroThesl Al peecTpallii CTpPYKTYPHHUM TAPO3AiIaMm.

PeecTpanisi 10KymMeHTIB

214. Peectpaliist JOKYMEHTIB IOJISITAE Y BEJICHHI 3aMKCy OOJIKOBUX JIAHUX IPO
JOKYMEHT 3a BCTAHOBJICHOIO PEECTpaIliiHOI0 (OPMOI0, SKUM (IKCYEThCS (HaKT
CTBOpPEHHS, BiampaBieHHS ab0 OJep)KaHHS JIOKyMEHTa IIISIXOM IPOCTABICHHS Ha
HBOMY PEECTPAIIHOTO 1HAEKCY 3 MOMANBIIUM 3aliCcoOM Y 3a3HadeHuX (opmax
HEOOXITHUX BITOMOCTEH TPO MOKYMEHT. PeecTpailisi JTOKYMEHTIB TpPOBAaIUTHCSA 3
METOI0 3a0e3neueHHs iX OO0JiKy, KOHTPOJIO 3a BHUKOHAHHSAM 1 OIEPAaTUBHUM
BUKOPUCTAaHHSIM HassBHOI B IOKYMEHTax iHhopmariii.

PeecTpyroThCsi TOKYMEHTH HE3QJIEKHO Bl CIOCOOY iX JTOCTaBKH, Mepeaadl 4u
CTBOPCHHSI.

215. PeecTpariis akTiB OpraiB Jep)KaBHOI BIIaJd, OpPraHiB BIaJd MicTa Ta
obyacTti Ta JOpYYeHb BHINMX I10CAJOBHX OCIO, 3aIlMTiB, 3BEPHEHb, a TaKOXK
kopecnionieHnii BepxoBuoi Pamu VYkpainu, Anminictpanii [Ipesmaenta Ykpainw,
Kabinery MinictpiB YkpaiHu, OKYMEHTIB, 1[0 HAAIMIUIM Ha PO3TIsA]l PEKTopa
VYHiBepcUTETy Ta MPOPEKTOPIB, PO3MOPSAAYUX JOKYMEHTIB, JIMCTIB 3a MIJMNHCOM
pEeKTOpa Ta MPOPEKTOPIB, MPOTOKOIIB 1 PIlIEHb KOJETIAIbHUX OPraHiB MPOBOJUTHCS
LEHTPATI30BaHO KAHIICIISPIELO.
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[HIII JTOKYMEHTH, W10 CTOCYIOTBCA HANpsAMIB JISIBHOCTI CTPYKTYPHHX
MIAPO3JLIIB YHIBEPCUTETY, MOXKYTh PEECTPYBATUCS B LIUX CTPYKTYPHHUX MIIPO3ALIAX.
Micue peecTpaiii OKpeMUX TPyl JOKYMEHTIB (Haka3u (pO3MOPSIKEHHA) 3
KaJpOBUX MHUTaHb (0COOOBOrO CKjIamy), JOTOBOPHU, 3BITH, MPEHCKYpPaHTH TOLIO)

BU3HAYa€eThes B [HCTpyKLIi YHIBEpCUTETY.

PeecTpariii nijyisraroTh TakoX JOKYMEHTH, CTBOPEHI B Y HIBEpCUTETI (JOBIIKH,
JOTIOB1/IH1 3aIlIMCKH, 3asBH TOIIIO).

216. JIokyMEHTH peeCTPYIOThHCS JIMIIE OJUH pa3: BX1JIHI - Y 1€Hb HAAXOIKECHHS
a00 He Mi3Hillle HACTYMHOrO AHS, SKIIO0 JOKYMEHT HaAlWIoB y HepoOouui yac,
CTBOPIOBaH1 — y JIEHb MiAMUCaHHS a00 3aTBEPAKCHHSI.

Y pasi mepenadi 3apeecTpOBaHOTO JOKYMEHTa 3 OJHOTO CTPYKTYpPHOTO
OiApO3aUTy A0 IHIIOTO HOBMM pEECTpalliiHMA 1HJIEKC Ha JOKYMEHTI He
IPOCTABIISIETHCSI.

217. JlokyMEHTH peecTpyIOThCA 3a IpyNaMHu 3aJ1€KHO BiJl Ha3BU BHY, aBTOpPA 1
3MICTY JOKyMeHTIB. Hanpukian, okpeMo peecTpyroThes:

— aKTW OpraHiB JIEp>KaBHOI BJIaJy, OPTaHIB BJIaJM MicTa Ta 00JacTi Ta JOPYUYCHHS
BUIIMX TIOCAIOBUX OCi0, 3amuTH, 3BEpHEHHS, a TaKOX KOPECIOHJCHIIIS
BepxoBHoi Pangu Ykpainu, 110 Haaidnum 10 yCTaHOBY;

— Hakas3u (PO3NOPSIKEHHS) 3 aJIMIHICTPATUBHUX MUTAHb;

— Hakas3u (Po3MOPSIKEHHS) 3 0COOOBOTO CKJIay CTYACHTIB Ta acIlipaHTiB;

— Haka3u (pO3MOPSKEHHS) 3 KaJAPOBUX MUTaHb (0COOOBOTO CKJIaay) (BiAMOBIIHO
710 1X BHJIIB Ta CTPOKIB 30epiraHHs);

— HAaKa3" Mpo BIAPAIKEHHS;

— pilIeHHS KOJerii;

— aKTH peBi3ii (piHaHCOBO-TOCTIONAPCHKOT AISITBHOCTI;

— OyXTaJITepChKi JOKYMEHTH,

— 3asBKHU Ha MaTepiaibHO-TEXHIYHE MMOCTa4YaHHS;

— CIIy»OOBI JIUCTH;

— 3BEpPHEHHS IPOMAJISH;

— 3amuTH Ha iHOpMAIIiTo.

218. dakcorpamu (mamepoBi KOIii JOKYMEHTIB, Tepe/laHl 3 BHKOPHUCTAHHAM
3ac001B (haKCUMUTBLHOTO 3B'SI3KY) PEECTPYIOTHCS OKPEMO BiJ] iHIIMX JOKYMEHTIB.

219. JlokyMeHTH, IO TEpeAaloThCs EJIEKTPOHHOI0 TMOIITOK Yy CKaHOBaHIM
dopmi 6€3 eneKTpOHHOro IUGPOBOTO MIAMUCY, PEECTPYIOTHCS OKPEMO BiI 1HIIMX
JIOKYMEHTIB 13 3a3HaYCHHSIM €JICKTPOHHOI aJIpecH BiAMpPaBHUKA Ta ajpecara.

220. Tlim dac peectpamii JOKYMEHTY HAJAa€ThCI YMOBHE TO3HAYCHHS —
pEeECTpalliiHAA  1HACKC, SIKUA O(OPMITIOETHCS BIAMOBIAHO JO0 NYHKTY 35 1miel
[HCTpYXKIIIi.

221. B VYHiBepcHTETI 3aCTOCOBYETbCS KypHaimbHa (opma peectparii
noKyMeHTIB (momatku 11 1 12). Bei kypHanmu TpOIIMBAIOTHCS Ta O(OPMIISIOTHCS
HAJIC)KHUM YHHOM.

Opranxizanis nepeaavi J0KyMEHTIB Ta iX BUKOHAHHS

222. 3apeecTpoBaHi JOKYMEHTH TMEpPEHalOThCA Ha PO3TIAN  PEKTOPY
VYHiBepCcUTETY B J€Hb iX HAJAXOKEHHS a00 HACTYITHOI'O pOOOYOro JHS.
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Bingpasy micns peectpaiii  pektopy VYHiBepcuTery y Temi 3 Tpudom
"HeBinkmaaHo" nepenaroThesi aKTH OpraHiB IepKaBHOT BJIaJH, OpraHiB BIaJId MicCTa 1
o0yacTi Ta JOPYYEHHS BHIIMX MOCAJOBUX OCIO, 3alUTH, 3BEPHEHHS, a TaKOXK
kopecnioHjieHuis BepxoBHoi Pamu VYkpainu, Aaminictpanii Ilpesunenta Ykpainu,
Kabinery MinicTpiB YKpaiHu, KOpECIIOHACHIIIS, 0 HAAXOAUTh BiJl YCTAHOB BHILOTO
PIBHSI.

223. JloKyMEeHTH, pPO3IJIIHYTI PEKTOPOM YHIBEPCUTETY, MOBEPTAIOTHCS 3
BIIMIOBIIHOIO PE3OJIIOIIEI0 KAHIENSIPIl, sfKa 3A1MCHIOE Tepeaady JOKYMEHTIB Ha
BUKOHAHHSI.

224. JIOKyMEHT, BUKOHABISIMH SIKOTO € KUIbKa CTPYKTYPHHUX MiIpPO3LIIB,
Moke OyTH TepefaHWii BUKOHABIIM Y TOPSAKY BHU3HAUEHHS 1X B pe3oiromii adbo
OJIHOYACHO y BUTJIAJ KOMIH. Y pa3i BOPOBAJKEHHS €JIEKTPOHHOTO JOKYMEHTOOOITY
CIIBBUKOHABIII OTPUMYIOTh JIOKYMEHT B €JE€KTPOHHIHN QopMi.

225. dakt mnepemadi JIOKYMEHTIB BHUKOHAaBLSAM (DIKCYETbCA  ILISIXOM
POCTABJIECHHS BIAMOBITHOT BIAMITKH B )KypHaJIl peecTpallii BXIHOT JOKyMEHTAIl1i.

226. Tlepenaya mOKyMEHTa 3 OJHOTO CTPYKTYpPHOTO MiAPO3ALTY O IHIIOTO B
00OB'SI3KOBOMY  TIOPSIIKY ~ 3JIMCHIOETBCS 4Yepe3 KaHIeNsIpito, B SKiM  OyJno
3apeeCTPOBAHO JOKYMEHT.

227. Ilepenaya JOKYMEHTIB Y MeXaX CTPYKTYPHOTO MiIPO3AUTY 31HCHIOETHCS
gepe3 0co0y, BIIMOBITAIBHY 3a JUTOBOJICTBO B CTPYKTYPHOMY ITiIPO3/ILII.

228. OO0k JOKYMEHTIB, IO MEePEIAOThCS 3 OJJHOTO CTPYKTYPHOTO MiTPO3ILTY
70 1HIIOTO, 3IWCHIOETHCS IUISXOM MPOCTABJICHHS BIAMOBIAHUX BIAMITOK ¥y
peecTpaliiaux popmax.

229. BianoBigandpHICTh 32 BUKOHAHHS JOKYMEHTa HECYyTh O0COOM, 3a3HAuYCHI y
PO3IOPSATIOMY JOKYMEHTI, pe30JIoIii peKTopa YHIBEPCHUTETY, Ta MPAIliBHUKU, SKUM
0e31ocepeIHbO JOPYUYEHO BUKOHAHHS.

['omoBHMIT BUKOHaBEllb OpraHi3oBye pPoOOTY CIIBBUKOHABIIB, 30KpeMa
BHU3HAYAE CTPOKHU TOJAHHS HUMH IPOIO3UIIIN, TOPSIOK MOTOMKEHHS 1 MATOTOBKH
POEKTY JOKYMEHTA.

CriBBUKOHABIII BIAMOBIJAIOTh 3a IIATOTOBKY Ha HaJICKHOMY pIiBHI Ta
CBO€YACHE MOJAaHHS TOJIOBHOMY BHKOHABIIIO MPOMO3UIli. Y pa3l HECBOEYACHOTO
MOJaHHS IPOITO3UIlIA CIIBBUKOHABIIIMH TOJOBHUN BHUKOHaBEllb 1H(QOpMYye mpo 1e
peKTopa.

230. BuxoHaHHsS JOKyMeHTa Tiepeabadae 30MpaHHS Ta OMpAIIOBAaHHS
HeoOXiaHO1 1H(OopMaIlii, MiATOTOBKY MPOEKTY BIATOBIAI HA MOKYMEHT M HOBOTO
JOKyMEHTa, HWoro o(OpMIICHHS, Y3TO/DKCHHS, TOMAHHS JJIS  IIIHACAHHS
(3aTBEp/KEHHSI) PEKTOPY YHIBEPCHUTETY, a y JACSIKAX BHUMAJAKAX — KEPIBHUKOBI
CTPYKTYPHOT'O ITiIPO3IiTy, a TAKOXK y pa3i MOTPeON — MIATOTOBKY IS TTePECHIIaHHS
ajpecary.

231. Tlepem momaHHSIM TPOEKTY [TOKYMEHTAa Ha MANUC BiAMOBIIHOMY
KEpIBHUKOBI TMPAI[IBHUK, SIKUM MIATOTYBaB JOKYMEHT, 3000B'SI3aHUI MEpeBIPUTH
MPaBUJIBHICTh MOTO CKJIaJICHHS Ta 0()OPMIIEHHS, TOCWIAHHS HA HOPMATUBHO-TIPABOBI
aKTH, yTOUHUTH IUQPPOBI TaH1, HASIBHICTh HEOOX1THUX BI3 1 JOJAATKIB.

JIOKyMEHT MOJA€EThCA Ha MIAMUC Pa30M 3 JOKYMEHTaMHU, Ha MiACTaB1 IKUX HOro
OyJIO CKJIaZICHO.
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232. SIKmo JOKYMEHT HAJICUJIAEThCS N0 KUIBKOX 3aKJafiB IMicias Horo
peecTpallli BHKOHABEIb OpPraHi30By€ BUTOTOBJIEHHS HEOOXIAHOT  KUIBKOCTI
MPUMIPHHKIB.

233. IlpaniBHUK, BiNOBIIaJbHUI 32 BUKOHAHHS JTOKYMEHTA, y pa3l BIANYCTKH,
BIIPSJKEHHSI, 3BUIBHEHHS 3000B'I3aHUN TMepenaTd 1HIIOMY TMpalliBHUKOBI 3a
MOTO/XKEHHSIM 13 CBOIM 0Oe3MocepeHiM KEpIBHUKOM YC1 HEBUKOHAH1 JOKYMEHTH Ta
MoiH(GOPMYBATH KaHIIEJISPIIO PO NEpeiavy T0KYMEHTIB, BAKOHAHHS SIKUX IepedyBae
Ha KOHTPOJ1, IHIIOMY BUKOHABIIEBI.

Opranizanis KOHTPOJII0 32 BAKOHAHHAM JIOKYMEHTIB

234. KoHTpOdb 3a BHUKOHAHHSM JIOKYMEHTIB 3JIIHCHIOETBCS 3 METOIO
3a0€3MeUYCHHS CBOEYACHOTO Ta HAJIEKHOTO X BUKOHAHHS.

235. KoHTponb 3AIMCHIOETbCA 3a BUKOHAHHSM YCIX 3apeecTPOBAHMX
JOKYMEHTIB, y SIKMX BCTAQHOBJICHO 3aBJaHHS, a TAKOX BUKOHAHHS SKUX ITiJIJIsATAE
00O0B'SI3KOBOMY KOHTPOJIIO, 32 MEPEIKOM JIOKYMEHTIB, 3aTBEP/KEHUM PEKTOPOM
VYHiBepcurery.

OOOB'SI3KOBO KOHTPOJIIOETHCS BHKOHAHHS 3aBJlaHb, Iepea0aueHuX y akKTax
OpraHiB JIep>KaBHOI BJaJu, OPraHiB BJIQJM MicTa 1 00JACTi Ta JOPYYEHHSIX BHUIIUX
nocajioBuX oci0, HaJaHHSA BIAMOBIAEH Ha 3amWTH, 3BEPHEHHS, a TaKOX
kopecnonaeHIiro BepxoBuoi Panu Ykpainu, Anminictpanii [IpesuaenTta Ykpainu,
KabGinety MinicTtpiB YkpaiHu, po3mopsaul JOKYMEHTH Ta JOPYYCHHS pPEKTOpa
VYHiBepCcHUTETY, PillIEHHs KOJET1aIbHOTO OpraHy, 3aliTH Ha iH(OpMaIlifo.

Opranizalfito KOHTPOJIIO 32 BUKOHAHHSM 3aB/IaHb, BA3HAYEHUX Y aKTaX OpraHiB
JIep>KaBHOI BJIQ/IM, OPTaHiB BJIAJM MicTa 1 00JIacTi Ta JOPYUYCHHSAX BHUIIUX MOCATOBUX
oci0 3MIMCHIOIOTH MPOPEKTOPH  YHIBEPCHUTETY BIAMOBIAHO 1O  PO3MOILTY
(G yHKITIOHATPHUX 00O0B'S3KIB.

236. besnocepeaHili KOHTPOJIh 32 BUKOHAHHSAM JIOKYMEHTIB ITOKJIAIa€ThCSI HA
KaHIICJISIPIFO.

VY  CTpYKTYypHUX Migpo3aiiax Oe3rnocepepHii KOHTPOJIb 32 BHUKOHAHHIM
JTIOKYMEHTIB 3JIIMCHIOE 0c00a, BIANOBIIaTbHA 3a J1IJIOBOJICTBO.

237. CTpok BHKOHaHHS JOKYMEHTa MO>KE€ BCTAHOBIIIOBATHCS Y HOPMATHBHO-
MPaBOBOMY aKTi, PO3MOPSIAUYOMY JOKYMEHTI a00 pe30itoiii peKTopa YHIBEpCUTETY.
CTpoku BUKOHAHHS BHYTPIIIHIX JIOKYMEHTIB OOYHMCIIOIOTHCA B KaJCHAAPHUX JTHSIX
MOYMHAIOYN 3 JIaTH IMANHCaHHA (peecTparlii), a BXIIHUX — 3 JaTH HAIXOJKESHHS
(peectparrii).

SK110 ocTaHHIN JIeHb CTPOKY BUKOHAHHA JOKYMEHTA IpUIIaJla€c Ha HEPOOOUUi
JI€Hb, OCTAHHIM JHEM CTPOKY BHKOHAHHS JOKyMEHTa BBA)KAETHCS MEPIIUNA JICHb
ICIIsT HEpOOOUOTO JHS.

238. CTpoku MOXKYTh OyTH TUIIOBUMH a00 1HANBIAYaTbHUMH.

TumoBi CTpOKM BUKOHAHHS JOKYMEHTIB YCTaHOBIIOIOTHCS 3aKOHOJABCTBOM.
CTpoku BUKOHAHHSI OCHOBHUX JIOKYMEHTIB HABOJATHCS Y TOAATKy 13.

[HauBiAyaibHI ~ CTPOKM  BCTAHOBIIOIOTHCA ~ PEKTOPOM  YHIBEPCHUTETY
(ctpykTypHOro miapo3ainy). KiHieBuil CTpOK BHUKOHAHHS 3a3HAYA€ThCA Y TEKCTI
JIOKyMEHTa a00 Pe30IIOLii.
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239. JIokyMeHTH, B SIKMX HE 3a3HAY€HO CTPOK BHUKOHAHHS, MOBHUHHI OyTH
BUKOHAHI1 HE Mi3HIIIEe HiX 32 30 KaJleHIapHUX JHIB 3 MOMEHTY peecTpallli T0KyMeHTa
B YHIBEpCHUTETI.

240. Sxmo 3aBaaHHS NOTPeOye TEPMIHOBOIO BHUKOHAHHS, OOOB'SI3KOBO
3a3HAYAE€THCS KOHKPETHUI KIHLIEBUM CTPOK BUKOHAHHS.

241. CniBBUKOHABIII 3000B'13aH1 MOJaBaTH MPOMO3UI[li TOJJOBHOMY BUKOHABIIIO
MPOTSATOM TIEPIINOi ITOJIOBHHH CTPOKY, BIABEACHOTO /I BUKOHAHHS JOPYYCHHS,
3aBJIAHHS.

242. IunuBinyanbHUN CTPOK BUKOHAHHS JOKYMEHTa MOXXE OyTH 3MIHEHMI
JIMIIIE 32 BKa31BKOIO MOCaA0BOI 0co0OH, sika HOro BCTAaHOBUIIA, a Y pa3l ii BIACYTHOCTI -
110cai0BOi 0co0OH, sgKa ii 3aMilac.

Y pa3i moTpedbu CTPOK BUKOHAHHS JOKYMEHTa MOXe OyTH TMPOJOBXKEHO 3a
OOIPYHTOBAaHHUM MPOXAHHSM BUKOHABIIS, SIKE MMOIAE€THCS HE MI3HIIIEC HIXK 32 TPU POOOUMX
JHI 10 3aKiHYE€HHs] BCTAHOBIICHOTO CTPOKY, a IIOJI0 JTOKYMEHTa, B IKOMY HE 3a3Ha4€HO
CTPOK, JI0 3aKiHYCHHS TPUALSATHICHHOTO CTPOKY BiJl AaTH HOTO peecTpaitii.

243. TIlpomo3uilis 100 TMPOJOBXKEHHS CTPOKY BHUKOHAHHS 3aBJaHb,
BU3HAUYCHUX y nnocTaHoBax BepxosHoi Pagu Ykpainu ta akrax Ilpesunenta Ykpainu,
mo Haniciani Kabinerom MinictpiB Ykpainu, nomaerbest Cekperapiaty Kabinety
MinictpiB YKpaiHu BiNOBIIaJbHUM 32 BUKOHAHHS HAaBYAJIBLHUM 3aKJIAJIOM Pa3oM 3
IPOEKTOM JIUCTA, aJAPEeCOBAHOTO BiJMOBIIHO KepiBHUKOBI Amnapary BepxoBuoi Panu
VYkpaiau uyu ['maBi Axaminictpamnii [Ipesuaenta Ykpainu, 3a 7 JHIB 10 3aKiHUCHHS
BCTAHOBJICHOT'O CTPOKY.

244. 'Y pa3i 3MiHU CTPOKIB BUKOHAHHS MPOCTABIISIIOTHCS HOBUH CTPOK, JaTa i
ITIITHC.

245. B3sTTS JOKyMEHTa Ha KOHTPOJb 3I1ACHIOETHCA Ha ITIICTaBl PE30JIFOIIT
pekTopa YHiBepcutety abo MpopekTopa.

246. KoHTpoab 3a BUKOHAHHSAM JOKYMEHTIB BKJIFOYA€E B3STTS JOKYMEHTIB Ha
KOHTPOJIb, BU3HAYEHHS (OPM 1 METOJIB KOHTPOJIO, TEPEBIPKY XOJY CBOEYACHOTO
JIOBEJICHHSI JIOKYMEHTIB 70 BMKOHABI[IB, KOHTPOJIb 3a CTAaHOM BUKOHAHHS, 3HSATTS
JIOKYMEHTIB 3 KOHTPOJIIO, HaIpaBJIE€HHS BUKOHAHOI'O JOKYMEHTa JI0 CIpaBH, OOJIK,
y3araJIbHeHHSI Ta aHaji3 pe3yJibTaTiB BHUKOHAHHS JOKYMEHTIB, 1H(QOpPMYBaHHS
KEpIBHHIITBA TIPO X1/ Ta Pe3yJbTaTh X BUKOHAHHS.

247. TlepeBipka XO0Jly BHUKOHAHHS JOKYMEHTIB MPOBOJMTHCS Ha BCIX eTamax
MPOXO/DKEHHST  JOKYMEHTa  J0  3aKiHYeHHS  CTPOKY  WOTO  BUKOHAHHSA
(momepeKyBaTbHUN KOHTPOJIb 32 JIOTTIOMOTOI0 HAaraJlyBaHb) Y TAKOMY MOPSIIKY:

— 3aBJlaHb HA HACTYITHHUH PiK — HE Pi/IIe OJHOTO pa3y Ha PIkK;

— 3aBJlaHb HA HACTYITHI MICSI[I TOTOYHOTO POKY — HE PIJIIe OJHOTO pa3y Ha MICSAIIb;

— 3aBJaHb Ha HOTOYHUM MICSLL — KOXKHI IECATH OHIB 13a II'SITh JHIB IO 3aKIHYEHHS
CTpPOKY a0o0 3a 3aluTaMH.

Sxmo ¢GyHKIIOHYE CHUCTEMa EJIEKTPOHHOTO JOKYMEHTO00Iry, BHUKOHABIIIO
HAJICWIIAETHCS eNIEKTPOHHE MOBIIOMJICHHS TIPO TJIAHOBY JaTy BUKOHAHHS JOKYMEHTA.

248. lIlicns BUKOHAaHHS JOKYMEHT 3HIMAETbCS 3 KOHTPONIO. JIOKyMeHTH
BBA)XAIOThCS BUKOHAHUMH 1 3HIMAIOTBCS 3 KOHTPOJIO MICIS BUKOHAHHS 3aB/aHb,
3aMuTIB, MOBIIOMIICHHS MIPO PE3yJIbTaTH 3alHTEPECOBAHUM yCTaHOBaM 1 ocobaM abo
THIIIOT'O MIATBEPIXKCHHS BUKOHAHHS.
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3HATH JOKYMEHT 3 KOHTPOJIIO MOXE TUIBKA PEKTOp YHIBEPCHUTETY,
MPOPEKTOPH, SKI BCTAHOBWJIM KOHTPOJBHUN CTPOK Yy pe3oitoiii, abo 3a ix
JOPYYEHHAM KaHUesApis. JJOKyMEeHTH 3 THIIOBUMH CTPOKaMH BUKOHAHHS 3HIMAIOTHCS
3 KOHTPOJIIO 32 PIILIEHHAM KaHUEAPIi,

249. JlHem BHMKOHaHHS 3aB/laHb, BU3HAUYEHMX B AaKTax OpPraHiB JEp>KaBHOI
BJIaJM, OPraHiB BJaJu MicTa Ta 00JACTi, AOPYYEHHSAX BUIIUX MOCATOBUX OCIO, Ta
BUKOHAHHS 3alMTIB, 3BEPHEHb, a TaKOXK KopecrnoHaeHlii Bepxosuoi Pagun Ykpainu
BBAJKAETHCA JIEHb peeCTpallii B YHIBEPCUTET! BUXIAHUX JOKYMEHTIB PO BUKOHAHHS
3aBJlaHb.

IndopmaniiiHo-goBiAKOBa po00TA 3 TOKYMEHTAMH

250. Tudopmariiino-10BiIKOBa poOOTa 3 JOKYMEHTAMU MOJSITa€ B MOLIYKY
HEOOX1THUX JOKYMEHTIB 3 BUKOPUCTAHHIM PEECTPALIMHUX TAHUX.

251. Jlnsg miaBMILEHHS €(QEKTUBHOCTI POOOTH IMOUIYKOBOI CHUCTEMH
KaHIeJsIpiero (apXiBOM) PO3pOO0IsSE€ThCSI HOMEHKIIATypa CIpaB.

ITopsinok onpanOBaHHS Ta HAACUJIAHHS BUXIJTHUX JOKYMEHTIB

252. BuxinHi TOKYMEHTH HAJCUJIAIOTHCS aJpecaTaM 3 BUKOPUCTAHHSIM 3ac00iB
MOILITOBOTO 3B'I3KYy Ta €JIEKTPO3B'SI3KY. 3 BUKOPUCTAHHSM 3aCO01B €JEKTPO3B'SI3KY
KaHIIEAPis 3MIMCHIOE TIepeadyy Tejaerpam, pakcorpam, TeseoHorpaM, eIeKTPOHHUX
JTOKYMEHTIB.

253. OrmparroBaHHs JOKYMEHTIB [IJIi BIANPABICHHS TIOMITOBHM 3B'S3KOM
3MIMCHIOETHCS KaHIEAPIE0 YHIBEPCUTETY BIANOBIMHO 10 [IpaBui HamaHHS MOCTYT
MOIIITOBOTO 3B'SI3Ky, 3aTBEP/KCHMX IMOcTaHOBOK Kabinety MinicTpiB Ykpainu
Bix 5 6epe3ns 2009 p.

254. BuxigHi JOKYMEHTH OIPalbOBYIOTHCS 1 HAJACHIAIOTHCS IIEHTPATI30BAHO
HE T3HIIIe BKa3aHUX CTPOKIB.

255. He nomyckaeTbes HajAcCWIaHHSA abo mepemada JTOKYMEHTIB 0e3  ix
peecTpallii B KaHIEIAPii.

256. Ilix gyac mpuitMaHHs BiJ BUKOHABI[IB BUXITHUX JIOKYMEHTIB IpaIliBHUKU
KaHIEeIApii 3000B's13aH1 MEPEBIPUTH:

— TMpaBWIbHICTh OGOPMIICHHS JTOKyMEHTa (CKJIag 1 pO3MIIIEHHS B HBOMY BCIX
PEKBI3UTIB);

— HasBHICTH 1 MPaBUWIBHICTh 3a3HAYCHHS a/IPECH;

— HasSBHICTh HA JIOKYMEHTI BIIMITKH IIPO JIOJATKH;

— HasABHICTP YCIX HEOOXITHUX IMIJIMHUCIB HAa IOKYMEHTI Ta J0JIaTKax JI0 HbOTO;

— HaSBHICTb KOITiH BUXITHUX JOKYMEHTIB, IO 3aJIUIIAIOTHCS B KaHIEIAPI,

— HasSBHICTH 1 IOBHOTY J0JIaTKIB;

— BIJIOBIIHICTB KUIBKOCTI IPUMIPHHKIB KIJILKOCTI a/Ipecaris.

257. JIOKyMEHTH, 1O aJPECylOThCA  TMOCTIMHUM  KOPECIOHJCHTaM,
PEKOMEHIYETHCS BIAMPABIATH Y KOHBEPTax 13 3a3HAYCHHSIM aJpecH oJepKyBada Ta
Bi/IMMpaBHUKA, 10 BUTOTOBIISIIOTHCS 3a37ajICTiib MAITMHOIMUCHUM a00 JPYKapChbKUM
CIIOCOOOM.

258. JlocunanHs abo 3aMmiHa PO3iICIAHOTO paHilie JOKYMEHTa 3IHCHIOEThCS 32
BKa31BKOIO TTOCAI0BOI 0COOH, sIKa MiAnucana JOKyMeHT, a00 KepiBHUKA KaHIIEIAPII.
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259. CTpyKTypHI MiAPO3JUIM Ta OKpeMl BUKOHABII 3000B's3aH1 NepeaaBaTu

BUXIJIH1 JIOKYMEHTH Ta IHIII MOIITOBI BIAMPABICHHS 10 KaHIEAPIi Y HIBEPCUTETY.

Bunu nokymeHriB, iH(popMalis 3 AKUX NMEepeaacTbCsl KaHAJIAMU €JIEKTPO3B'A3KY,
a TAaKOX HEOOXIAHICTh 1 MOPSAIOK MOCHUIIAHHS aJIpecaToBl iX OpUriHAITY B MAaEPOBOMY
BUIJISA/II BU3HAYAIOTHCS 1HCTPYKIIEIO YHIBEPCUTETY 3 YpaxXyBaHHSM HasiBHUX B
VYHIBepCUTETI TEXHIYHHUX 1 TPOrPAMHUX 3aCO0IB.

Ha opurinanax JQOKyMeHTIB, fKi MHIJIATalOTh MOBEPHEHHIO, HAa BEPXHbBOMY
MIpaBOMY IOJI1 NEPIIOi CTOPIHKU cTaBUThbca Haanuc "[ligsrae moBepHeHHIO".

JIOKyMEHTH, 1110 HAJICUJIAIOThCA OJIHOYACHO OJHOMY 1 TOMY > aJIpecaToBl,
BKJIQJIAIOTHCA B OJJUH KOHBEPT (yMaKyBaHHS).

IV. CucremaTu3anis Ta 30epiraHusi 10KyMeHTIB y AIOBOJCTBI.
Cxy1aleHHSI HOMEHKJIATYPH CIIPaB

260. Howmenkiatypa cmnpaB — 1€ OOOB'I3KOBHM Jisi  YHIBEPCUTETY
CUCTEMaTU30BaHUU Tepesik Ha3B (3arojioBKiB) cIpaB, 110 (OPMYIOThCS B il
JJIOBOJICTBI, 13 3a3HAYCHHSM CTPOKIB 30€piraHHs CIpas.

261. HomeHnkiartypa cnpaB MpH3HAu€Ha JJIsi BCTAHOBJICHHS B YHIBEPCHUTETI
€JIMHOTO TIOPAAKY (opMyBaHHS cIripaB, 3a0€3MeYeHHS iX 001Ky, ONEPaTUBHOTO MOIIYKY
JOKYMEHTIB 3a iX 3MICTOM 1 BUJIOM, BU3HAYEHHS CTPOKIB 30€piraHHs CIpaB 1 € OCHOBOIO
JUTS CKJIQJIEHHS OTIMCIB CIpaB MOCTIHHOTO Ta TpuBajoro (moHaa 10 pokiB) 30epiranHs, a
TaKOX ISl 00JIIKY CIIpaB TUMYACOBOTO (710 10 pokiB BKITFOUHO) 30epiraHHsl.

262. B YHiBepcuTeTi CKIaIaeThCs 3Be/IcHa HOMEHKIIATypa cripaB (mofaatku 14, 15).

3Be/ieHa HOMEHKJIATypa CIpaB CKIAJAETHCS KAHIIENSAPIEI0 CHIIBHO 3 apXiBOM
VYHiBepcUTETY.

263. 3BejeHa HOMEHKIATypa CHpaB YHIBEPCUTETY CXBATIOETHCS KOMICIEIO
VYHiBepcuTeTy 3 NMPOBEICHHS E€KCIEPTU3W IIHHOCTI JOKYMEHTIB (Zaji — eKCIepTHa
KOMICisl) Ta TIOTOJKYETHCS EKCIIEPTHO-TIEPEBIPHOI KOMICIEI0 apXiBHOTO BiIaily
YMaHCBKOI MICBKOT pajy OJIMH pa3 Ha M'SITh POKIB ab0 HEBIAKIATHO Yy pa3i 3MIHH
dbopMu BIACHOCTI, CTPYKTYpH, PYHKIIIH Ta XapakTepy poOOTH YHIBEpCUTETY, IMiCIs
9Oro 3aTBEP/KYETHCS PEKTOPOM Y HIBEPCUTETY.

264. 3BeneHa HOMEHKJIATypa CIpaB YHIBEPCHUTETY CKIAIAEThCS Y YOTHUPHOX
MPUMIPHHUKAX, Ha KOKHOMY 3 SIKHX TIOBHHEH OYyTH 3alOBHEHUU TpH( MOTOMKEHHS 3
apXiBHUM BIIAUTOM YMaHCHhKOI MicbKoi panu. [lepmuii (HemoTOpKaHHUI) TPUMIPHUK
3BEJICHOT HOMEHKJIATYpH CIIpaB 30€pira€ThCsl y KaHIENSPil, APyruil BUKOPUCTOBYETHCS
KaHIICTSIPIEI0 K pOOOYMA, TPETi TepemacThcsi J0 apXiBy YHIBEPCUTETY, IS
3MIACHEHHS KOHTPONIO 3a (OpPMYBaHHSAM CHOpaB y CTPYKTYpHUX MiAPO3/LIAX,
YETBEPTUN — HAJCHIIAETHCS 10 ApXIBHOTO BIIUTY YMaHCHKOT MiCHKOT paJIH.

CTpyKTypHI MiApO3AiK YHIBEPCUTETY OTPUMYIOTh BHUTSITH 3 BIIIMOBITHUX
PO3ALTIB 3aTBEPXKEHOT 3BEICHOT HOMEHKIIATYPH CTIPaB ISl BUKOPUCTAHHS Y pOOOTI.

265. 3BeneHa HOMEHKJIATypa CHpaB YHIBEPCUTETY IIOPOKY (HE Ti3HIIIe
TPYAHS) YTOYHIOETHCS T4 BBOJUTHCS B 110 3 1 CIYHS HACTYMHOTO KaJIEHIAPHOTO POKY.

266. /1o HOMEHKJIaTypH CTIpaB BKIIOYAIOTHCS HA3BH CTPaB, M0 GOPMYIOTHCS Ta
B110OpaxaroTh yci AUISTHKH pOOOTH, SIKa IOKYMEHTYETbCSI B Y HIBEPCUTETI, 30KpemMa
CIIpaBU MOCTIMHUX Ta TUMYACOBO JIIIOYUX paj, KOMICIA, KOMITETIB TOLIO.
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267. I'padpy HOMEHKJIATYPH CIIPAB 3aMOBHIOIOTHCS TAKUM YHHOM.

Y rpadi 1 mnpocraBiseThcs 1HAEKC KOXHOI cHpaBH. IHIEKC cHOpaBu
CTPYKTYPHOTO TIAPO3AUTY CKIAJAEThCA 3 1HAEKCY CTPYKTYPHOTO MiJPO3IALTY
VHiBepcuTeTy (3a IITaTHUM pO3NHCOM ab0 KIacU(pIKaTOpoM CTPYKTYPHHUX
MIAPO3JILIIB) Ta MOPSAKOBOIO HOMEpa CIpaBU B Mexax miapo3aury. Hanpuknan: 06-
12, ne 06 — iHaEKC cCaMOCTIHHOTO Biaally, 12 — mopsAKOBUIL HOMEP CIIpaBH.

VY rpady 2 BKIIOUYAIOTHCS 3ar0JIOBKH CIIPaB (TOMIB, YACTHH).

3aroioBOK COpaBd MOBHHEH YITKO Yy CTUCHIM y3arajabHeHId ¢opMi
B1J100pa)kaTH CKJaj 1 3MICT JOKYMEHTIB CIIPaBH.

He nmo3BOssIeThCSI BXKMBAHHS B 3ar0JIOBKaX CIIPaB HEKOHKPETHUX (HOPMYITIOBAHb
("pi3Hi Matepianu", "3aranbHe JUCTyBaHHA", "BXIJHAa KOpecHoHAeHIiA", "BUXIAHA
KOPECTIOH/ICHIIIS" TOIIO), & TAKOK BCTABHUX CJIIB 1 CKJIQJIHUX CUHTAKCUYHUX 3BOPOTIB.

Ilin yac QopMynroBaHHS 3aroJIoBKiB CIpPaB BpPaXOBYIOThCS TakKl O3HAKU
dopMyBaHHS CHpaB, SK HOMiHaJbHA, aBTOPCHhKAa, KOPECMOHJEHTCHKA, MPEIMETHO-
nUTanbHa, XPOHOJIOTIYHA, TeorpadivHa. JlokymMeHTH (QOpMYIOThCS y CHpaBU Ha
OCHOBI1 OKpeMOi 03HaKH a00 CIOJy4YEeHHS O3HaK.

3aroyioBOK CIpaBU CKJIQJA€ThCs 3 €JIEMEHTIB, IO PO3MILIYIOThCA Yy TaKiid
TIOCTTiIOBHOCTI: Ha3Ba BHJYy CHpaBU (JIMCTYBaHHS, )KypHaJ, KHATA TOIO) YU BUIY
JOKYMEHTIB y cmpaBi (HaKa3u, MPOTOKOJIM, aKTH TOIIO); aBTOp JOKYMEHTIB
(HaliMeHyBaHHSI YCTAHOBHU, CTPYKTYPHOI'O MiJIPO3/1TY); KOPECHOHIEHT abo ajapecar
(HaliMeHyBaHHS YCTaHOBH, J0 SKO1 aJipecoBaHi abo BiJl SAKOT HAAIMIIA JOKYMEHTH);
KOPOTKHM 3MICT JOKYMEHTIB CHpaBH (IMUTAHHS, 3 IKOTO (POPMYETHCS CIpaBa); Ha3Ba
perioHy (TepuTopii), 3 SIKOIO TOB'SI3aHUM 3MICT JOKYMEHTa; jaara (mepiofa), 10 SIKOi
HaJeXaTh JIOKYMEHTH CIIPaBH; BKa31BKM Ha HASIBHICTH KOMIH IOKYMEHTIB y cripaBi (y
pasi morpedn).

VY 3aronmoBkax 0co0OBHX (TEPCOHATBHUX) Ta IHIIMX CIpaB, IO MICTATh
JOKYMEHTH 3 OJIHOTO IIMTAaHHS, IIOB'A3aHl IOCTIJOBHICTIO BEICHHS IPOICAYP
TUIOBOJICTBA, BXKUBAa€Thbcsa TepMiH 'cmpasa', Hampukinan: "OcoOoBa crpasa",
"IlepconanbHa cipaBa.

VY 3arojoBkax CIpas, 110 MICTATh JOKYMEHTH 3 OJIHOTO MHUTAHHS, HE TOB'sA3aH1
MOCJTITOBHICTIO BEICHHSI IPOIEAYP JALUIOBOJICTBA, BXKUBAETHCA TEPMIH "MOKyMeHTH", a
ITCJISL HhOTO B TY)KKaX 3a3HA4YalOThCS OCHOBHI BHJIM JIOKYMEHTIB CIIpaBH, HAITPUKIIA/:
"JlokymMeHTH (TIJIaHW, aHKETH, JIOBIIKH) TIPO MPOBEACHHS OTJIANY CTaHy JUIOBOJCTBA
Ta apXiBHOI CIIPaBU y BUIIMX HABUAIHHUX 3aKiazax'.

Tepmin "mokyMeHTH" BKHMBAETHCS TAKOXK Yy 3aroJioBKax CIpaB, MO MICTSThH
JOKYMEHTH-0/IaTKH 10 OyAb-KOI'0 HOPMaTHBHO-IIPABOBOT0 aKTa abo po3MnopsIdoro
JIOKyMEHTA YHIBEPCHUTETY.

VY 3aronoBkax crpaB, IPU3HAYEHUX JIJISl TPYITyBaHHS JOKYMEHTIB OJTHOTO BUY,
3a3HAYAETHCS BUJ JTOKYMEHTa y MHOXXHHI Ta aBTOpP JAOKYMEHTIB, HANpHUKIA:
"IIpoTokomnu 3aciganb Kojerii JlepxkaBHOT apXiBHOT CITy»)KOu'".

VY 3arojoBKax crpaB, MO MICTATh JIUCTYBAaHHS, 3a3HAYAIOTHCS KOPECTIOH/ICHT 1
KOPOTKUM 3MICT JTOKYMEHTIB, Hanpukiaj: "JlucryBanHs 3 MiHictepcTBoM (piHAHCIB
VYkpainu npo 3aTBEpKEHHS 1 3MIHY IITATHOT'O pO3Nucy".

VY 3arojoBkax cCmpaB, IO MICTITh JIMCTyBaHHA 3 KOPECIIOHICHTAMH,
OJIHOPITHUMH 3a XapaKTepOM JISNIbHOCTI, TaKl KOPECIOHACHTH HE MEPENIuyIOThCs, a
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3a3HAYAEThCA 1X y3arajJbHEHE HallMEHYBaHHS, HAPUKIa[: "JIMCTyBaHHS 3 OpraHamu
MICIIEBOTO CAMOBpSIAyBaHHA 3 TUTaHb 3a0€3MEUYCHHS COIAIBHOTO 3aXHUCTY
HACEJICHHS .

VY 3aronmoBKax CHpaB, IO MICTATh JUCTYBAHHA 3 PI3HUMHU KOPECTIOHICHTAMH,
TaKi KOPECIOHJIGHTU HE 3a3Ha4aroThCsl, Hanpukiaa: "JIMcTyBaHHS MPO OpraHizalliro
ceMiHapy 3 MiABUILECHHS KBai(ikalii mpaiBHUKIB KaAPOBUX CIIYk0".

VY 3aronoBkax copas, 110 MICTATh IJIAHOBO-3BITHY JTOKYMEHTAIIil0, 3a3HAYA€THCS
nepiojt (MicAlb, KBapTai, MiBpiuYs, PiK), B IKOMY IUIAHYETHCSI CTBOPEHHS IOKYMEHTIB,
abo nepioA ix (pakTUUHOrO BUKOHAHHS, HAIIPUKIIA:

1. [Inan ocHOBHUX opraHi3aliiHuX 3axoA1B yHiBepcuTeTy Ha 2020 pik;

2. 3BIT PO BUKOPUCTAHHS OIOXKETHUX KOMITIB ycTaHOBOO 3a 2019 pik.

SAkio cmpaBa CKJIQJa€eThCsi 3 KUIBKOX TOMIB a00 YacTUH, (POPMYITIOETHCS
3araJbHUMN 3ar0JIOBOK CIIPaBH, a MOTIM Yy pa3i MOTpeOu - 3ar0JIOBOK KOXKHOI CIIPaBH.

[lin wac po3MilleHHs] 3arojiOBKIB CIpaB Yy HOMEHKJIATYpl BpaxoBYETHCS
BaXIIMBICTh JTOKYMEHTIB, BKJIIOYCHHMX IO CIPaBH, iX B3a€MO3B's130K. Ha mowarky
PO3MIIIYIOTBCSI 3arOJOBKHM CIpaB IIOJAO JOKYMEHTIB, SKI HQJIWIUIM BiJ OpraHiB
BUIIIOTO PIBHS, JaJli — IIOJ0 OpPraHi3aliiHO-pO3MOPAIY0i JOKYMEHTAIlll, TIaHOBO-
3BITHOI JOKYMEHTAIlli, JUCTYBaHHS, OOJIIKOBO-IOBIIKOBUX BHUIIB JOKYMEHTIB. Y
KOXKHIH 3 X TPy JOKYMEHTH TaK0X PO3MIIIYIOThCS 3 YPaXyBaHHSM BaXKJIMBOCTI Ta
CTPOKIB 30epiranHs.

VY rpadi 3 HOMEHKJIATYpH 3a3HAYAIOTHCS CTPOKM 30€piraHHs CIpaB, HOMEPHU
cTaTel 3a MepeslikoM JOKYMEHTIB 13 CTPOKaMH 30epiraHHsl.

Y rpadi 4 "Bigmitka" poONATBCA TMO3HAYKU MPO TEPEXiJHI CHpaBH; MPO
CIIpaBH, 110 BEIYThCS B €JIEKTPOHHIN (hopMi; Mpo MmocagoBUX OCIO, BIAMOBIIAIBHUX
3a (popMyBaHHS cHpaB; NMPoO Tepeaady cIpaB J0 apXiBy YHIBEPCUTETY UM IHIIUX
YCTaHOB JJIs1 X MPOJIOBKEHHS TOIIIO.

268. HanpukiHIll pOKy HOMEHKJATypa CIpaB 3aKpPUBAETHCS 3 IMIJICYMKOBUM
3aIMCOM TIPO X KUIBKICTb.

dopMyBaHHS CIIPaB

269. ®opmyBaHHS crpaB — I TPYIMyBaHHS BUKOHAHUX JIOKYMEHTIB Y CTPaBH
BiJIMIOBITHO J10 HOMEHKJIATYPH CITPaB.

270. CnpaBu (GpopMyroThCcsi B YHIBEPCUTETI, K MPABUIO, JELIEHTPATI30BAHO,
TOOTO B CTPYKTYPHHUX MiIPO3iIaX.

271. Tlim wac ¢opMyBaHHS CHOpaB CIiJ AOTPUMYBATUCS TaKUX 3arajbHUX
MpaBWJI: BMIIIYBaTH Y CIpPaBHM TUIBKA BHUKOHAHI JOKYMEHTH BIATOBITHO [0
3aroJIOBKiB CIpaB B HOMEHKIATYpi; TPYMyBaTh y CHOpaBU JTOKYMEHTH, BUKOHaHI
MPOTATOM OJHOTO KAJCHJAPHOTO POKY, 32 BUHATKOM IEPEXiTHUX CIpaB (BEAYTHCS
MPOTATOM KUTBKOX POKiIB), 0COOOBHX CIIpaB; BMIIyBaTH y CIPABH JIHIIE OPUTIHAIA
a00 y pa3i iX BIICYTHOCTI 3aCBI4Y€HI B YCTAHOBJIECHOMY MOPSIAKY KOIMIi JIOKYMEHTIB;
HE JIOMyCKAaTH BKIIOYCHHS [0 CIOpaB YOPHOBUX, OCOOMCTHX JOKYMEHTIB,
PO3MHOXKEHHUX KOMIM Ta JOKYMEHTIB, WI0 MIJJISTal0Th ITOBEPHEHHIO; OKPEMO
IPYIyBaTH y CIPaBU JOKYMEHTH MOCTIMHOTO 1 TUMYACOBOTO 30epiraHHs; 3a 00CsIroM
crnpaBa He noBuHHA niepeBuyBaTi 250 apkymiiB (30-40 mMiiMeTpiB 3aBTOBIIIKH ).
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272. IOKyMEHTH TPYNYIOTHCS Y CIPaBU B XPOHOJOTIYHOMY Ta/ab0 JIOTTYHOMY
MOPAKY.

273. llonoxxeHHs, mpaBWia, IHCTPYKIII TOIIO, 3aTBEPIKEH1 PO3NOPSIUUMHU
JOKYMEHTaMH, TPYIYIOThCS Pa30M 13 3a3HAUEHUMH JTOKYMEHTAMHU.

274. Haxazu (po3NOpSKEHHS) 3 aJMIHICTPATUBHUX [HTaHb, HaKa3H
(po3mopsiIKeHHA) 3 0COOOBOrO CKJIaay CTYAEHTIB Ta AacHipaHTiB; Haka3d Ipo
BIJIpSIZDKEHHSI; HAKa3u 3 KaJpOBHUX MHUTaHb (0COOOBOrO CKIaay) TPyNyHOThCSA Y Pi3HI
crpaBu. Hakasu 3 kaipoBux nuta"b (0COOOBOIO CKJIAy) TPYIYIOTHCS BIAMOBITHO 10
iX BUJIIB Ta CTPOKIB 30€piraHHs.

275. JIokyMeHTH 3aciflaHb KOJeT1aJIbHUX OpraHiB IPyNyIOThCS Y JIB1 CIIPABU:

— TPOTOKOJIU 1 TOKYMEHTH /10 HUX (JOTMOBIiA1, JOBIIKH, MPOEKTH PIllIEHH TOILIO);
— JOKYMEHTH 3 opraizamii 3acimadb (TMOPSAOK JEHHUM, MaKET PO3MIIICHHS,
CTIMCOK 3aMpOIIEHUX TOIIIO).

276. TlpoTokonu 3acijaHb KOJETiaTbHUX OpPraHiB TPYNYIOThCS Yy CIpaBU B
XPOHOJIOTIYHOMY TIOPSAKY 1 3a HOMepamu. J[OKyMEHTH 10 3acijaHb 3a3HauYeHUX
OpraHiB CHCTEMATH3YIOThCS 3a JaTaMd Ta HOMEpaMmH MPOTOKOIIB, @ B MEXax TPyIH
JOKYMEHTIB, IO CTOCYIOTHCSI OJTHOT'O MTPOTOKOITY, — 32 TIOPSAKOM JICHHUM 3aCiTaHHS.

277. Jlopy4eHHS YCTaHOB BHIIOTO pIBHA 1 JIOKYMEHTH, TOB'A3aHl 3 iX
BUKOHAHHSM, TPYIYIOThCS Y CIIPAaBH 3a HANpsIMaMH JisSUTBHOCTI YHIBepcHTETYy abo 3a
aBTOpaMHU IHIIIATUBHUX JOKYMEHTIB. JIOKyMEHTH y HEBEIMKIN KUTbKOCTI TPYITYIOThCS B
OJTHY CTIpaBy. ¥ CIIpaBi JOKYMEHTH CUCTEMATU3YIOThCA 32 AaTaMU JIOPYUYEHb.

278. 3aTBepKeH] TUIaHH, 3BITH, KOIITOPUCH TPYIYIOTHCS Y CIIPaBH OKPEMO BiJl
IIPOEKTIB IUX IOKYMEHTIB.

279. JluctyBaHHS TPYIMYETHCA 3a 3MICTOM Ta KOPECHOHJIEHTCHKOIO O3HAKOIO 1
CHUCTEMATH3YETHCSA B XPOHOJOTTYHOMY TMOPSAIKY: JTOKYMEHT-BIANOBIIb PO3MIIIYETHCS
3a IOKyMEHTOM-3aITUTOM.

280. Po3paxyHKOBO-TUIaTDXKHI BIZOMOCTI (0COOOBI paxyHKH) IMpalliBHUKIB
VYHIBEpCUTETY CHUCTEMATHU3YIOThCS B MEXKaX POKY 3a MpI3BUIIAMHU B alipaBITHOMY
MOPSIIKY, @ BIAOMOCTI Ha BHIUIATy 3 Tpolleid (BiIOMOCTI HapaxyBaHHS 3apo0OiTHO1
TJIaTH) TIOBUHHI OyTH cPOPMOBaAHI IMIOMICSIIS 32 PIK.

281. MertoauvHe KEpiBHUITBO 1 KOHTPOJb 3a (OpPMYyBaHHSIM CIIpaB B
VYHiBepcuTeTI Ta MOro CTPYKTYPHHUX MiAPO3aLIaX 3IIACHIOETHCS KaHIICTSAPIEI0 Ta
apxiBoM YHIBEPCUTETY.

30epiraHnsi 10KyMeHTIB B YHiBepcureTi

282. JlokyMeHTH 3 4acy CTBOpPCHHs (HaJAXOKEHHsI) 1 0 mepenadi 10 apxiBy
VYHiBepcuTeTy 30€epiratoThes 3a MICIeM ix (OpMyBaHHS.

KepiBHUKM  CTPYKTYpHUX  TIAPO3NAUIIB  YHIBEPCUTETY 1 TMpalliBHHUKH,
BIIMOBIMAJIBHI 3a OpraHizalifo JIUIOBOACTBA B IIMX MiApO3aiaxX, 3000B's13aHi
3a0e3reunTy 30epiranHs JOKYMEHTIB 1 CIIpaB.

283. Y poboumx KiMHATax CIpaBH TMOBUHHI 30epiraTHcs y BEpPTUKAIBHOMY
MOJIOKEHH] B madax, 10 3aKpUBAOTHCA. (151 MIABUILIEHHS OMEPATUBHOCTI PO3LIYKY
JOKYMEHTIB CIIPaBU PO3MIIIYIOThCA BIJAMNOBIIHO JO HOMEHKJIAaTypu cropaB. Ha
KOPIHIIX OOKJIaJIMHOK CIIPaB 3a3HAYAIOTHCS 1HIEKCH 32 HOMEHKJIATYPOIO.
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284. lludposi Hocii iHPopmauii 3 ¢oHOrpamaMu 3acigaHb Buenoi paau
30epiratoTecsl y ii cekperaps. Ha crpiumi 1 kopoOui poOUThCA BIAMITKA MPO AATY
3acilaHHd 1 4Yac 3amucy. YUYeHHMH CceKperap YHIBEPCUTETY BIANOBIIAE 3a iX
30epiraHHs.

285. Bupaua crpaB y THMMYacoBEe KOPUCTYBaHHsS MpAalLlIBHUKAM CTPYKTYPHUX
MIAPO3AUTIB YHIBEPCUTETY, B AKMX Oyiau copMOBaHi CrpaBH, Ta IHIIUM YCTaHOBAM
3MIIACHIOETBCS — 3 MUCBMOBOTO JI03BONY pekTopa YHiBepcuteTy. Ha Bumany copaBy
CKJIAJIa€ThCSl KapTKa-3aMIHHUK. Y KapTIl 3a3Ha4ar0TbCsd HAWMEHYBAHHS CTPYKTYPHOTO
MIAPO3/UTY, 1HIACKC CIpaBH, 3aroJIOBOK CIpaBH, JaTa ii BUAaul, ocoba, SKiM CHpaBy
BUJIaHO, JaTa il MOBEPHEHHSI, MAMKUCHU OC10, K1 BUAAIM Ta MPUIHSIIN CIIPaBYy.

286. HananHsa cnpaB y TUM4YacoBE KOPUCTYBaHHS 3/1MCHIOEThCS HE OUIbII SIK
Ha OJIUH MICSIIb.

287. BuuiyyeHHss ~ JOKYMEHTIB 13  COpaBM  MOCTIMHOro  30epiraHHs
3a00pOHAETHCA. Y BUHATKOBUX BHUIAJKaX BWJIYYEHHS JOKYMEHTIB TOMYCKAEThCS 3
JI03BOJIY pEeKTOpa YHIBEpCHUTETY 3 00OB'I3KOBUM 3aJUIICHHSIM Y CHpaBi 3aCBIIYCHHUX
HAJIe)KHUM YUHOM KOTIH.

IMigroroBka cnpas 10 nepeaadi Ha apXiBHe 30epiraHHs Ta 3HUIIEHHS

288. Excmeptmza IIHHOCTI JOKYMEHTIB 3 Tpudom “Jlnsg ciyxO0oBoro
KOPUCTYBaHHs’ Ta iX MIATOTOBKa JI0 apxXiBHOro 30epiraHHsl 3IIMCHIOIOTHCS B
YCTaHOBJIEHOMY 3aKOHO/IABCTBOM TOPSIKY.

289. VY xiHIIl KOXHOi 3akiHU4eHOi cmpaBu 3 Tpudom “Ilns ciayxkO60BOTO
KOPHUCTYBaHHS Ha OKPEMOMY apKylll pOOUTHCS 3aCBITUYBAJILHUM HAIMKC, B SKOMY
3a3HAYalOThCS MU(PPAMU 1 CIOBaMH KUIBKICTh apKYIIIB y CHpaBi, KUIBKICTh apKyIIIiB
BHYTPIIITHBOTO OIHUCY, a TAKOX:

— HAsSBHICTD JIITEPHUX 1 MPOMYIICHNX HOMEPIB apKYIIIiB;

— HOMEpPH apKyIlIiB 3 HaKJICEHHUMHU (oTorpadisMu, KPECICHHIMH, BUPI3KAMH
TOIIIO;

— HOMEPH BETUKO(POPMATHUX apKYIIIiB,;

— HOMEpHY KOHBEPTIB 3 YKIIAJCHHSIMU;

— KUTBKICTh apKYIIiB YKIaJCHb.

[Ticns 3acBiA4yBadbHOTO HAIMUCY TPAIIBHUK, SKUH cHOpMyBaB CHpaBy,
CTaBUTh IIJINMHAC 13 3a3HAYCHHSM I10CaJH, TPI3BHINA 1 JaTH, SKUH 3aCBIIUYETHCS
nevyaTkoto YHiBepcutery “Jlns mokymeHTIB”. Yci HACTYMHI 3MIHM y CKJIaJl CIpaBU
(MOMIKOKEHHST  apKYIIiB, 3aMiHa JOKYMEHTIB KOMISMH, JOJYYCHHS HOBUX
JOKYMEHTIB) 3a3HAYarOThCS Y 3aCBiAYyBaJbHOMY HAMHWCi 3 TMOCWJIAHHSIM Ha
BIJIMOBITHUHN PO3TOPSIIAN TOKYMEHT.

290. CopaBm TmOCTIHHOTO Ta TpuBamoro 30epiranHs 3 rpudom “Jlus
CITY’KOOBOTO KOPHUCTYBaHHS Ta OCOOOBI CIpaBH BKJIIOYAIOTHCSA y BIAMOBIIHI OMHUCH
CIpaB pa3oM 3 JOKYMEHTaMH, IO MICTATh BIAKpUTY iH(opmarito. [Ipu mpomy B
onuci A0 HoMepa cmpaBu Ta y rpadi “lumekc cmpaBu (TOMYy, YacTHUHHU) 3

nokyMeHTamMu 3 TpudoM /st cyk00BOr0 KOPUCTYBaHHSA OJAETHCS BIIMITKA
“ﬂCK”.
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Buury4deHi Ui 3HMIIEHHA 32 pe3y/1bTaTAMHU €KCIIePTU3U LiHHOCTI CIIPABH 3
rpugom“Lias cayx00BOro KOpUCTyBaHHA"

291. Cupasu, 3 rpudom “/Ins ciry:k00BOro KOpUCTYBAaHHS, CTPOK 30€piraHHs
SKUX 3aKiHYMBCS, BKIIFOUAIOTHCS JI0 aKTa MPO BUIIYYCHHS VISl 3HUIICHHS TOKYMEHTIB,
He BHeceHHX 10 HarioHanbHOro apxiBHoro (oHay (Zaigi — akT HpO BUIYYEHHS
JOKYMEHTIB), IO CKJIAaJAa€TbCs BIIMOBIIHO 1O BHUMOI, YCTaHOBJIEHUX WIOJI0 BCIX
CIPaB YCTaHOBU B LILJIOMY.

292. JlokyMeHTH, cHOpaBW, BujgaHHi 3 Tpudom “Ilnga ciyx0O0BOro
KOPHUCTYBAHHS’, BUJIYYEHI JIJIsl 3HULIEHHS! €KCIIEPTHOIO KOMICIEI0 YCTAaHOBU y CKJIAJ1
HE MEHIIEe TPhOX WICHIB, MIIJIATAOTh 3HUILECHHIO IUISIXOM MOJPIOHEHHS HOCIIB
iHpopmarlii a60 B IHIIMI cnocid, SKUH BHUKIIOYAE MOXKJIMBICTD iX NMPOYMTAHHS Ta
BiJTHOBJICHHSI.

EnexTpoHHi HOCIT 1H(OopMaIii 3HUIYIOThCS a0 nepepodIIIIOTHCS Y CIOCi0, 110
BUKJTIOYA€ MOKJIMBICTH MOBHOTO 200 YaCTKOBOTO BiTHOBIICHHS 30€peKeHOi Ha HUX
iHpopMmarIii.

B akrti mpo BuIydYeHHS JOKYMEHTIB pPOOUTHCS 3aluC TPO 3HHIIECHHS
BIJIMOBIIHMX JOKYMEHTIB, CIpaB 13 3a3HAYCHHSM TIPI3BUIN, IHIIIa]iB YJICHIB

“ConpaBu Ne 25 JICK, Ne 30 JACK, Ne 80 JICK 3HMIIEHO MUISIXOM
oApiOHEHHS.

UsieHu eKcepTHO1T KOMICIi YCTaHOBHU:

(miamuc) B.I. Binawk

(miamuc) H.A. IBanoBa

(miamuc) I'.B. Kpuna

10 mroToro 2020 p.”.

[Ticns 3HUIIEHHS TOKYMEHTIB 3 rpudoM “Jlis cirykO0BOTO KOPUCTYBaHHS B
o0mikoBux ¢opmax (KapTKax, XypHajlaXx, HOMEHKJIAaTypax CIIpaB, OMHKCaX CIpaB
TPUBAJIOTO 30epiraHHs pOOUTHCS BIAMITKA

“JloKyMEHTH 3HUIIIEHO. AKT Bij 20 p.Ne 7,

3a0e3nevyeHHs 30epesKeHOCTi JOKYMEHTIB Ta IPOBeJAeHHS NepeBipKu
iX HAsIBHOCTI

293. Cnpasu 3 rpudom “JIns ciryx060BOro KOPUCTYyBaHHS 3 IaTH iX CTBOPEHHS
(HamxomKkeHHs) 30epiraroThCsi 3a MicueM (OpPMYBaHHS CIpaB 3TiTHO 13
3aTBEPKEHOI0 3BEJCHOI0 HOMEHKJIATYPOIO CIIpaB O MOMEHTY iX Mepenadi B apxiB
VYHiBepcuTeTy.

Hoxymentn 1 cmpaBu 3 Tpudom “/Ins  caykOOBOro KOPHCTYBAaHHS
30epiraroThcs y madi uu ceridi KaHIenspii.

30epiranasi JOKYMEHTIB 1 cripaB i3 rpudom “/[1s cmy>k00BOTr0 KOPUCTYBaHHS
3MIMCHIOETHCST TIpal[IBHUKAMU, $IKI O€3MOCEepeHbO OTPUMANIA IX MiJ PO3MHUCKY, Y
CII0Ci0, 110 YHEMOXKIIUBITIOE TIOCTYII 10 HUX CTOPOHHIX 0Ci0.

JlokymenTu 3 rpudom “/I7s1 ciry>k00BOro KOpUCTYBaHHS MOXKYTh mepeOyBaTu y
MIPALIIBHUKIB HA BUKOHAHHI IPOTATOM CTPOKY, HEOOX1THOTO JIJIsl BAKOHAHHSI 3aB/IaHHSI.
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294. Tlepenaua nokyMmMeHTIB 3 rpudom “/Ins cimyk00BOro KOpPUCTYyBaHHS
CTPYKTYPHHUM MiJIPO3/ILJIaM 3/IIMCHIOEThCS Yepe3 BT KaHIEAPii 3 MPOCTABICHHSIM
BIJIMOBIIHOT BIIMITKHU B 00JIIKOBUX (popmax.

295. BunyuenHs crpaB a00 OKpeMHX JOKYMEHTIB 13 copaB 3 rpudpom “Ilis
CIIYy’)KOOBOTO KOPUCTYBaHHs® 3a00pOHSAETHCS. B okpeMHux BHUNAJIKaxX Ha IMiACTaBi
PILIEHHS CIIIYOro CYIIl, Cyly apXiB YHIBEpCUTETY a00 KaHLEJAPIs 32 MUCbMOBOIO
BKa31BKOIO pEKTOpa YHIBEPCUTETY 3/IMCHIOE BUJIYYEHHS OpPUTIHATIB HEOOXITHHUX
JTOKYMEHTIB a0o crmpaB. IIpy 11bOMy NOBUHHI 3QIMIIUTUCA TPOTOKOJ PO BUITYUYEHHS
JIOKYMEHTIB 3 1X 3aCBITYCHUMHU KOTISIMH.

V. llopsiaok MiATOTOBKHU CIPaB A0 Nepeaavi AJas1 apXiBHOr0 30epiraHHs.
ExcnepTusa HiHHOCTI JOKYMEHTIB

296. [IpoBeseHHsS eKCEPTU3U LIHHOCTI JOKYMEHTIB MMOJIATa€ Yy BCEOIYHOMY iX
BHUBYCHHI 3 METOIO BHECEHHs 10 HarioHanbHOro apxiBHoro ¢oHay ado BHIYUYEHHS 3
HBOTO Ta BCTAHOBJICHHS CTPOKIB 30€piraHHs JOKYMEHTIB, IO HE MIISATaloTh
BHECEeHHIO 710 HarionanbHOro apxiBHOro (hoHy.

297. [IlinrotoBka JOKYMEHTIB JO Tiepedadl B apXiBHUM  MiIPO3/LT
VYHIBEpCUTETY BKIIOYAE:
eKCTIePTHU3Y I[IHHOCTI JOKYMEHTIB;

o OopMIIEHHS CITpaB;

CKJIaJIaHHS OTIMCIB CIIPAB;

nepeaady CIpaB J0 apXiBHOTO MiAPO3AUTY YHIBEpCUTETY 1 3a0e3nedeHHs
CXOPOHHOCTI JOKYMEHTIB.

298. [lns opranizaimii Ta NPOBEICHHS EKCIEPTHU3W I[IHHOCTI JIOKYMEHTIB B
VYuiBepcuterTi (y pasi HOTpeOH B CTPYKTYPHHUX MiPO3/iJIaX) YTBOPIOIOTHCS MOCTIHHO
Ji1041 eKCIIePTHI KOMICIi.

299. ExcriepTr3a MIHHOCTI JOKYMEHTIB MPOBOAUTHCS IIOPOKY B CTPYKTYPHHX
migpo3aiiax  YHiBepcutery — Oe3mocepeaHbO  0co0aMM,  BIANOBINTAJBHHUMH  3a
OopraHizaIlifo AUTOBOJICTBA B IUX MIAPO3A1JIaX, pa3oM 3 €KCIIEPTHOI KOMICIEIO MiA
METOJMYHUM KEPIBHUIITBOM KaHIIEISIPii Ta apXiBy YHIBEpCUTETY.

300. Ilim yac mpoBeAEHHS EKCIEePTU3U IIHHOCTI JOKYMEHTIB 31HCHIOETHCS
BiI0Ip JOKYMEHTIB TOCTiifHOTO Ta TpuBaioro (monam 10 pokiB) 30epiranHs mis
nepeaadi 0 apxiBy YHIBEPCUTETY, BIUIYUCHHS IS 3HUIIICHHS JOKYMEHTIB 1 CIIpaB 3a
MUHYJI1 POKH, CTPOKH 30epiraHHs SKUX 3aKiHUMIIHICS.

BunydenHss NMOKyMEHTIB [IJI1 3HHUINEHHA O€3 TMPOBEACHHS TMONEPEIHbOT
EKCIIEPTHU3H iX I[IHHOCTI 3a00POHSIETHCS.

301. Bigbip MOKyMEHTIB IOCTIHHOTO 30epiraHHs 3JIHCHIOETHCS Ha IiACTaBi
TUTIOBUX Ta BiIOMYMX (Tally3eBUX) MEPENTIKIB JOKYMEHTIB i3 CTpOKaMmu 30epiraHHs,
HOMEHKJIATYypH CIIpaB YHIBEPCUTETY ILISAXOM MEPETIsay KOXKHOTO apKyIia CIpaBH.
3a00poHSETHCS BIIOIp JOKYMEHTIB JJIsi TOJAIbIIOro 30epirands a00 3HHINECHHS Ha
MiJICTaB1 3ar0JIOBKIB CTIpaB B OMKC1 800 HOMEHKJIATYpPi CIpaB.

302. 3a pesynapTaTaMu EKCIEPTHU3HW I[IHHOCTI JOKYMEHTIB B YHIBEPCHUTETI
CKJIaJIal0ThCSl OMUCH CIpaB MOCTIitHOTO, TpuBanoro (moHan 10 pokiB) 30epiraHHs, 3
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KaJIpOBUX MHUTaHb (OCOOOBOTO CKJIaNy) Ta akT MPO BUIYYCHHS [JIs 3HUILCHHS
JIOKYMEHTIB, HE BHeCEHHX 10 HarioHanpHOTO apxiBHOTO GoHAY (onaTok 16).

303. 3BeneHi omucu cOpaB MOCTiiHOro, TpuBanoro (moHans 10 poxiB)
30epiraHHs Ta 3 KaJpoBUX MUTaHb (0COOOBOro CKJIaay) Ta akT MPO BUIYYECHHS IJIA
3HUIICHHS JIOKYMEHTIB, HE BiJHeceHUX J0 HarioHansHOoro apxiBHOro «¢GoHmy,
PO3IJIAIAI0THCS EKCIIEPTHOIO KOMICIEID YHIBEPCUTETY OAHOUYACHO. Taki akTH pa3oMm 3
OMKMCAMM CIPAB MOCTIMHOIO 30epiraHHs Ta 3 KaJpOBHUX MUTaHb (OCOOOBOTO CKIAIY)
MOJIAIOTHCSL B YCTAHOBJIEHOMY MOPSAKY Ha PO3IJISIT €KCIIEPTHO-NEPEBIPHOT KOMICIT
HepxaBuoro apxiBy UYepkacbkoi oo6Omacti. IloromkeHi akTh 3aTBEPIKYIOThCS
PEKTOpPOM YHIBEPCUTETY, MICIIs YOr0 YHIBEPCUTET Ma€ MPaBO 3HUIIUTU JOKYMEHTH.

304. AKT mnpo BWIYYECHHS JI1 3HUIICHHS JOKYMEHTIB, HE BHECEHHUX 0
HarmionansHoro apxiBHOro (pOHAY, CKIQHAa€ThCs, SK MPABWIO, Ha CIPaBH BCHOTO
VYHiBepcuTeTy. SKIIO B aKT1 3a3HAUYEHO CIPABU KUIBKOX CTPYKTYPHHX MIIPO3A1UTIB, 1X
HallMEHyBaHHS 3a3HAYAIOTHCA Mepe] TPYIOI0 3arojI0OBKIB CIPAaB IOTO MIAPO3ALTY.

305. JlokymeHTH YHIBEpCUTETY TpPYyNyIOThCS Yy CIpaBU IMicCHs 3aKIHYCHHS
Au10BOAHOTO poKy. CripaBy MOCTIMHOTO 1 TPUBAJIOTO CTPOKIB 30€piraHHs MiIsAraloTh
TakoOMy O(hOPMIICHHIO:

MAITMBaHHS B O0KJIQIMHKY 3 TBEPJIOTO KapTOHY, HyMepallis apKyIliB y CIpaBi;
CKJIaJIaHHS TiJICYMKOBOTO HAIHCY;

ckiaganHs (y pasi nmoTpedu) BHYTPIIIHBOTO OMKCY JTOKYMEHTIB; 0OPMICHHS
OOKJIaTMHKH CTIPABH.

306. JIokyMEHTH THUMYAacOBOTO CTPOKY 30epiraHHs, cpopMoBaHi y CIpaBH, HE
MiIMIUBAIOTECSA, apKyIll HE HYMEPYIOThCS, YTOYHEHHS €JEeMEHTIB Oo(opMIIeHHS
OOKJIaTMHKH HE MPOBATUTHCSI.

307. Okpemi rpynu crpaB TMOCTIHHOTO CTPOKY 30epiraHHs, HalMEHYBaHHS
SAKUX HE TMOBHICTIO PO3KPUBAIOTH 3MICT (CIIPaBH 3 MOCTAHOBAMHU, PO3MOPSKEHHSIMH,
HaKa3aMH, PIllIEHHSIMH TOIIO), TOBUHHI MaTH BHYTPIIITHIA ONKC IOKYMEHTIB y CIIPaBi.
Ornrc po3MINTy€EThCS Ha MOYATKY CIPaBU 1 MICTUTh 3a3HAYCHHS 1HIACKCIB IOKYMEHTIB
y CTpaBi, iX KOPOTKUH 3MICT, JJaTy 1 HOMEPH apKyIIIiB y CIpaBi.

308. OOkmaawHKa CcHpaB MOCTIHHOTO 1 TPHUBAJIOTO CTPOKIB 30epiraHHs
oopmII€THCS 32 BCTAHOBIEHOIO (POPMOIO.

309. ITicns 3akiHYEHHS TIJIOBOJHOTO POKY JO HAIMMKCIB HAa OOKIQJMHKAX CIIpaB
MOCTIMHOTO 1 TPUBAJIOTO CTPOKIB 30epiraHHs BHOCATHCA HEOOXIAHI YTOYHEHHS,
MepPEeBIPSETHCSA BIAMOBIIHICTS 3aroJIOBKIB CIpaB HAa OOKJIAMUHIN 3MICTY ITiAIIATHX
JOKYMEHTIB, y pa3i moTpeOu 0 3arojioBKa CIPaBH BHOCITHCS JTOJATKOBI BiZIOMOCTI
(TpOCTaBASAIOTHCS HOMEPH HaKa3iB), MPOTOKOIIIB, BUIX 1 OPMU 3BITHOCTI TOIIIO).

310. Jlara Ha OOKIAmWHINI CHpaBH ITOBUHHA BIANMOBIZATH POKY IOYATKY 1
3aKiHYCHHS CIPaBH; y CIpaBi, M0 Ma€ JOKYMEHTH 3a OUTbII paHHI POKH HIK PIK
YTBOPEHHS CTIPABH, MiJ] JATOI0 POOUTHCS HAMUC "€ JOKYMEHTH 34 . . . . pOKHU".

311. Ha oOxiaawHII CIpaBU MPOCTABISIETHCS HOMEP CIPAaBU 3a OMHCOM 1, 3a
MOTO/KEHHSM 3 apXiBHUM BIJJIIOM, HOMEpP onucy 1 (OoHY.

312. ¥V pasi 3MiHM Ha3BU YHIBEPCUTETY (CTPYKTYPHOTO MiAPO3IITY) IPOTATOM
nepioay, KU OXOIUIIOIOTH JOKYMEHTH cIpaBd, a0o MiJl yac mepenadi CpaBH A0
JEp)KaBHOTO apxiBy Ha OOKIAJMHIII 3a3HAYa€TbCsl HOBAa Ha3Ba YHIBEPCUTETY

(CTpYKTYpHOTO MiAPO3LITY).
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313. Hanmcu Ha oOKIaIMHKAX CHpPaB MOCTIHHOIO 1 TPUBAJIOTO CTPOKIB
30epiranss pooJATHCS YITKO, YOPHUM CBITJIOCTIMKMM YOPHHUIIOM 200 TYIILIIO.

Cxi1aileHHsl OIIMCIB CIPaB

314. Onmuc copaB — apXiBHUM JOBIAHUK, NPU3HAYEHUHA [Js OOJIKY Ta
PO3KPUTTS 3MICTY OJWHULBL 30€piraHHs, OJUHULL OOJIKY, 3aKpIUIEHHA iX
cUcTeMaTH3allii y Mexax apxiBHOTo (poHY.

315. Onucu cnpaB yKJIaJarOThCsl OKPEMO Ha CIpaBU MOCTIHHOTO Ta TPUBAJIOTO
(monan 10 pokiB) 30epiraHHs Ta 3 KaApPOBUX MUTaHb (0COOOBOTO CKIAAY).

Ha cnpaBu tumuacoBoro (10 10 pokiB) 30epiraHHsl ONMUCH HE CKJIQJarOThCs. Y
pasi JiKBiaIlii yu peopraHizamii YHIBEpCUTETY TaKl OMUCH CKIIaIal0ThCsi 00OB'SA3KOBO.

316. Onmcu crpaB CTPYKTYPHOTO MiAPO3LTy YCTAHOBU CKJIATAIOTHCS IIOPOKY
3a BCTaHOBIIEHOIO (hopmoto (moxatok 17, 18) mocamoBoro 0co0o0r0, BiAMOBIIAIBHOIO
3a JAUIOBOJICTBO Y CTPYKTYPHOMY MIAPO3AUTI, 3a METOAUYHOI JOMOMOTH apXiBy
VYHiBepcuTery.

317. Homep omucy crpaB CTPYKTYPHOTO HiPO37iTy YHIBEPCUTETY IMOBHHCH
CKJIaIaTUCS 3 IIUPPOBOTO TO3HAYEHHS CTPYKTYPHOTO IMiPO3ILTy 32 HOMEHKIIATYPOIO
CIpaB 3 JOJaBaHHSAM TIOYATKOBOI JIITEpM Ha3BM KaTeropii JIOKYMEHTIB, IIIO
BKJTFOUAIOTBCS JIO OIMKCY, Ta YOTUPHOX IU(P POKY, B SKOMY PO3IOYATO CIIPABH,
BKJIFOUEH1 JI0 OIHUCY.

Hampuknaa, ommcu cnpaB mocTiiiHoro, TtpuBanoro (moHany 10 pokiB)
30epiraHHs Ta 3 KaJpoOBUX MUTaHb (OCOOOBOTO CKIIATy) CTPYKTYPHOTO MIiAPO3ILTY
Ne 5, mo 0OniKOBYIOThCSI 32 HOMEHKJIATyporo cmpaB 1 posmouvari y 2014 pori,
MaTuMyTh Taki Homepu: 5 I1—2014; 5 T — 2014; 5 OC — 2014.

318. Ilix yac cky1agaHHs OMUCIB CIIPaB CJIiT TOTPUMYBATUCS TaKUX BUMOT: KOYKHA
cripaBa BHOCHTBCS JO OMUCY i/l CAMOCTIMHMM TOPSJAKOBUM HOMEPOM (SKILO CIIpaBa
Ma€ KiTbka TOMIB a00 YacTWH, KOKHHUU TOM a0O YacTWHA BHOCSTBHCS JO OIUCY ITif
OKpeMHM HOMepoM); rpadu omucy oQpOpMIIOIOTECS BIIMOBIIHO JIO BiJIOMOCTEH,
3a3HaUEHUX Ha OOKJIAIMHII (THUTYJIHRHOMY apKyllli) CIIpaBH; Y pa3i BHECEHHS JI0 OIHCY
KUTBKOX CTpaB MiIPsSA 3 OJHAKOBUM 3arojIOBKOM 3a3HAYA€THCS TOBHICTIO JIWIIIE
3aroJI0BOK TEPIIOi CIpaBH, a BCl 1HII OJHOPIAHI CTIPaBU MO3HAYAIOTHCS CIOBaMHU ''Te
came", TIpu IOMY IHIII BIAOMOCTI MPO CIPaBH BHOCATHCS JO OMHUCY TOBHICTIO (Ha
KO)KHOMY HOBOMY apKyIIli OTHCY 3arojOBOK BIITBOPIOETHCS MOBHICTIO); Tpada OmHcy
"TIpuMiTka" BUKOPUCTOBYETHCS JJIsl BIIMITOK PO OCOOIMBOCTI (DI3UIHOTO CTAHY CIIPAB,
npo Tepefady ChpaB IHIIAM CTPYKTYPHHM MiApo3aiiaM YHiBepcuTeTy abo iHIIIiH
YCTaHOBI, TIPO HASBHICTH KON JOKYMEHTIB y CITPaBi.

319. Onmcu cnpaB BEAYTHCS MPOTATOM KUTBKOX POKIB 3 BUKOPHCTAHHIM €JUHOT
HACKPi3HOI HyMepailii. CripaBu KOKHOTO POKY CTaHOBJIATH PIYHHIA PO3/ILT OTIUCY.

320. V xiHIi onucy poOUTHCS MIACYMKOBUM 3alUC 13 3a3HAYCHHSM KUTBKOCTI
(madpamu 1 cioBaMH) CIpaB, M0 OOJIKOBYIOTHCS 32 OMHCOM, TMEPIINH 1 OCTaHHIN
HOMEpHU CITpaB 3a OMUCOM, a TAKOK 00YMOBIIOIOTHCA OCOOIMBOCTI HyMepallii cripas B
onuci (JIiITEpHI Ta MTPOIMYILIEHI HOMEpHU cropaB). Y PIUHUN pPO3ALT ONUCY CIpaB
BHOCSITHCS TAKOXK CIPaBH, HE 3aBEpIICHI MPOTATOM KaJICHIAPHOTO POKY. Y TaKUX
BUMAJKAX y KIHI[I PIYHUX PO3JLUIIB OMUCY KOMXHOTO HACTYHMHOI'O POKY, MPOTATOM

58



SKOTO CIIPaBH MPOJOBXKYBAINCH B TUIOBOJACTBI, 3a3HadyaeThes: "J[OKyMEHTH 3 1[bOTO
MUTaHHS JUB. TAKOX Y PO3ILJII 32 pik, Ne

321. Omnuc copaB CTPYKTYPHOrO MiIpO3AULY YHIBEPCUTETY MIJIUCYETHCS
YKJIaJa4eM 13 3a3Ha4€HHSIM HOT0 MOcaju, MOTOIKYEThCS 3 3aBIAyBaueM KaHIEJApii 1
3aTBEPIKYETbCA  KEPIBHUKOM CTPYKTYPHOrO MiApO3ALTy. 3a HasABHOCTI B
CTPYKTYPHOMY TIAPO3AUII EKCIEePTHOI KOMICIi Omuc 10 WOoro 3aTBEpKEHHS
PO3MIISAAETHCS Ta CXBAIOETHCS €KCIIEPTHOIO KOMICIEIO.

322. Onuc crpaB CTPYKTYPHOTO MiJIPO3JLTY YHIBEPCUTETY CKJIAIA€EThCS Y JBOX
MPUMIPHUKAX, OJTMH 3 SAKUX MEPEIAETHCS Pa3oM 13 CIIpaBaMH JI0 apXiBy YHIBEPCUTETY, a
HIIMHN 3QJTMIIAETHCS K KOHTPOJIBHUN MPUMIPHUK Y CTPYKTYPHOMY MiZPO3ALIL.

323. Ha ocHOBI ONUCIB CHpaB CTPYKTYPHUX MIAPO3JAUTIB apXiB YHIBEPCUTETY
roTye 3BEJICHI OIMUCH CIIPaB MOCTIHHOTO Ta TpuBajioro (moHasa 10 pokis) 30epiranHs,
3 KaJIpOBUX MUTaHb (0COOOBOTO CKIAAY).

324. 3BeneHMil omHC CpaB MOCTIHHOTO 30€epiraHHs CKIAJa€ThCsl Y YOTHPHOX
OpPUMIPHUKAX, $IKI TICIAS CXBAJEHHA EKCIIEPTHOI KOMICIE0 YHIBEPCUTETY B
YCTaHOBJIICHOMY TIOPSIIKY TOAAIOTBCS JUIS CXBAJICHHS EKCIEPTHO-TIEPEBIPHOIO
KOMICIE€IO BIJIOBIIHOTO JIEPKABHOT'O apXiBY, MICIS YOTO 3aTBEPKYIOTHCS PEKTOPOM
VYuiBepcutery. OIUH TPUMIPHUK 3aTBEP/KEHOTO OMHUCY IMOJAETHCS apXiBHOMY
BTy Y MaHCBKOT MICBKOT paJif.

325. 3Beneni omucu copaB TpuBagoro (monan 10 pokiB) 30epiraHHS
CKIAJAlOThCS Yy JIBOX NPHUMIPHUKAX, CXBAIIOIOTHCA EKCHEPTHOI  KOMICIEIO
VYHIBEpCUTETY 1 3aTBEPIKYIOTHCSI PEKTOPOM.

326. 3BeieHI OMMCH CIpaB 3 KaapoOBUX MHUTaHb (0COOOBOTO CKIAdy)
CKJIAJAIOThCS Yy TPbOX MNPUMIPHUKAX, MIAMUCYIOThCA YKIAJadeM, CXBalIOIOTHCS
EKCTIEPTHOI KOMICI€r0 YHIBEPCUTETY, IOTO/KYIOTBCS 3 EKCIIEPTHO-TIEPEBIPHOIO
KOMICI€I0 BIJIOBIIHOTO JIEPKABHOT'O apXiBY, MICIIS YOTO 3aTBEPKYIOTHCS PEKTOPOM
VYuisepcutery. OfuH TPUMIPHUK 3BEEHOTO OMUCY TOJAETHCA apXiBHOMY BIAJLTY
YMaHCBKOT MiCHKOT paju.

327. YcraHoBu 3000B's13aH1 ONMUCYBATU JOKYMEHTH MOCTIHHOTO Ta TPUBAJIOTO
(monanx 10 pokiB) 30epiraHHs, 3 KaJpoBUX MUTaHb (0COOOBOTO CKJIAay) depe3 JBa
POKHM TICJS 3aBEpIICHHS CIpPaB y JUIOBOJICTBI, a TAaKOX IepeAaBaTH JOKYMEHTH
MOCTIMHOTO 30€epiraHHs BIAMOBIAHO A0 3aTBEP/KEHUX OIMMCIB CIpPaB JI0 apXiBHOTO
BIIUTY YMaHCBKOT MICHKOT pajii B YCTAaHOBJIEHI 3aKOHOJAaBCTBOM CTPOKH.

Odopmiaenns cupas

328. Odopmienns crpaB nocTiHOTO 1 TpuBasioro (moHax 10 pokiB) 30epiranuHs
nepeadavyae HymMeparliro apKyIiB y CIpaBi, CKIQACHHS (y pa3i moTpedr) BHYTPIIIHEOTO
OIMCY TOKYMEHTIB CIIPaBU, HASBHICTH 3aCB1AUyBAJILHOTO HAIUCY CIIPABH MPO KLTBKICTh
apKYIIIB 1 PO 0COOIMBOCTI (hiI3UYHOTO CTaHy Ta (HOPMYBAHHS CITPABH, MiAMINBAHHS a00
OTIpaBIICHHS CIIPaBH, OPOPMIICHHS OOKJIAAMHKY (TUTYJIBHOTO apKyIlia) CIPaBH.

329. JlokyMeHTH THUMYacoBOro 30epiranHs, c(opMoBaHI y CHOpaBu, HE
MIIIMBAIOTECS, AapKyIlll HE HYMEPYIOThCS, YTOYHEHHS €JEMEHTIB O(OpMIICHHS
OOKJIQJIMHKK HE MPOBOAMTHCS, 38 BUHATKOM MEPBUHHOI OyXTaaTepChKOi JOKYMEHTAIII.
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330. Cnpasu 3 rpudom "Jljst ciiy>k00BOro KOpUcTyBaHHA'", 0COOOB1 Ta OKpeMi
Ipyly CIpaB MOCTIMHOTO 30€piraHHs, Ha3BU SIKUX HE MOBHICTIO PO3KPUBAIOTH 3MICT
(cipaBu, 110 MICTSTh MOCTAHOBH, PO3MOPSIKEHHSI, HAKa3H, PIIIEHHS TOIIO), TOBUHHI
MaTd PO3MIIIEHUH Ha MOYaTKy CHpPaBU BHYTPIMIHIM OMHMC JOKYMEHTIB y CHpaBi.
HeoOXigHICTh CKJIAJeHHS BHYTPIIIHBOTO OINUCY JOKYMEHTIB JESKUX CIpaB
BU3HAYA€THCA [HCTPYKIIIEIO YHIBEPCUTETY.

331. Ilicns 3aKiHYEHHS AUIOBOAHOTO POKY JO HANMCIB Ha OOKJIAJMHKAX CIIpaB
MOCTIMHOTO 1 TPUBAIOTO 30epiraHHs BHOCATHCS HEOOXINHI YTOYHEHHS, MEPEBIPSIETHCS
BIJIMOBIIHICTh 3aroJIOBKIB CMpaB Ha OOKIAIWHIN 3MICTY MIIMIUTUX JOKYMEHTIB,
BHOCSITBCS Y pa3i MOTpeOu 10 3aroioBKa CIPaBU AOAATKOBI BIZOMOCTI (IIPOCTaBISIIOTHCS
HOMEpPH Haka3ziB, MPOTOKOJIIB, 3a3HAYAIOTHCS BUIU 1 (GOPMHU 3BITHOCTI TOIIO).

332. Jlata Ha OOKIAJMHII CHOpPaBU MOBMHHA BIANOBIJATH POKY MOYATKY 1
3aKIHYEHHS CIpaBH; y CIpaBi, 0 MAa€ JOKYMEHTH 3a OUIbII paHHI POKH, HDK PIK
YTBOPEHHS CIIpaBH, Mij AaTOI0 POOUTHCA Hamuc: "€ JOKYMEHTH 34 ... POKH'".

333. Ha oOxmaawHKax crmpaB, IO CKJIAJAIOThCS 3 KUIBKOX TOMIB (YacTHH),
MPOCTABIISIOTHCS JIATH MIEPIIOTO 1 OCTAHHBOTO JTOKYMEHTIB KOKHOTO TOMY (YacTHHH).
VY pa3i 3a3HaueHHS TOYHOI KaJCHIApHOI JaTH MPOCTaBISETHCS YMCIO, MICAID 1 PiK.
Yucro 1 pik MO3HAYAOTHCS apabChbKUMU U (PpaMu, MICALb MUIIETHCS CIOBOM.

334. Ha oOxmaauHII CIpaBU MPOCTABISETHCS HOMEpP CIpPAaBU 3a 3BEJICHUM
OTTMCOM 1 32 MOT'OJIPKCHHSIM 3 apXiBOM Y HIBEPCHUTETY - HOMEp Omucy 1 GoH/TY.

335. V¥ pasi 3MiHu HaiiMeHyBaHHs YHIBEepCUTETY (11 CTPYKTYPHOTO MiIPO3/LTY)
OpOTIrOM Mepioay, SIKUH OXOIUIIOIOTh JIOKYMEHTH CIpaBM, abo mia 4Yac mepesadl
CIpaBU JO IHIIOTO 3aKiaay (CTPYKTYpHOTO IAPO3/iy) Ha OOKJIaAWHIN CIpPaBH
3a3HAYAETbCSI HOBE HAWMEHYBAHHS YHIBEPCUTETY (CTPYKTYPHOI'O MIgpO3ALTY), a
noriepeHe OepeTbes B AY)KKH.

336. Hamucu Ha oOKIagWHKaX CHOpaB IOCTIHHOTO Ta TPHUBAIOTO (TOHAT
10 pokiB) 30epiraHHs pOOJSTHCA YITKO UYOPHUM CBITJIOCTIMKMM YOPHHUJIOM abo
nacToro. 3a00pOHSIETCS HAKIICIOBAHHS TUTYJIBHOIO apKyllla Ha OOKJIaAUHKY CIIPABH.

Ilepenaua cnpas 10 apxiBy YHiBepcurety

337. CopaBu noctiiiHoro Ta TpuBaoro (moran 10 pokiB) 306epirantsi, 3 KaapoBUX
nuTaHb (0cOOOBOTO CKIIAy) depe3 JBa POKM ICHS 3aBEPUICHHS I1X BEICHHS
MEpealoThC 0 apXiBy YHIBEPCUTETY B YIOPSAKOBAHOMY CTaHI UISl TOAAJIBIIIOTO
30epiraHHs Ta KOPUCTYBaHHSI.

CrpaBu TmyacoBoro (10 10 pokiB BKIIFOYHO) 30epiraHHs MOKYTh TIepeIaBaTUCs
710 apxiBy YHIBEpCUTETY 3a PIICHHIM PEKTOPA.

338. ITlepenaua crpaB 10 apXiBy YHIBEPCUTETY 3HIHNCHIOETHCA 3a Tpadikom,
MOTO/PKEHUM 3 KEPIBHUKAMHU CTPYKTYPHHX MIIPO3AUTIB 1 3aTBEPKCHUM PEKTOPOM
VYHiBepcuTeTy.

339. fkmo okpeMi cripaBu HEOOXIMHO 3aUMIUTH y CTPYKTYPHOMY TiAPO3TLTi
JUIsl IOTOYHOI poOOTH, apxXiB YHIBepcUTeTy ohopMIsie BUAAUy CIpPaB y TUMYAacOBE
KOPHUCTYBaHHSI.
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340. IlpuiiMaHHs-iepeaya KOXXKHOI CHpPaBH 3IMCHIOETHCS apXiBaplyCoM
VYHiBepcuTeTy B MPUCYTHOCTI MpaliBHUKA CTPYKTYPHOTO HIAPO3JLTY, SIKUU mepeaae
YHOPSAKOBaHI Ta 0()OPMIIEH] CIIPaBH.

341. CnpaBu mnoctiiiHoro Ta TpuBasnioro (monan 10 pokiB) 30epiranss
NepeaaroThes A0 apXiBy YHIBEPCUTETY 3a OMMCAMHU.

VY KiHII KO>KHOT'O PUMIpHHUKA OIMHUCY apxiBaplyc abo oco0a, BiAMOBiadbHA 32
BEJICHHs apXiBy YHIBEPCUTETY, PO3IMHUCYETHCA Yy MPUHHATTI CHpaB 3 0OOB'SI3KOBUM
3a3HAYEHHSIM KUIBKOCTI (Iiudpamu 1 cioBaMH) MEpelaHuX CIpaB 1 MPOCTABISIE JATY.
OnvH TPUMIPHUK OMHCY TOBEPTAETHCS CTPYKTYpHOMY MiApO3AiLTy, BCi iHII
3aJIMIIAIOTHCA B apXiBl YHIBEPCUTETY.

342. CmpaBu, 1O MNepeAaroTbcs 0 apXiBy YHIBEPCUTETY, MOBUHHI OyTH
3B'sI13aH1 HAJIC)KHIUM YHHOM.

343. V pasi nikBiganii abo peopranizaiiii CTpyKTYpHOTO MiIpO3JLI1y 0co0a,
BINOBIJAJIbHA 3a OpraHi3aliio AUIOBOJACTBA B MIAPO3/LTl, B MEPIOA MPOBEICHHS
JMKBIAAINHUX 3ax0/iB (opMye BCl JOKYMEHTH y CHpaBd, O(OpPMIIIOE CIpaBu 1
nepeaae ix 10 apXiBy YHIBEPCHUTETY HE3aJIeKHO Bijl CTpOKiB 30epiranns. [lepegaya
CIpaB 3/1HCHIOETHCA 32 ONMUCAMHU CIIPAB 1 HOMEHKJIATYPOIO.

VYcranoBu 3000B'a3aH1 3a0e3neuynTd 30€piraHHs apxXiBHUX JOKYMEHTIB Ta
nepeaavdy JOKYMEHTIB, 110 HajexaTh J0 HarmioHanpHOTO apxiBHOTO (DOHIY, MicCIs
3aKIHUEHHsI BCTAHOBJICHUX IPAHUYHUX CTPOKIB iX 30epiraHHs B apxiBi YHIBEPCUTETY
JUTSL TIOCTIMHOTO 30epiraHHs 0 apXiBHOTO BIAALTY ¥ MaHCHKOI MICBKOT pajiu.
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Honarok 1
1o Tncrpykuii
(myHKT 19)
BUMOI'N
10 0(pOpMJICHHS JOKYMEHTIB, 1110 BUTOTOBJISIOTHCS
3a I0MOMOI 010 IPYKYBAJbHHUX 32C00iB

1. Jlna JpykyBaHHS TEKCTIB CIY:KOOBUX JOKYMEHTIB BHUKOPUCTOBYETHCS
rapuitypa Times New Roman, mpudt posmipom 12-14 npykapchbKuxX HYHKTIB.
J103BOJIIETHCSI BUKOPUCTOBYBATH WIPUPT po3MipoMm 8-12 npykapCbKUX MYHKTIB IS
npykyBaHHs pekBizuty "l[lpi3Buie BUKOHaBLS 1 HOMep ioro tenedoHy", BUHOCOK,
MOSICHIOBAJIbHUX HAMHCIB J0 OKPEMHUX EJEMEHTIB TEKCTy JOKyMEHTa abo Horo
PEKBI3UTIB TOLIO.

[lin dwac JpykyBaHHS  3arojIOBKiB  JO3BOJSETHCS ~ BHUKOPUCTOBYBATU
HaniBXUpHUM mWpu@T (IpsiMmuii a00 KypcuB).

2. TekcT nokymeHTIB Ha narnepi popmarty

A4 (210 x 297 MuTIMETPIB) PEKOMEHI0BAHO JIPyKyBaTH uepe3 1-1,5 MibKpsAKOBOro
iHTepBaiy, a popmary AS (148 x 210 mimimeTpiB) — yepe3 1 MDKPSAKOBUI IHTEpBAJL.

PexBizuTn gokymeHTa (KpIM TEKCTY), SIKI CKIAMAIOTHhCS 3 KUIBKOX PSAJIKIB,
IPYKyrOThcs 4depe3 | MibkpsakoBui iHTepBas. CKIaIoOBI YacTMHU PEKBI3WUTIB
"Anpecatr", "I'pud 3arBepmxenHs", "I'pud moromkeHHs" BiIOKPEMIIOIOTHCS OIUH
BiJl OHOTO Yepe3 1,5 MIKPSAIKOBOTO IHTEpBAITY.

PexBi3uTH nMOKyMEeHTa BIJOKPEMIIIOIOTHCS OAWH BiI oJHOrOo uepe3 1,5-3
MDKPSIIKOBUX 1HTEPBAJIH.

3. Ha3Ba Buay TOKyMeHTa IPYKY€ETHCS BEIUKUMU JTITEPAMHU.

4. PosmmdpyBanHs mianucy B pekBizuti "Iligmuc" npykyeTbcs Ha piBHI
OCTAHHBOT'O PSIJIKAa Ha3BU MOCAJIH.

5. MakcumanbHa JOBXKHUHA PsiKa 0araTopsaKoBHX PEKBI3UTIB (KPIM PEKBIZUTY
TEKCTY) — 73 MiliMeTpu (28 NpyKOBaHUX 3HAKIB).

SIkmio 3aromoBok A0 TekcTy mepesuinye 150 3makiB (5 psakiB), #oro
JI03BOJISIETHCSI TPOJIOBXKYBATH JI0 MEXKi MpaBoro moiisi. Kpamnka B KiHIII 3aroJioBKa He
CTaBUTHCA.

6. I1ix gac opopmIIeHHS TOKYMEHTIB CIIiJl JOTPUMYBATHCS TaKUX BIJICTYITIB BiJl
MEK1 JIIBOTO MOJIS TOKYMEHTA:

125 minimeTpa — A ad3alliB y TEKCTi;

90 muriMeTpu — ansa pekBizuty "Ampecat";

100 minimetpu — 115t pexBi3uTiB "['pud 3arBepmxenns" ta "I'pud oOMexeHHS
JOCTYIy J0 JOKyMeHTa";

125 mimimeTpiB — 11t po3mudpyBaHHs miAnucy B pekBizuTi "[linmmc".

7. He poOuthcs BIACTYNm Bim MeXi JIBOro mojis aius pekBi3uTiB "Jlata
nokyMmeHTa", "3arosoBok m0 TekcTy gokymeHnta", "Tekct" (0e3 ab3amiB), "BigmiTka
nmpo HasABHICTH AomaTkiB", "lIpi3Buille BUKOHABISA 1 HOMEp #oro TenedoHy",
"BimMiTka TMpo BHUKOHAHHSA JOKYMEHTAa 1 HaJCWIAaHHA WOro /O CHpaBu",
HaliMeHyBaHHA mnocaau y pekBizutax "l[linmuc" Tta "I'pud noromxenus",
3acBiIUyBajIbHOrO Hamucy "3rimHo 3 opuriHaimom", a Takox ciiB "CIIYXAJIN",
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"BUCTYIINIIN", "BUPIINJIN", "VXBAJIAJIN", "HAKA3VYIO",
"30BOB'AI3VIO".

8. 3a HasgBHOCTI KUIBKOX TpuU(DIB 3aTBEPMKEHHS 1 MOTOJKEHHS BOHU
PO3MIIIYIOTECS Ha OJHOMY pIBHI BEpTUKaJIbHUMM psakaMu. [lepmmii rpud — Big
MEX1 JIIBOTO MoJst; Apyruil — yepe3 104 mutiMeTpu BiJl MEX1 JIIBOTO TOJIS.

9. SIkmo B TEKCTI NOKyMEHTa MICTUTBhCS TOCHUJIAHHS Ha J0AAaTKM abo Ha
JIOKYMEHT, 1110 CTaB MiJCTaBOIO JJIs Moro BuaanHs, cioBa "logatox" 1 "IlimcTaBa"
IPYKYIOTbCS B1J MEX1 JIIBOTO IMOJISL, @ TEKCT A0 HUX - yepe3 1 MIKPSAKOBUIN IHTEpBA.

10. Ilixg yac odopmiieHHS TOKYMEHTIB Ha JIBOX 1 OLIbIIE€ CTOpIHKax Apyra Ta
HACTYIIHI CTOPIHKY MOBUHHI OyTH MPOHYMEPOBaHI.

Homepu cTOpiHOK CTaBIATbCS B MPAaBOMY HWXXHBOMY TIOJI apKylia
apabcekumu nudpamu 0e3 3a3HaueHHsI cjoBa "CTOpiHKA" Ta PO3AUIOBUX 3HAKIB.
[lepiia cropiHka HE HyMEpPY€EThCS.

11. TexcTu AOKYMEHTIB MOCTIMHOIO 30€epiraHHs IpPYKYIOThCS Ha OJTHOMY OOIli
apkyma. JIokyMeHTH 13 CTpOKOM 30epiraHHs J0 S pPOKIB MOKHA JIPyKyBaTH Ha
JUILOBOMY 1 3BOPOTHOMY OOII1 apKyIiia.
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Jlonatok 2
1o [HcTpykiii
(myHKT 21)

iy

MIHICTEPCTBO OCBITHU I HAYKH YKPATHU
YMAHCBKU HAIIIOHAJIbHAN YHIBEPCUTET CAIIBHUAIITBA

ByJ. IHcTUTYyTCbKA, 1 M. YMaHb, Yepkacbka 00.1., 20301
Ten.: (04744) 4-69-89, 3-20-11 ¢paxc: (04744) 3-20-41, 3-53-18
E-mail: udau@udau.edu.ua Web: www.udau.edu.ua KOJI €JIPIIOY 00493787

Ha MNe BiJ
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Homatox 3
1o ITncrpykuii

(myHKT 21)

MIHICTEPCTBO OCBITH MINISTRY OF EDUCATION

[ HAYKHU YKPATHU AND SCIENCE OF UKRAINE
YMAHCBKH HAITIOHAJIbHU I UMAN NATIONAL
YHIBEPCUTET CAJAIBHUIITBA UNIVERSITY OF HORTICULTURE
20301, m. Ymansb, Uepkacbka 00.1.,
ByJ. IHCTHTYTCBKA, 1 Uman, Cherkasy Region
Teun.: (04744) 4-69-89, 3-20-11 Ukraine, 20301
daxkc: (04744) 3-20-41, 3-53-18 Telephone: (380) 4744 4-69-89, 3-20-11
E-mail: udau@udau.edu.ua Fax: (380) 4744 3-20-41, 3-53-18
Web: www.udau.edu.ua E-mail: udau@udau.edu.ua
KO/ €EAPIIOY 00493787 Web: www.udau.edu.ua

EDRPOU/USREOU Code 00493787

Ha MNe BIJ To Ne Date
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Homatox 4
1o [HeTpykiii
(myHKT 21)

MIHICTEPCTBO OCBI’TH I HAVKH YKPATHU
YMAHCBKHNHN HAIIOHAJIBHUM YHIBEPCUTET CAAIBHUIITBA

HAKA3

pPOKY M. YMaHb No

[Ipo BimpsiKeHHS BUKJIagadiB
Ta CHIBPOOITHUKIB YHIBEPCUTETY

1. BUIPSIIUTU:

1.1. TIIb BimpsxeHoro, 3aiiMaHa mocaaa, J0 (Micle BiAPSJKEHHsS (MICTO,
cesno), MyHKT TpuU3HA4YeHHs (Ha3Ba yCTAaHOBHW), JJIs Yy4yacTi B 3acigaHHl (MeTy
BIJIPSIJIPKEHHS BKAa3aTH 3T1IHO JTUCTA-3aMPOIICHHS ).

TepmiH BiIpsKEHHS: 3 TI0

ITincrasa: 3asBa I11b BinpsipkeHOro Bif (J1aTa 3asBH), 3a TIOTO/HKEHHSIM 0COOU SIKiH
IMOPSIKOBY€EThCS, HadadbHHMKA BIIJIUTY KaApiB Ta JIMCT-3amporneHHs No BIJI

(mata)

2. KoHTposb 3a BUKOHAHHSM HaKa3y MOKJIACTH HA TOJIOBHOTO OyXranrepa.

Pextop
[IpoekT Haka3y BHOCUTb: ITOI'OKEHO:
3aBiqyBay KaHICISPil TOJIOBHHUM OyXxranrep
(I11B) (I11B)
HaYaJIbHUK BIIALTY KaapiB
(I11B)
MPOBIAHUN IOPUCKOHCYJIBT
(I11B)
3aBiJlyBa4 HaBUYAJIbHOTO BIILTY
(I11B)
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HomaTok 5
1o [HeTpykiii
(myHKT 21)

AHKETA-3AIBKA

A, MPOIILY HAIATH MEHI KOHCYJIBTAIIIO 00
MoxiBocTi mpoxo prenHs HaBdaHHs/cTaxyBands (HE IIPALHEBJIAILITY BAHHS) 3a kopronom*

Pexomennyro: (TTIb BuKIIagaya, Imiammc)

[Tacnopr cepist ~ Ne iment. xon. OO OOOOOMON

DakynbTeT

I'pyma _ - __

Beryn o yaiBepcutery (Micsp, pik) Bame ¢oto

JlaTa HapOUKEHHS
Micue Hapo KeHHs
I'poMansgHCTBO/HAIIIOHATBHICTD
[Tacnopt 3akopAOHHUI cepid Ne

Rooo~Noak~whE

0. HpiSBI/IIHe, IM's JAPYKOBAHUMH JIATUHCHbKHUMU JIiTepaMI/I (TOuHO TaK, SIK B 32KOPOHHOMY NaCNOPTi)

11. TepmiH aii 3aKOPAOHHOTO MACMOPTA 3: 1o:
12. Micue Buaaui macnopta (OpraH 1o BHIaB - HOMep)
13. Tani po 6atekiB (I.LB. noBuictio, Ae i KUM npauioe, aapeca + 060B’A3K0BO TeaePOHN):
batpko

Maru

Cimeiinuii cran

14. TlocrtiitHa anpeca

LTI LT L (mowrroBwit inmekc)

15. Tenedon

16. EnexTtpoHHa moira @, (HoBHMHM GyIyTH HAACHJIATHCH 32 BKA3AHOK0
aJpecoro).

17. IlpaBa BoAist HA aBTO: KaTErOpis CTaX< BOJIHHS POKIB

18. IIpaBa Bofist HA TPAKTOP: KATEropis CTak BOJIIHHSI POKIB

19. Yu nanure Bu

20. baxxana ;1aTa Mo4aTKy CTaXyBaHHS TPHUBAJICTh (Micsiin)

21. baxxana kpaiHa JuIsi CTaKyBaHHS
22. baxxaHa rany3b CTaKYBaHHS
23. Yu Opanu ydacTb y IporpaMax CTakKyBaHHsI 32 KOPIOHOM (BKaxiTh Ha3By i mepion):

24. JlocBin poOOTH B CLIbCHKOMY TOCIIOIAPCTBI (110 peaibHo BMi€Te pOOHTH):
24.1. Y TBapUHHHMIITBI
24.2. 'Y pOCIMHHHIITBI
25. PiBeHb BOJIOIIHHS MOBOIO (BigmiThTe “X” ):

AHIHACEKOI0 P> He Bononito YuTaro, nepexianaro 3i CIOBHUKOM JlocTaTHBO ISl CHLIKYBaHHA || BinbHO
Himerpkoro P || Hesonmogmito || Unraro, nepewnanaro 3i ciosuukom || JloctatHbo juist cninkysanns || Binbao
» [ Henomomito || Yuraro, nepexnanaro 3i cnopankom | | JlocTaTHBO AMs CHinKyBaHHA | | BimbHo

3 yMoBamMM cTa:KyBaHHA O3HalomJieHuii(a). Po3ymilo, 0 CTa)KyBaHHSA He CTABUTH 32 METY
3apo0iTOK rpomuei.

JlaTa ITignuc

*(mo aHKeTH mNOTPIOHO noxatu: aBToOiorpadiro, 4 xonbopoBi (ororpagii nacmopTHOro posmipy,
3 MapKu 3a KOpJOH; KOMil - peKOMeHJaliiHUX JHUCTIB (AKIIO €), MacrmopTa BHYTpimHboro (1,2 nponucka),
racropTa 3aKOpAOHHOTO (3 BiIMITKaMU PO BHIAYY Bi3 SKIIO €), 3aJIKOBOi KHIKKH (31 3JJaHUMU CECisIMH),
CTY/IEHTCHKOTO KBUTKA).
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JomaTox 6
1o [HcTpykiii
(myHKT 21)

MIHICTEPCTBO OCBITU I HAYKU YKPATHU
YMAHCBKHUI HALIOHAJILHUI YHIBEPCUTET CAJIBHULITBA

HAKA3

___ POoKy M. YMaHb No

[Ipo miacymku I Typy BeeykpaiHcbkoro KOHKYpCy
CTYIAEHTCbKUX HAyKOBUX POOIT 3 Taimy3el 3HaHb 1
cnerianbHOCTEH Yy 2019/2020 H.p.

BiamoBinHo no Hakazy Ne Bix (mara peectparii Haka3y) mo yHiBepcutery «Ilpo
npoBeneHHsT | Typy BceykpalHCBKOrO KOHKYpCY Ha Kpamly CTYIEHTChKY HAyKOBY poOOTy 3
rajxyseu 3HaHb 1 crienianbHocTet y 2019/2020 H.p.»

HAKA3VIO:

1. Bmsnatn nepemoxipsiva [ Typy BceeykpaiHChKOTO KOHKYPCY Ha Kpaimly CTYACHTCHKY
HAyKOBY pOOOTY 3a HaNpsiMaM# KOHKYPCY:

— arpoHOMISI:

I micuie — crynent (rpymna), I1Ib, HaykoBuii kepiBauk I11b;

IT micue cryaent (rpymna), I1Ib, naykosuii kepiBauk I11b;

III micuie cryaent (rpyna), I1Ib, nHaykoBuii kepiBauk I11b.

2. 3a MArOTOBKY CTYJASHTCHKHX HAYKOBUX POOIT 1 aKTUBHY y4acTh y KOHKYPCl OTOJIOCUTH
MOJISIKY CTyJeHTaM-y4acHukaM KoHKypcy.

3. HaykoBi poOOTH CTyAEHTIB-IEpeMOXKIliB HampaBuTh y 0Oa3zoBi 3BO mns ydacti y
napyromy Typi KoHkypcy.

4. 3a mIroToBKY CTYACHTCHKUX HAYKOBUX POOIT OrOJIOCUTH MOJSKY KEPIBHUKAM.

5. 3a 00’eKTUBHE 1 CBO€YACHE PELEH3YBaHHS CTYICHTCHKUX HAYKOBHX POOIT Or0JIOCUTH
MOJISIKY PEIICH3CHTAM.
6. KoHTpoJsib 32 BUKOHAHHSM JIaHOTO HAaKa3y MOKJIACTH Ha MPOPEKTOpa 3 HAyKOBO-IHHOBAIIMHOT
ISUIBHOCTI.

Pexrop I11b
IIpoekT Haka3y BHOCHUTS: I[TOI'O/IPKEHO:
MIPOPEKTOP 3 HAYKOBO-IHHOBAIIMHOT AISITBHOCTI  TIPOBITHUI IOPUCKOHCYIBT
(I11b) (ITIB)
3 HaKa30M O3HAHOMIICHL: (Ha oKpemomy aucmiy 3 Hanucom «IIpodoedicenns Hakasy 6i0 POKYNe  »)
L.I. IsanoB

ILIL Ilerpenko
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Homatox 7

1o [HeTpykii
(myHKT 62)

MMPUMIPHUM NEPEJIK
AOKYMEHTIB, 110 32aTBEPAKYHOTHCHA
3 NPOCTABJISIHHAM Ipu(a 3aTBepIKCHHS

1. Aktu (roToBHOCTI OO'€eKTa J0 €KCIUTyartailli; CIHCaHHS; IHBEHTapH3aIlii;
EKCIIePTU3W;, BWIYYCHHS CIpaB I 3HUIICHHS; TIepenadi chpae; JIiKBimamii
YCTaHOBU TOIIIO).

2. 3aBmaHHs (HAa MPOEKTYBaHHSA OO'€KTIB, TEXHIYHUX CHOpYJ, KaliTajbHE
OYIIBHHIITBO; Ha TPOBEJICHHS HAYKOBO-TOCHIIHUX, TPOCKTHO-KOHCTPYKTOPCHKUX 1
TEXHOJIOTTYHUX POOIT; TEXHIYHI TOIIIO).

3. 3BiTH (PO OCHOBHY JISUIBHICTB; BIAPSIKCHHS; HAYKOBO-IOCIITHI pOOOTH
TOIIO).

4. Komropucu BuTpar (Ha yTpUMaHHS amnapary yIpaBIiHHSA, OYJIWHKIB,
PUMIIIEHb, CIIOPY/I; Ha KammiTaJibHE OYIIBHUIITBO TOIIIO).

5. HomeHnknarypa cripas.

6. HopmaruBu (BUTpayaHHS CHPOBHHH, MaTepiajiiB, €JIEKTPOCHEPTii;
TEXHOJIOT1YHOTO MTPOCKTYBAHHS; YUCEITBHOCTI MPAIIBHUKIB TOIIIO).

7. Onucu cipas.

8. Ilepeniku (moca MpariBHUKIB 3 HCHOPMOBAHUM POOOYHMM JTHEM; TUTIOBUX,
BIIOMYUX (Tay3eBUX) TOKYMEHTIB 13 CTPOKaMHM 30€piraHHs TOIIIO).

9. Ilnanu (BupoOHMUYI; OYIIBEIHLHO-MOHTAKHUX, MPOSKTHO-PO3BIAyBaIbHHUX,
HAyKOBO-JOCIITHUX POOIT; BIPOBAKEHHS HOBOI TEXHIKH; PO3IOALTY MPOAYKIIi 3a
BCTAHOBJICHOIO HOMEHKJIATYpOol0; pPOOOTH KOJIeTii, HayKOBO-TEXHIYHOI pajH,
HayKOBO1 pajiy TOIIIO).

10. ITocamoBi iHCTPYKIIii.

11. IIporpamu ((hiHAHCOBO-EKOHOMIYH1; TPOBEACHHS POOIT 1 3aXO0/1B TOIIIO).

12. TIpoTokonu 3aciiaHb KOJETiaJbHUX OPTaHiB (3a MOTpedn).

13. Po31inku Ha BUKOHAHHS POOIT.

14. CratyT YHIBEpCHUTETY.

15. CtpykTrypa YHIBepCUTETY.

16. ®opmu yHipIKOBaHUX TOKYMEHTIB.

17. lTaTHl po30HCH.
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Homatox 8
1o [HeTpykiii
(myHKT 94)

MMPUMIPHUM NEPEJIK
AOKYMEHTIB, MiANNCH HA AKUX CKPIIIIOIOTHCH repooBoI0 NEYaATKOI0

1. AxkTu (BUKOHAaHHS POOIT, CIIUCAHHS, €KCIIEPTU3H, (PIHAHCOBUX MEPEBIPOK;
BUJIYYEHHS CIIPaB JUIsl 3HULIEHHS; TIepeiayl CIipaB TOLIO).

2. ApkyI1ili IOroPKEHHS MPOCKTIB HOPMATUBHO-TIPABOBUX aKTiB.

3. BucHOBKM 1 BIAI'YKM YHIBEpPCHTETY Ha JUCEpTalii Ta aBTopedeparu, II0
HaJCWIAOThCs 10 ArtecTtaiiiiHoi kojerii MiHicTepcTBa OCBITH 1 HaykH YKpaiHH,
MinicTepcTBa MOJIOZI Ta CIOPTY Y KpaiHu.

4. JloBinku (JiMITHI; BUKOPUCTaHHS OIO/KETHUX aCUTHYBaHb Ha 3apIljiaTy;
PO HapaxoBaHy 3apIuiaTy TOIIO).

5. JoroBopu (mpo MarepialibHy BIAMOBIAANBHICTh, HAYKOBO-TEXHIUHE
CHIBPOOITHUIITBO, MIAPSIAN, OPEHAY IPUMIIICHb; PO BUKOHAHHS POOIT TOIMIO).

6. JlokymMeHTH (JIOBiKH, TMOCBITYEHHS TOINO), IO 3acCBiAYYIOTh IpaBa
IPOMAJIsH 1 FOPUAMYHUX 0CiO.

7. JopydyeHHs Ha oJiep»KaHHS TOBapHO-MaTepialbHUX I[IHHOCTEH, OIOJIKETHI,
0aHKIBCBHKI, IIEHCIIHI, INIATDKHI.

8. 3aBmaHHs (Ha MpPOEKTyBaHHS OO'€KTIB, TEXHIYHHUX CIHOPYH, KalliTajbHE
OyIIBHUIITBO; TEXHIUHI TOIIO).

9. 3asBu (Ha aKpeAUTHB; PO BIIIMOBY BiJ] aKIIETITY TOIIO).

10. 3asBku (Ha 00J1aTHAHHS, BUHAXO/IH TOIIIO).

11. 3pa3ku BimOWUTKIB IMEUYATOK 1 MIAMKUCIB IPAI[IBHUKIB, sIKI MalOTh IPaBO
3MiicHIOBaTH (DIHAHCOBO-TOCIIOAPCHKI omepartii.

12. Komrropuc BUTpaT (Ha yTpUMaHHS arapary YIpaBJIiHHSA Ha KAIBKYJIAIIO
3a JIOTOBOPOM; Ha KalliTaJibHEe OYIBHUIITBO TOIIIO).

13. Jluctu rapaHTiiiHi.

14. HomeHknaTypu cripas.

15. Onucu cripas.

16. Iloganus 1 KIomoTaHHA (PO HATOPO/KEHHS OPJICHAMH 1 MEJASIMU; TIPO
MIPEMiIOBaHHS).

17. TIpoTokonu (MOTOMKEHHS TJIaHIB TTOCTABOK).

18. Peectpu (duekiB, OIOKETHUX JOPYUCHB).

19. Cnetmdikarii (Bupo6iB, MpOAYKIIii TOIIO).

20. CinpHI JOKYMEHTH, MATOTOBJICHI BiI iMEHI JBOX 1 OUIBIIIE 3aKTaIiB.

21. Cratyt YHIBEpCHTETY.

22. TUTyIbHI CIUCKH.

23. TpynoB1 KHUXKKHU.

24. llITaTH1 pO3MUCH.
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KYPHAJI

Homatox 9
1o Tncrpykuii
(mynkT 188)

peecTpauii BiapsaxKeHb

Ne | Ilpi3Buie, im s Ta [Tocana Micue 1 meTa Tepmin
110 0aTHKOB1 B1JIPSIIPKEHHS B1JIPSIJPKEHHS
1 2 3 4 5
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Homatok 10
1o [HeTpykiii
(myHKT 213)

MMPUMIPHUM NEPEJIK
JAOKYMEHTIB, 110 He MiIJIAral0Th peecTpauii KaHueasipie™
1. I'padiku, Hapsau, 3asBKH, pO3HAPSIIKU.
. 3BenieHHs Ta 1HdOpMallisl, HaiC/IaH1 10 BiioMa.
. HaBuanpH1 muianu, nporpamu (komii).

. PexiamHi noBiiOMJIEHHS, TUTAKATH, MPOrpaMu Hapas, KOHGEpEeHIIii Toulo.

2

3

4

5. Ipeiickypantu (Korii).
6. Hopmu BuTpaTu matepiais.

7. BiTanbHi TUCTH 1 3aMIPOILIEHHS.

8. JlpykoBaH1 BUJiaHHs (KHUTH, )KypHAJIH, OIOJIETEH1).
9. HaykoBi 3BiTH 32 TEMaMH.

10. MicsiuHi, KBapTaJibHi, MBPIYH1 3BITH.

11. ®opmMu CTAaTUCTUYHOT 3BITHOCTI.

12. Jorosopu.

* JlokyMeHTH, 3a3HadeHl y nmyHkTax 1, 3, 8-12, mimsraroTh criemialbHOMY OOJIKY Yy BiAMOBIIHUX
CTPYKTYPHHX ITIPO3JIaX yHIBepcUTeTy (OyXraaTepchKiid ciayx0i, KaapoBid ciayx0i, 610mioTelri,
CiIy01 HAyKOBO-TeXHI4HOT iH(pOpMAIIii).
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Homatox 11
1o Tncrpykuii

(mynkT 221)
KYPHAJI
peecTpanii BXiTHMX JOKYMEHTIiB™
Ne | lata Ta inaekc| Kopecnonnent,| KopoTkuit Pezomronist | [TozHauka mpo
3/| JOKYMEHTY | JaTa Ta IHJEKC 3MICT abo KoMy BUKOHAHHS
0JIEp’KaHOTO JIOKyMEHTa | HamlpaBJICHUH | JOKYMEHTY
JOKYMEHTY JIOKYMEHT
1 2 3 4 5 6

*V paszi moTpedu )KypHaia MOKE TIOTIOBHIOBATHUCH JIOJJATKOBUMH rpadaMu.
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AKYPHAI
peecTpanii JOKyMeHTIiB, CTBOPeHUX YHiBepcuTeTOM™

Jomatok 12
1o Tncrpykuii
(mynkT 221)

Ne Kopotknii
3/1 Ta IHJEKC Hata Kopecnonent 3MICT BinnpaBHuk
JOKYMEHTa JIOKYMEHTa
1 2 3 4 5

*V pa3i moTpedu )KypHaa MOKE IOTIOBHIOBATHUCH JI0JJATKOBUMH rpadaMi.
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JomaTok 13
1o [HeTpykiii
(mynkT 238)

CTPOKHA
BUKOHAHHSI OCHOBHMX JJOKYMECHTIB

1. Vka3u, po3nopsakenHs 1 nopydeHus Ilpesugenta Ykpainu — y pasi, Koiu
B akTi uM JopyueHHi IIpe3unenta VYkpaiHu CTpOK BHUKOHAHHS 3aBIaHHS He
BU3HAYEHO, NOr0 BUKOHAHHS 3/IIMCHIOETHCS MpOoTAroM 30 KajieHAapHUX JHIB 3 AaTU
HaOpaHHs YUHHOCTI IIUM aKTOM.

2. 3anuT HapOHOTO JeTyTaTa Y KpaiHu — He Mi3HIIIe HK Y M'STHAAIATHACHHUNA
CTpOK 3 JIHS Horo Haaxo/pkeHHs abo B iHIUEM ycTaHoBiieHui BepxoBHoro Pamoro
VYkpainu cTpok. 3anut nenyrara BepxoBHOT — y M'ITHAAUATUICHHUM CTPOK, JIermyTara
MICIIEBOI paJii - B yCTAaHOBJICHUH 3a3HaueHOI0 Pasioro cTpok.

Skuo 3anuT HapoaHOoro jaenyTtata Ykpainu (nenmyrata BepxoBuoi Paam,
JieryTaTa MICIIEBOT pajau) 3 O0'€KTUBHUX MPUYUH HE MOXKE OYyTH PO3IJISHYTO B
YCTAHOBJICHUNW CTPOK, HAJCWIAETHCS  BIAMOBIAHO /O 3aKOHY IHCHMOBE
MOBIOMJICHHS CY0'€KTaM BHECCHHS 3aIUTYy.

3. 3BepHEHHS HapoAHOro Jenyrata Ykpainu (menyrara BepxoBHoi Panwm,
JenyTaTa MIiCLIeBO1 pajii) - MpoTAroM He Oubi sk 10 1HIB 3 THS HAJAXOJKEHHS.

VY pasi HEMOXKJIMBOCTI PO3MJISIAY 3BEPHEHHS HAPOJHOTO JernyTaTa YKpaiHu
(nemmytata BepxoBHoi Panu, nemyrara miciieBoi pajy) B YCTAaHOBJICHHI CTPOK HOMY
MOBITOMJISIIOTH PO 11€ OQIIIMHUM JIUCTOM 13 3a3HAYCHHSIM MPUYHH TPOJIOBKECHHS
CTpOKYy posrisiny. CTpoK po3risily AENnyTaTChbKOrO 3BEPHEHHS 3 YpaxyBaHHSIM
CTpPOKY TIPOJIOBXKEHHS HE Moke rmepeBuiyBatd 30 1HIB 3 MOMEHTY HOro
HAJXOIKEHHS.

4. TlocranoBu Ta BHcHOBKM Komerii PaxyHkoBoi mamatu — 15 nHiB 3 gHS
peecTpariii JOKyMEHTa B YHIBEpCHUTETI (SKIO IHIIMA CTPOK HE BCTAHOBIICHO Y
JTIOKYMEHTI).

5. IIpoTecT nmpokypopa Ha akT, IO CYNEPEUUTh 3aKOHY, — y ACCATUICHHUIN
CTPOK TIiCJsI HOTO HaaxokeHHA. [Ipo Hacmiaku po3risay MpPOTeCTy B TOM caMMid
CTPOK MOB1IOMJISIETHCSI TPOKYPOPY.

[IncpMoOBUl pUNIMC TPOKYpPOPaA MPO YCYHEHHS MOPYLIEHb 3aKOHY — HETalHO,
PO IO MOBITOMIISIETHCS TIPOKYPOPY.

[loganHs mpokypopa 3 BUMOraMu YCYHEHHS MOPYIIEHb 3aKOHY, MPUYUH LHUX
MOPYIICHh 1 YMOB, MO iM CHOPHUSIOTH, MJUISITa€ HEBIAKIATHOMY po3rsimy. He
MI3HIE HDK Y MICAYHUM CTPOK CIIJI BXXKHTH BIANMOBITHHUX 3aXOdIiB J0 YCYHCHHS
MOPYIICHh 3aKOHY, MPUYMH Ta YMOB, IO iX CHPHYMHSAIOTH, 1 TPO HACHTIIKU
MTOBIIOMUTH ITPOKYPOPY.

[TocTtanoBa mpokypopa npo NOPYyIUICHHS TUCIUIUTIHAPHOTO MPOBAIKEHHS a00
MPOBAKEHHSI TPO aJMIHICTPATUBHE MPaBOMOPYLIEHHS — Y JAECATUIACHHUU CTPOK
ITiCIA i1 HaJXOKEHHS, SKIIO 1HIIIE HE BCTAHOBJICHO 3aKOHOM.

6. 3anut Ha nyOmiyHy iH(popMamio Bix (i3WYHOI, IOPUAMYHOI 0COOH,
o0'eqHAaHHS TpOMaJisiH 0€3 CTaTyCcy HOPUAMYHOI OCOOHM, KpiM CYO'€KTIB BIaJHUX
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MMOBHOBAXKEHB (JaJi - 3aMUTyBayl), Ta HaJaHHA BIAMOBI/II Ha 3aMUT Ha 1H(OpMaIIito -
He OulbLIe N'ATH POOOYMX AHIB BiJl JHS HAJAXOIKEHHS 3aIUTYy.

VY pasi Koau 3anuT Ha iH(QOpMaLilo CTOCYeThCs 1H(OpMalli, HeoOXITHOT A
3aXUCTY KUTTS UM CBOOOAM 0COOM, PO CTaH JAOBKULISA, SIKICTh XapUOBHUX MPOIYKTIB
1 nmpeameTiB moOyTy, aBapli, kaTtacTpodu, HeOe3neuHl MPUPOJAHI ABHILA Ta IHIII
HaJ3BUYaliHI MOAli, IO cTanucs ab0 MOXYThb CTAaTUCh 1 3arpoXKyroTh Oe3meri
IpOMaJIsiH, BIAMOBIIb MOBUHHA OYTH Ha/laHa HE Mi3HIIIE HiX NpoTaroM 48 roauH 3
TTHST HAJXO/KCHHS 3aITUTY.

VY pasi KoiM 3alUT CTOCYEThCS BEJIMKOTro 0o0csry iHdopMailii abo motpedye
nomyky iHdopmarii cepea 3Ha4HOi KUTBKOCTI JaHUX, PO3MOPSAHUK 1H(OpMaIlii
MOJKE€ MPOJIOBKUTH CTPOK pO3rIIsy 3amuty 10 20 podoYnX JIHIB 3 OOTPYHTYBaHHSIM
TAKOTO TMPOJOBXKEHHSA. [Ipo TPOMOBXKEHHS CTPOKY PO3MOPSAIHUK iH(DOpMaIlii
NOBIIOMJISiE 3alUTyBady B MHUCHMOBIH (opMi He MIi3HIIIE HIXK MPOTIATOM I'ATH
poOOYMX JAHIB 3 JTHS HAJIXOKCHHS 3aITUTY.

BinctpoueHHs B 3aJ0BOJIEHHI 3aNUTy Ha 1HGOpPMAIIIO TOMYCKAEThCS B pasi,
KOJM 3amuTyBaHa iHdopMallis HE MoXe OyTH HajaHa Uil O3HAMOMIICHHS B
nepeadaveHi CTPOKH y pa3i HaCTaHHSA O0OCTaBUH HemepeOOpHOi cuiu. PimeHHs mpo
BIJICTPOUCHHSI JIOBOAUTHCA JO BiJoMa 3alMTyBadya Yy MHChMOBIM ¢dopmi 3
PO3'ICHEHHSM TMOPSAKY OCKAPKEHHS MPUHHSTOTO PIIICHHS.

7. 3BepHEHHs TpoMaAsH — He OUIbIlIe OJHOTO MICAIS BiX JHA iX
HAJXO/KEHHS, a Ti, K1 He MOTPeOYIOTh 10JaTKOBOTO BUBUEHHS, — HEBIJKIAIHO, aje
He mi3Hime 15 aHiB BiX HA 1X HaAXOHKEHHS.

Ao y MICAYHMM CTPOK BHUPINIATA TOPYIIEHI y 3BEPHEHHI NHTaHHS
HEMOXJIMBO, PEKTOp YHIiBepcuTeTy abo0 MOro 3acTyNHUK BCTaHOBIIOIOTH
HEOOXITHUM CTPOK Il KOTr0 PO3TJIsAy, PO IO MOBIIOMIISAIOTH 0C001, sSKa mojana
3BepHeHHs. [Ipu 1bOMYy 3arajbHUl CTPOK BHPIIIEHHS NUTaHb, MOPYIICHUX Y
3BEpPHEHHI, HE MOYKE TIePEBUINYBATH 45 THIB.

8. JIuctu-nopydeHHs 1 JIMCTU-3AMUTH YCTAHOB BUIIIOTO PIBHS — JI0 3a3HAYCHOTO
B HUX CTPOKY.

9. Tenerpamu, B SIKUX MOPYIIYIOThCS MUTAHHS, [0 MOTPEOYIOTh TEPMIHOBOTO
BUPIIICHHS, — JI0 IBOX JIHIB, pemiTa — mpotsarom 10 aHiB.

10. Byxranrepcbkuii 3BIT 1 piyHMIA OajaHC: pO3TJsIN, 3aTBEPIKCHHSA 1
MOB1TOMJICHHSI PIllIEHb 32 HUMU y 15-IEHHUI CTPOK 3 THS OJICpIKAHHS.
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Homarok 14
1o [HeTpykiii
(myHKT 262)

MIHICTEPCTBO OCBITH I HAVKU YKPATHU
YMAHCBKHUI HAIIOHAJILHUN YHIBEPCUTET CAJIIBHULITBA

HOMEHKJUIATYPA CIIPAB

M. YMmanb — 2020
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Jomatok 15
1o [HeTpykiii

(myHKT 262)
MIHICTEPCTBO OCBITU  HAYKH VKPAIHU 3ATBEP]DKVYIO
YMAHCBKMHN HALIIOHAJIbBHUN Pexrop yniBepcurery
YHIBEPCUTET CAAIBHULITBA b
POKY
M.IL
HOMEHKIJIATYPA CIIPAB
M. YMaHb
poky Ne
Ha piK
KinbkicTsb ;
Crpox 30epiranss Tpimitka
CIpas, crpasH (Tomy,
Inexc 3aroJioBOK CIpaBH, i gacTHHm), i (mepemayva 10
CIpaBH (TOMy, YaCTHHHN) TOMIB, HOMEDH CTaT’efI sa apxiBy
JacTiH PH €7 YCTaHOBH)
HepeTikoM
1 2 3 4 5
CXBAJIEHO ITOT'OJIPKEHO
[Iporokon EK [Tporokon 3acimanus EK

VYmaucekoro HYC

No

apXiBHOTO BIILTY
YMaHCBhKOI MiChKOI pagu
No

[TincymKoBuii 3amuc mMpo KaTeropii Ta KUIbKICTh CIPaB, CKIAACHUX

poiri B YMaHChKOMY HAI[lOHAJIbHOMY YHIBEPCUTETI CaJ[iBHUIITBA

3a cTpokamu

Y ToMy umci

. Pazom TaKux, 110 .
30epiraHHs > T 3 BigmiTkoro "EK"
NIEePEXOJIATh
ITocriiHOrO
Tpusasioro

(monaz 10 pokiB)

TumuacoBoro (710
10 poKiB BKIJIFOYHO)

Ycworo
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VMaHCHLKHI HAllIOHAJIbHUN
YHIBEPCUTET CaJiBHUIITBA
M. YMaHb
Uepkacbka 001acThb

Ne

(Micie cknaTaHHs)
IMPO BUJIYYCHHS JIH SHUIICHHSA I[OKyMeHTiB

Ha mincrasi

JomaTtok 16
1o [HeTpykIii
(mynkT 302)

3ATBEP/IKYIO
Pexrop Ymancskoro HYC
b

20 p.

(Ha3Ba 1 BUXiHI aHi MepertiKy JOKyMEHTIB i3 3a3HaUeHHAM CTPOKIB iX

30epiraHHs a00 TUIOBOI (IIPUMipHOT) HOMEHKJIATYPH CIIPaB)
BiZliOpaHi 10 3HUIIEHHS SIK TaKi, [0 He MAlOTh KyJbTYPHOI IIHHOCTI Ta BTPATHJIM MPAKTUYHE 3HAYCHHS

o Crpox 30epiranss .
KinskicTs| = P p [TpumiTka
crnpaBy (ToMy,
Innexc 3aroJioBOK CIIPaBH, CIIpaB, wactuEn), i (mepenmava 10
CTIpaBu (TOMY, YaCTHHH) TOMIB, P apxiBy
HOMEpH cTaTelt 3a
YacTUH . YCTaHOBH)
MIepEIiKoM
1 2 3 4 5
18-03 3asBU PO T03BUT HA PEECTPAILiIO 25 3 p.crT. 766
Pazom cpaB3a ___ POKH.

(undpamu i cioBaMu)

IMocama ocobwu, sika MPOBOAMIIA (i e
€KCIIePTHU3Y LIHHOCTI JOKYMEHTIB

20 POKY

JIoKyMeHTH B KiTBKOCTI

(inimiany (iHinian iMeHi), Ipi3BHILE)

crpaB

(umdpamu i cioBaMu)

SHUIICHO IIJIAXOM CITaJICHHA.

Ilocana ocobu, sika 31ana (3HAIIMIA) (i rmc)
JOKYMEHTH

20 POKy

(iHimiany (iHiIiaz iMeHi), Pi3BHUILE)
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Homatox 17
1o Incrpykuii
(myHkT 316)

MIHICTEPCTBO OCBITU I HAYKU YKPAIHU 3ATBEP/KYIO

YMAHCBKUI HALIIOHAJIBHUIA PexTop YMaHCHKOrO HAI[iOHATBHOTO
YHIBEPCUTET CAAIBHULITBA VHIBEPCUTETY CaIBHUIITBA
(I1IB)
M. Ymanb Uepkacbkoi 06macTi 20 p.
®onp Ne
OIMUC Ne

CIaB MOCTIHHOTO 30epiraHHs

3220 /20  HaBYanmbHUH pIK

Ne  [apexc 3arosioBok cnipaB  |/lata cripaBu (Tomy, [KutbkicTs apkymiiB  [[IpumiTku
3/m |cripaBu (TOMy, YaCTUHH) YaCTUHU) y cripaBi (ToMy,
MACTHUHU)

Omnmuc cknama

BiamoBinaneHa 3a apXiBHUM MAPO3/ILT

apxiBapiyc I11b
20 p

BiamosiganeHa 3a JUIOBOIACTBO

3aBiyBad BIILTY KaHIEISPil [11b
20 p
ITOI'OJI2KEHO CXBAJIEHO
ITpoTtokoun 3acimanns EITK ITporokon EK
JlepaBHOTO apXiBy YMaHCBKOTO HAI[IOHATHHOTO YHIBEPCUTETY
Yepkacbkoi 06macTi CaIBHUIITBA
20 p. Ne 20 p. Ne
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Jomatok 18
1o Incrpykuii
(myHkT 316)

MIHICTEPCTBO OCBITU I HAYKU YKPAIHU 3ATBEP/KYIO

YMAHCBKUI HALIIOHAJIBHUIA Pextop YMaHCHKOrO HAI[IOHATHHOTO
YHIBEPCUTET CAAIBHULITBA VHIBEPCUTETY CaIBHUIITBA
I11b
M. Ymanb Uepkacbkoi 06macTi 20 p.
Donx Ne

OIMUC Ne  «OC»
CraB 3 0COOOBOTO CKJIAay

3220 pik

Crpok Kinbkicts
Hara cripaBu . . .
No | Tngekc |3arojoBOK CripaBu (Tom 30epiraHHs  |apKyIIiB y CripaBi Moumick
3/m | cipaBu | (TOMy, YaCTHHH) Yy cripaBu (ToMy, | (TOMY, YaCTHHH) p
YaCTUHU)
YACTUHU)
Onuc ckiana
BiamoBinanbHa 3a apXiBHUM MMIPO3ILT
apxiBapiyc I11b
. 20 p.
I[NHOI'OIXKEHO CXBAJIEHO
[TpoTokon 3acimanus EITK [IpoTokon EK
JlepaBHOTO apXiBy YMaHCBKOTO HAI[IOHATBHOTO YHIBEPCUTETY
Yepkacbkoi 06macTi CaIBHUIITBA
20 p. Ne 20 p. Ne
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MMPOTOKOJI Ne _

Jonatok 19
1o [HcTpykiii
(mynkr 171)

3acizanHss BueHol paau YMaHCHhKOI0 HAIOHAJILHOT' 0

YHiBEepPCUTETY CAAiBHULTBA Bi/l

POKYy

Ilpucymni:  unenu Buernoi paou

MOPSANOK NTEHHUI:

[lepiie nutanHs
Jlonosioae:
Jpyre nutaHHs
Jlonosioae:
Tpere nutanHA
Jlonosioae:

3 mepumoro NUTAHHA

CJIIYXAJIM: I1Ib nonoBinaya, CyTh TUTAHHS.

Buena pana yHiBepcutety

YXBAJIMJIA: pimeHHs 110,10 BUCBITICHOTO IMUTAHHS.

3 Apyroro nuTAHHA

CJIIYXAJIM: I1Ib nonosinaya, CyTh TUTAHHS.

Buena pana yHiBepcuteTy

YXBAJIMJIA: pimeHHS 110,10 BUCBITICHOTO IMUTAHHS.

3 TPeThOro NUTAHHSA
CJHIYXAJIMA: I1Ib nomoBigava, CyTh TUTAHHS.
Buena pana yHiBepcuteTy

YXBAJIWJIA: pitieHHs 110/10 BUCBITICHOTO TUTAHHS.

['onosa Buenoi paau, mpodecop MIINC

Buennii cexperap, npodecop MIINC

I11b

I11b
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3 rpudom “Jl1s cmy>k00BOr0 KOPUCTYBaHHS

KYPHAII
00JI1IKy PO3MHOXKEHHUX IOKYMEHTIB

Homatox 20
1o Incrpykuii
(myHKT 45)

[Ipi3Bumie Ta

[IpizBumie Ta

HIiam HIiaH
Bun noxymenra, Jara ta o . . . olo: -
Hara - e . KinpkicTb I10CaI0BO1 Jara Bugaul |mpailiBHUKA, sikuii| BigmiTka mpo
HOro 3arosioBoK |peectpa-uidHuii| KinbkicTh .
Noz/m | po3MHO- - . . IpUMIp- ocoOu, sika | pO3MHO-KEHHX OTpPUMYE 3HUILCHHS
ab0 KOpOTKUM THICKC ApKYIIIiB . . . . .
HKEHHS . HUKIB Jana A03BUl | MPUMIPHUKIB PO3MHOKEHI1 JIOKyMEHTa
3MiCT JOKyMEHTa .
Ha MPUMIPHUKH,
PO3MHOKEHHS Horo minmuc
1 2 3 4 5 6 7 8 9 10
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Jomatok 21
1o Incrpykuii

(myHKT 45)
KYPHAIJI
peecTpalii BUXiIHUX Ta BHYTPIIIHIX JIOKYMEHTIB 3 Tpudom
“Ilnst cimy>k00BOT0 KOPUCTYBaHHS *
[TixroroBieHo Binnpasneno
. [TincraBa .. .| Home
HaiimenyBanus | . o . > Peccrpartiiinmii p
[ara Hanxon- BIJIHECEHHS HaitmenyBanHs S . peectpy abo
Bun CTPYKTYPHOTO | . . o IHJIEKC .
YKEHHSI Ta : : iHpop-martii | .. . KinbkicTs yCTaHOBH & nara Binmirka mpo
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KYPHAIJI
peecTpalii BXiTHUX JOKYMEHTIB 3 Tpudom
“Jlnst ciy>k00BOr0 KOPUCTYBAHHS

JomaTok 22
1o Incrpykuii
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KinpkicTh
ApKyLIIB Jlara i mignuc
[Hara Hazga Buny Bigmitka mpo| BiamiTka Peectpariit | Binmitk
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o s . KyVI HTa . . o R
HUH 1HAEKC | BUXITHOTO abo q;) £  |mpuUMIpHUKIB HUHA KOMY Ta CTPOK = = mimmETo | noKyMe
. 9 (2] o
BXITHOTO |JOKyMEHTa KOPOTKUH > = BUKOHABEIb | BPYYEHO fioro g 2 TOKYMEHT HTy;w
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I[HCTpYKLUitO 3 Aif0BOACTBA B YMAHCbKOMY HaliOHa/lIbHOMY YHIBepcuTeTi
cafiBHMLUTBA 3aTBEPAKEHO Haka3oM Big 27.12.2019 p. Ne 01-05/473.

Migrotysana:

BiAMoBifanbHa 3a Ai/I0BOACTBO
3aBigyBay KaHuenapii
27.12.2019p.

[MoroaXeHo:
HayanbHWK KPUANYHOTO Biadiny
27.12.2019 p

MOrog>XeHo
MpoTokon 3acigaHHsA EK
ApXiBHWIA BigAin
YMaHCbKOT MICbKOT paan

0a. 20&? QANe/E£

J1.M. T1aBNneHkKo

T.C. AKUMEHKO

CXBAJNEHO,

Mpotokon EK

YMaHCbKOro HauioHanbHOro
YHIBEPCUTETY cafiBHULTBA

26.12.2019 P Ne 2
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