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       Genista research foundation

Internship request form
The Organisation
Genista research foundation is an organisation which had been set up in 2002 , with the aim of coordinating a pioneering project on sustainable farming and Biodiversity to demonstrate practical systems in various sectors of farming and other sustainable practices where one is expected to take greater care of our environment and the health of the consumer. The project has also served as an opportunity for further initiatives and practical research in the field of sustainable farming and other related ecological issues by providing technical assistance, courses, educational material and other informational activities. The Foundation is managed by a board of directors and has a number of volunteers and hires experts on specific subjects according to the projects being worked on.
Along the years GRF has diversified and today has four distinct but interactive divisions all managed by graduate experts in their relative fields.

Consultancy work 
Our organisation offers a unique 1 stop shop for enterprises, NGO’s and local councils a variety of consultancy work ranging from opening a new SME, company management, project management, communications management, WEB and ITC development, communications and company promotion, conference and seminar co-ordination, EU funding, ECO sustainability/certification and tourism project management. For the past 5 years we have successfully managed a number of projects in various areas namely:Tourisim projects for various hotels, tour operators, multipurpose conference facilities, rural tourism planning, historical tourisim projects and english language tourism for local councils, NGO’s and SME’s. With a successful track record of having 21 approved projects as applicant and coordinator: Partnered in 61 approved projects and as project writer and project manager in 24 approved projects
Education:

Genista foundation is a Registered centre of Informal Education with the Malta Qualifications council providing training on sustainable development, organic farming, media, communication, EU affairs and intercultural dialogue working both in Malta and in various other EU and Non EU countries, coordinating and provding training in Palestine, Spain, Poland, Turkey, Slovakia, Tunisia, Italy, Norway, France,  etc.
GRF manages and runs the Genista nature reserve which is based in the valley of Rinella Kalkara where it has transformed an abondened valley into an ecological park, where organic produce and endemic trees are cultivated, we also host interns and EVS volonteers following the approval of an EU youth in action project in 2012 with an accreditation No: MT-21-10-2012-R2 / 01.

Media

Following the award to GRF to manage for 4 years the Europe Direct office in Mosta following the award of a contract by the European Commission Directorate General communications to provide information to the Maltese public concerning EU issues and to organize activities related to the European Commission, offering advice, information etc both to the Maltese public, SME’s, NGO’s and also to European citizens who require information about Malta. The Genista EDO formed part of the 560 offices of the European commission around the 27 member states and offerd a direct link and opportunities between all the offices to communicate and find suitable partners for any type of project being applied for.
This led to a number of media projects where we coordinated training on documentary film production in Ramallah Palestine and producing 4 films; the creation of a Web TV with Italian, Spanish and Albanian partners; organising training on Film production, Editing and dissemination.

We also produced, edited a number of short films for various projects, written and produced information publicity material,  booklets, book and other information material.

Project management

GRF prides itself that it is one of the leading project management organisations on the island and beyond, handling projects which are diverse from Communication, Media, Film production, management, research, development of public spaces, hotel improvements, sustainability projects, training and evaluation and producing ideas for new ventures and business opportunities both in Malta and abroad. 
Details to be filled by prospective interns

Name and surname:

Date of birth:

Address:

Email:

Telephone no:

Preferred internship dates: 

Accommodation required @ € 300 monthly 

Contact person back at home in case of an emergency, email and telephone number:

CV enclosed:

At the end of the internship we provide all interns with a certificate and those attending other courses during their stay will also get a certificate on that particular course.
Work agreement at the Genista research organisation

As an intern/volunteer with Genista research foundation i agree to the following terms and conditions.
1. Each volunteer/intern will provide service in length 30 hours per week excluding the lunch break of 1 hour. Volunteers/interns will be entitled to holidays and sick leave as per normal full time workers ie 2 days per month. 

2. Work tasks to follow which will be varied and according to the requirements of the organization are as per below list of normal work assignments, more different work can be assigned but these are the most common work. You will be assisted by our staff and if you have any problems, do not understand your task etc do speak to us, we are here to help you so do not be shy.

3. Every 3 days you are to send your work, finished or draft to Mark and Kate for review and for discussions on the next stage.

4. Working days Tuesday, Wednesday, Thursday, Friday at the office and working hours are 9.30am- 4pm with an hour break, Saturday at the nature reserve and working hours are 9.30am- 3pm, Mondays are off.
5. Typical work assigned in the office- General administrative work, photocopying, filing etc., Research assignments on various topics, Creation of project ideas, Project management, Accounting, Poster creation, Power point creation, Video creation, Writing articles, Attending seminars/conferences/events/exhibitions and providing a report. Creating an event.
6. Typical work assigned at the Nature reserve- watering organic vegetables and trees, weeding by hand around the trees/vegetables, collecting weed/ cuttings for use in the compost making area, composting the soils, cutting vegetables/fruits/olives, general soft maintenance work on trees, general soft maintenance works on rubble walls, feeding ducks and chickens, helping during school children visits to the nature reserve.
7. Any intern/volunteer needs to send a sms on 79232635 (mark) if they are sick, anyone not following these rules will not be tolerated. If you need a day off urgently send a sms on 79232635 (mark).

8. For leave you need to inform Mark/Kate on your proposed dates at least 1 week in advance unless it is something very urgent.

9. You are kindly reminded to keep the place/office clean and wash your own mugs/cutlery after you drink or eat. Please respect the others. You can warm or cook your food but bring your own food/drinks/coffee etc.

10. No video film downloads is permitted and no watching of films is permitted during work.
11. We do not provide any remuneration, food and transport you have to take care off. 
12. Typical costs which you will need during your stay:
Food € 250 monthly

Public transport € 50 monthly (for those staying longer a monthly bus ticket would be cheaper)

Intensive 1 week English language course in a Private English language school together with an international certification € 150
13. Accommodation is provided in a shared apartment fully equipment, at a cost of € 300 per month which is to be paid in full before arrival as part of this internship agreement. Accommodation includes all washing machine for clothes, electricity and water is included in the price, internet, etc.
I .......................................agree to the terms and conditions.

Genista research foundation

Office: 77, Thorn birds, Triq Il-Bufula il-Hamra, Mosta, Malta

Registered office: 19, Hospital street, Rabat RBT 1002, Malta

Telephone numbers: 0035679232635, 003599600995

Emails: causonmark@hotmail.com , katarinakohutovasua@gmail.com
Website: http://genista-research-foundation.aidengine.net/
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